Yupasienue o0pa3oBaHHs AAMHHHCTPAUMHE MYHHIHIIAJILHOTO
00pa30BaHHs TOPOACKOro okpyra «CbIKTLIBKAP»
(YO AMO I'O «ChIKTBIBKAP»)

«CBIKTBIBKAD» Kap KbITIBIH MyHHIHNIAIBHOH I0KOHIOH
aIMHHHUCTpauMsica HO30¢ Be16A0MOH BeCbKOAJIaHIH
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O6 yrBepxnenuu [opsiika paccMoTpenus oOpalieHuii rpakiaH,
NOCTYNUBIIKMX B yIIpaBieHHe 00pa30BaHUs a IMUHUCTPALIMHE MYHHIIUIIAIEHOTO
00pazoBaHus ropoacKoro okpyra « CEIKTBIBKap»

Pykosoactyscy Menepanbhbiv 3akoHoM oT 02.05.2006 Ne 59-d3 «O nopsike
paccMoTpeHus oOpaueHuit rpaxkzaaH Poccuiickoit @emepauyuu», MOCTAHOBIEHHEM
aIMHHUCTPALMH MYHMIHIIAIBHOTO 00pa3oBaHUsl ropoAckoro okpyra «CBIKTBIBKap»
ot 25.10.2017 Ne 10/3647 «O6 ytBepsxnenuu [lopsaka paccMoTpenus oGpaiieHmit
rpaxxaaH, mocTynuBIIKUX B aaMuHucTpauuio MO 'O «CeIKTBIBKap»,

ITPUKA3BIBAIO:

l. Vreepauts [lopsgok paccMoTpeHust 00palleHui rpak/iaH, MoCTY MTHBIINX
B yIlpaslieHHe 00pa3oBaHUs aJMMHMUCTpPALMM MYHHUIMIIATEHOTO 00pa30BaHuUs
ropojackoro okpyra «CobikTeiBKap» (manee — Ilopsox, VYmpaBneHue), cOrnnacHo
MPUIIOKECHUIO K HACTOSIEMY MPUKa3y.

2. 3aMecTHTENsIM  Ha4daJlbHHUKa  YIpaBJCeHHs, HadajJbHHUKaM OTICJIOB,

pykoBoauTensiM ciyxk0, paboTHMKam VYTrpaBneHHs CTpOro CoOM0aaTh JaHHBIN
[lopsinok, obecnieuuTh NEepCOHATBHYIO OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE W
KayecTBEHHOE paccMOTpeHUe 00pallleHui rpaxiaaH.

3, Ha3HauuTh OTBETCTBEHHBIM 3a PpErUCTPalLldI0, YYeT, XpaHeHHe U
oOecrieyeHune J0cTyna rpaxaad K uHGopmaiuu o HactosmeM [lopsake, B TOM ducie
3a MOIrOTOBKY MH(MOPMAIMH 1T pa3MelleHus Ha 0(QUIIMaTbHOM caiiTe Y npaBieHus, a
Takke Ha HWHQOPMALMOHHBIX CTeHJIaX YNpapleHUs PYKOBOAMTENS  CIy:KObl
JOKyMeHTalnMoHHOro obecnedenus Pyuka S.H., Ha nmepuon oTCyTCTBUS OCHOBHOIO
paboTHHKa, TULO ero 3aMellarollee.

4. PyKOBOJIUTENIO CITY:KOBI IOKyMeHTalMOHHOTo obecrieyenus Pyuka S.H.:

4.1. OpranuzoBaTh paboTy 110 BEICHHUIO AEI0IPOU3BO/ICTBA Y IIPABIEHUS B
COOTBETCTBUH C [lopsiiKoM.

4.2. O3HaKOMHTH Bcex pabOoTHUKOB YTipaBieHus: oOpa3zoBaHus ¢ [lopsaakom.



2

3 [lpusHate  yTpaTWBIIMM CHTYy NpHKa3 yOpaBleHHS 0Opa3OBaHMs
/IMHHHCTPALIMM MYHHIHIAIBHOTO 00pa30BaHUs TOPOACKOTO OKpyra «CHIKTEIBKAp»
or 28.12.2024 Ne 1235 «O6 yreepxnaenun Ilopsaka paccMoTpeHHsi oGpalieHHs
rpa¥naH,  MOCTYNMBIIMX B yIpaBjleHHMe  OOpa3oBaHMS  aIMUHHUCTPAlUH
MYHHLHUNATBHOTO 00pa3oBaHHs ropoAcKoro okpyra «ChIKTHIBKap»,

0. Dkcriepry-aHanuTKy otaena obmero ofpasoBanus KapakuneBy A.C.
00ecreynTh pasMelieHe TeKCTa HACTOSLIEro NPHKA3a HAa OQHIHAILHOM caiiTe
ynpapjienust — obpasoBanus  agmunuctpauuy MO TO  «CrikteiBKapy B
HH(OPMAIMOHHO-TEIeKOMMYHHKALHOHHON ceTH «MHTepHeT.

7. IlpuKas BCTynaer B CUILy C MOMEHTA ero MOJIMCaHus M PaclpOCTpaHseTcs Ha
NIpaBOOTHOLIEeHUs Bo3HMKIIHe ¢ 30.03.2025.

8. KoHTponb 3a HCHNOJIHEHHWEM IpHKasa BO3JIOKUTh HA 3aMecTUTeNei

HavYallbHHKa ynpasienus: oopasosanus Korenuny H.E., Temtepr E.E., IpimeBa A.A.,
Kynukosy A.P.

3aMeCTUTEIb PYKOBOIHTEJIsI a[IMUHHCTPALIUH —
HavaJlbHUK YIIpaBIeHUs! 00pa3oBaHus

anmuHECTpalud MO 'O «CrIKTBIBKap» O.1O. Bpuruna

Hbies Anexkcanap AlleKcaHapoBHY
(8212)24-05-01

Pyuka fpuna Hukonaesna
(8212)44-51-10



[Tpunoxenue
YTBEPXJIEH
MPHKa30M yIpaBiieHus 00pa3oBaHus

anMuHHCcTpauud MO 'O «CBIKTBIBKA »
or« 72 » ,.afz?///zaf‘ 20 27 1. No /&7

IMopsigok
paccMOTpeHHUst 00paleHHii rpaxIan, NoCTYMHBIIHX
B yNpaBJjieHHe 00pa30oBaHHA AIMHHHCTPAIMH MYHHIHNAIBHOIO
00pa3oBaHHs rOpoACKOro okpyra «ChIKTBIBKap»

I. O6mue noJioskeHu

1.1. Hacrosumit ITopsinok paccMoTpenust obpallleHuii rpaxiaH, IIOCTYIIUBLIUX B
yIpaBieHHe  OOpa3soBaHMS  aJMHHHCTPAIMH  MYyHHUMNAABHOrO  06pa3soBaHMA
ropozckoro okpyra «CbIKTbIBKap» (nanee — ITopsnok, YipasieHue COOTBETCTBEHHO),
OMNpENENAET MOPAAOK PaCCMOTPEHHs 00paleHHid rpakiaH, o0palleHuii 00beJHHeHU
rpaxciad, B TOM YHCJIE IOPUIHYECKHX JIHL, 0OpalleHHil HHOCTPaHHbIX TPaXIaH M JIUII
0e3 rpakJaHCTBa, 3a HCKIIOYEHHEM CIyYyaeB, YCTAHOBIEHHBIX MeXKIyHapOIHBIM
noroBopom Poccuiickoit  ®enepauun uiau - demepanbHBIM  3aKOHOM  (Hagee -
obpallleHue), ¥ MPOBECHUs JTHYHOTO NPHEMA TPAXKAAH 3aMeCTHTENEeM PYyKOBOIUTES
aIMHHUCTPALlMM - HAYaJlbHUKOM  YTIpaBleHHWs, 3aMeCTUTeIAMH HadalbHHKA
YnpaBieHus, PyKOBOJMTEIAMH CTPYKTYPHBIX TMOApa3jeNeHuil (galee — JIHYHBIN
IPHEM Tpa)kJaH).

1.2. C oOpaimeHusiMu MOTyT BBICTYNaTh (QH3MYECKHe JHIA - TIpakIaHe
Poccuiickoit ®enepannn, o0beqMHEHNS TPAXK/IAH, B TOM YHUCIIE OPUAHYECKHE JIHIIA, a
TaK)Ke MHOCTPAHHbIE paKIaHe W JuIa 0e3 rpaxJaHCTBa, 38 UCKIIOYEHHEM CIIyYaes,
YCTAHOBJIEHHBIX ~ MEXIYHApOOHBIM  O0roBopoM Poccuiickoii @epepauuu wim
(heZiepasIbHBIM 3aKOHOM, MIIM UX YTIOJTHOMOYEHHBIE [PEICTABUTENH.

IlonmHOMOYHS YIIOJHOMOYEHHBIX NPEACTaBUTENEH, YKa3aHHBIX B ab3alle MepBOM
HACTOSAIIETO IYHKTa, MOATBEPKAAIOTCS B nopsiake, YCTaHOBJIEHHOM
3aKOHOATeIbCTBOM Pocculickoi ®@eneparuu.

['pakiaHe wumeroT mpaBo oOpamiateCsi JIMYHO, a TaKKe HAlpaBIATh
WHIMBHyalIbHBIE U KOJUIEKTHMBHBIE OOpallleHus, BKIOYas obpaiieHus o0beqHHEHU
rpaKiaH, B TOM YHCJIe IOPUAUYECKUX JIML B YTpaBjeHHe H TOKHOCTHBIM JIMLAM
VYnpasnenus.

['paxnane peanusyroT mnpaBo Ha ofpaileHne CcBOGOAHO M JOGPOBOJBHO.
OcyuiecTBieHne rpakaaHaMH IMpaBa Ha oOpalleHde He JOJDKHO HapyllaTh [paBa
CBOOOIBI APYTHX JIHILL.

[Tpou3BOACTBO rpa’kJaHUHOM ayJuO - ¥ BHIEOCHEMKH B XOJ€ OCYIIECTBIEHHS
npaBa Ha JM4YHOe oOpallleHue, B TOM YHCJIe MPU OCYUIECTBIEHHH JIMYHOTO MPHEMA
rpakiaH 3aMEeCTHTEIEM PYKOBOIMTENS aJMUHUCTPALIMM - HAYaIbHUKOM Y TpaBleHus,
3aMECTHTE/IIMH  HayaJlbHMKa  YINpaBleHUA, PYKOBOAUTEISAMH  CTPYKTYPHBIX
IIoJpa3Je/IeHuid, He NpPeJyCMOTPEHO cTaTheit 5 U ctathel 13 PenepanbHOro 3aKoHa OT
02.05.2006 Ne 59-@3 «O nopsake paccMoTpeHHs oOpaleHuit rpaxaan Poccuiickoii
Qenepanum».
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1.3, Mecro Haxoxnenus VYmpasienus: 167004, PecnyGnuka Komm,
r. CoikTbIBKap, yiI. IOxHas, oM 15.
[Tpuem oOpaleHnH OCyIeCTBIIETCS:

MOHEAEIBHHK 8 4. 45 mMuH. 10 18 4. 00 MuH.
BTOPHHK-4ETBEpr 8 4. 45 muH. 10 17 4. 00 MuH.
NATHULA 8 4. 45 MuH. 10 15 4. 45 MuH.
00elleHHBI TIepephIB ¢ 12 4. 30 mun. 10 13 4. 30 MuH.

cy000Ta - BOCKpeceHbe  BBIXOIHBIE THU.

CormacHo 4. 2ct. 112 Tpymosoro kozekca Poccuiickoit Peneparmu pH
COBIIAJACHUHM BBIXOJHOrO0 M Hepabouero mnpasfgHUYHOro [AHEeH BBIXOJHON [EHb
NIEPEHOCUTCS Ha CIEAYIOIIMHI MOCNe Mpa3aHUYHOro paGouuil JeHb, 33 UCKIIOYeHHEeM
BBIXOJIHBIX JIHEH, COBIANAOIIMX ¢ HEPaOOUUMHU Npa3gHUYHBIMU JHAMH 1, 2, 3, 4, 5, 6,
7 1 8 ssHBaps.

Tenedon npuemnoit Yrpasnenus: (8212) 24-37-52.

AJipec 31eKTpOHHOM MoYTHl YrpaBineHus: uo@sykt.rkomi.ru.

Odurmanbueid caliT YnpaBineHHsS B HH(OPMALHOHHO-TENEKOMMYHHKAMOHHOI
cetu «MHTepHeT»: http:/sykt-uo.ru/.

1.4. OOparutecs B VIpapieHHe M K JOKHOCTHBIM JMIAM YTIPaBIeHUS MOXKHO
CJIEIYIOLIUMH CIIOCOOaMH:

- HampaBUTh OOpallcHHe B NMHCBMEHHOH ()OpME MOYTOBBIM OTIPABICHHEM IIO
agpecy: 167004, r. CeikteiBKap, yia. FOxnas, n. 15, Ynpasnenue o6GpazoBaHus
aIMUHHCTPALMU MYHHULHUIIATEHOIO 00pa30BaHUA FOPOACKOro oKpyra « ChIKTEIBKAp»;

- OTNpPaBUThH OOpallleHHe MOCPEACTBOM 3IeKTPOHHOU (OpMbI 0OpaTHOM CBSI3M B
pasnene «ObpartHas cBa3b» - «IlnaTdopma 06paTHOI CBA3M» Ha ODHIMATEHOM caiTe
Ynpasnenuss B MH(OPMalMOHHO-TEICKOMMYHHUKALMOHHOW ceTH  «MHTepHeT»:
(http://sykt-uo.ru/);

- I0OCTaBUTh OOpallleHHe B MHCEMEHHOH (GopMe JIHYHO B YTIpaBieHHe 10 apecy:
167004, r. CeikteiBkap, yn. Ixnas, n. 15, Vmpasienwe o6pa3oBaHus
aIMMHHUCTPAIMH MYHULUNATBHOTO 00pa3oBaHUsl IOPOACKOro OKpyra «CHIKTBIBKAp»
kabuher Ne 21, npueMm oOpamieHuii B NHCBMEHHOM (OpME POM3BOAMTCS B
nmoHeeabHUK ¢ 8:45 mo 18:00, BropHuK, cpeny, yeTBepr ¢ 8:45 1o 17:00, B MATHHULY ¢
8:45 no 15:45, nepepriB Ha 06ex ¢ 12:30 xo 13:30, cy60oTa 1 BOCKpeCEHbE-BEIXOAHbIE
ITHH, HepaOouue mpa3aHHUYHbIE THH;

- € HCNONb30BaHHEM (enepanbHONH TroCyIapCTBEHHON HH(MOPMAIMOHHON
cucTeMbl « ENMHBIN MOpTan rocyAapcTBEHHBIX U MYHULUIATBHBIX YCIYyT ((DYHKIHM)»
(manee-Enunblii mopran);

- YCTHO B XOJe JHYHOTO IMpHeMa TIpaxaaH, IPOBOJAMMOI0O 3aMEeCTHTEIEM
PYKOBOAMTENS aIMUHUCTPALMM - HA4YaJbHUKOM YIIPaBICHHS, 3aMECTHUTEISIMU
HayalbHUKa YTpaBlIeHHs, Ha4dalbHHUKaAMHM OTAEIOB YTIpaBIeHUs, PYKOBOAUTEISAMH
cnyx0 YnpasneHus,

1.5. Undopmanus nmo BompocaM Hactosmero [lopsika MoxeT OBITH IOJydeHa
rpaskIaHaMH:

- HENOCPECTBEHHO B YIIpaB/ieHUU Ha HH(GOPMAIMOHHBIX CTEH/1aX,

- Ha oduIHMaAIBHOM caiiTe YmpaBieHus B pasgenax «OO0 yrnpaBreHHH» - IPUEM
rpaknad, «OOpaTHas CBs3b» - OOpallleHUst rpaxKaaH, OOpalleHHsS M 3alpochl -
oOpaTtuThCs;
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- YCTHO 110 TelIe(OoHY NPUEeMHON YTpaBIeHus;

- 10 1oYTe (10 0OpaIleHHsAM B MUCEMEHHOM (opMe rpaxiaH);

- C HCTIOJIB30BaHUEM CPEICTB TeNe(POHHON 1 (HaKCHMUIIBHOM CBS3H, 3J1€KTPOHHON
[IOYTHI.

['paKIaHWH BIpaBe TMOMYYHTh YCTHYIO HMHGOPMALMIO O pErdMCTPalUM €ro
oOparieHus o tenedoHy.

HNudopmanus o rpaduke IudHOro nprema rpaxiad (MecTe MpOBENEHMs, a TAKKe
00 yCTAHOB/ICHHBIX JUIA IMYHOTO NPHEMa TPpaXIaH JHAX M 4acax) pasMelaercst npu
BXOJle B 371aHHe WIIK B (oiie 31aHuA YIIpaBleHHs, a Takke Ha o(HLHATBHOM caliTe
VYnpasnenus.

B coorBerctBMM ¢ mpukazoM Ympaeienus ot 05.11.2020 Ne 707 «O6
OHIKMaTBHOM caliTe yrpaBieHus o0pa3oBaHus» Ha o(QHUIMATLHOM caiiTe YIIpaBieHus
pasMeIlaroTCs ClIeAyoIHe HHYOPMALIMOHHEIE MaTEPHAIIBI:

- MOJITHOC HAUMEHOBAHHE U NIOYTOBBIN aapec YTpaBlieHus;

- TeJIEOHBI, 110 KOTOPBIM MOKHO TOJIyYHTh KOHCY/IBTAIHIO;

- aJipec 3JIEKTPOHHON MOYTHl YIIpaBIeHHS;

- HacTosiui [lopsamok;

- (hopmbl 06paleHHH.

1.6. OrBeTcTBeHHBIM 3a OOECIIEYeHHe [IO0CTyma TIpaxaaH K HHQOpPMALHd o
HacrosimeM [lopsiake, B TOM 4HcIe 3a IOATOTOBKY HH(GOPMALHK IS pa3sMeIleHHs Ha
opuuManbHOM caliTe VYmpaBleHWs, a Takke Ha HHPOPMALMOHHBIX CTEHIAX
Ypas/ieHus SBISETCS YIOTHOMOYEHHBIH paboTHHK YrpapieHus 1u00 HHOE JHIO, B
YbH JIOJDKHOCTHBIE 003aHHOCTH BXOAUT BEICHHE Je0NPOM3BOACTBA Y IIpaBlIeHHUS.

1.7. OcHOBHBIE TepMUHBI, HCIIOB3yeMbIe B [Topske:

- oOpalleHre rpakJaHiHa — HalpaBleHHbIe B YTIpaBJeHHe HIH JOJKHOCTHOMY
ULy YTIpaBleHUs B NMHCbMEHHOH (opMe HIIH B (OpMe 3JIEKTPOHHOTO JOKYMEHTa C
MCITONIb30BaHUEM  (eiepallbHOM  rocylapcTBEHHOH HMH(MOPMALIMOHHOW CHCTEMEI
«EnuHBIA 1OpTal rocylapCTBEHHBIX M MYHULHUNANBHBIX YCIyr ((QyHKUuMi)», HWHOM
MH(QOPMAIIMOHHON CHCTeMBbl YIpaBieHus IH00 O(HIHANBHOrO caiiTa YIIpaBleHus B
MH(MOPMaIIMOHHO-TEeJIEKOMMYHHUKAIMOHHOH ceTn «MHTepHeT», obecrneunBaronmx
HIEHTU(OHUKALMIO U (WIH) ayTeHTH(DUKALHIO IpakaaH (€ClIH MHOEe He YKa3aHO 3aKOHOM
Ne 59-03), mpennoxenue, 3asBleHHe HIH kajloba, a Takke YCTHOe oOpaleHHe
rpakiaHuHa B YIIpaBlieHHe;

- MpeVIOKEHHUEe — PEeKOMEHIallUsl TpakJaHWHA 10 COBEPIIEHCTBOBAHUIO 3aKOHOB
Y UHBIX HOPMATHBHBIX IPABOBBLIX aKTOB, JAESTEJIHHOCTU TOCYAapCTBEHHBIX OPraHOB H
OpraHoB MECTHOIO CaMOYIIPaB/IeHHS, pa3BUTHIO OOIIECTBEHHBIX OTHOIICHHIA,
YIYYIIEHUIO COLMATbHO-D9KOHOMHYECKOH U MHBIX chep AesTeNbHOCTH rocyaapcTBa U
o01ecTBa;

- 3asBNeHHe — TMpockda TpaxJaHWHA O COJAEHCTBHM B peanu3alid ero
KOHCTUTYLMOHHBIX TIpaB U cBOOOA WJIM KOHCTUTYLHOHHBIX TpaB U CBOOOI APYTrHX
aull, 1160 coodleHre 0 HapyIleHUH 3aKOHOB U HHBIX HOPMAaTHBHBIX TPABOBBIX aKTOB,
HeJlocTaTKaXx B  paboTe TroCyJapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
caMOympaBleHHs M JOJDKHOCTHBIX JIMI, JIMOO KPHUTHKA NEeATeTBHOCTH YKa3aHHBIX
OpPraHoOB U JOKHOCTHBIX JIMLI;

- kamoba — mpockba rpakagaHWHa O BOCCTAHOBJICHMM MM 3allUTE €ro
HapyIIeHHBIX TIpaB, CBOOOJX WM 3aKOHHEIX HHTEPECOB JIMOO MpaB, CBOOOA HIIH



3aKOHHBIX MHTEPECOB APYTHX JIMII;

- AOJDKHOCTHO® JIMLO — JIMIO, IMOCTOSHHO, BPEMEHHO WIM M0 CIENHATbHOMY
IIOJIHOMOYHIO  OCYIIECTBIsAOIMIee  (YHKUUHM  NpEeACTaBUTENs  BIacTH  Jubo
BBIITOJITHAKOIIECE OpraHHu3alilHOHHO-PACIIOPAOUTEIIBHEBIEC, aIMUHHUCTPATHUBHO-
X03AHCTBEHHbIE (YHKLUMHM B TOCYJapCTBEHHOM OpraHe MM OpraHe MeCTHOI'O
caMOyTIpaBJICHHS,;

- OTAeNBHBIE KaTEeropuu TpakiaH — rpaxjaaHe Poccum, ygocroeHHble 3BaHHM
['epost Cosetckoro Coro3a, repost Poccuiickoii ®eiepaid U SBJIAIOMMECS TTOTHBIMH
kaBanepamu opaeHa Ciassl, wieHsl Cosera Penepauuu, nemyrtartsl ['ocynapcTBeHHOl
JIyMbL.

I1. ITopsinok pacecmoTpeHusi oGpammeHuii

2.1. Tlopsinok paccMoTpeHHsi OOpalleHHH OCYIIECTBISETCS B COOTBETCTBUU C
Koncrurynueii Poccuiickoit ®@enepaumu, ®enepanbusiM 3akoHom ot 02.05.2006 Ne
59-03 «O nopsaxe paccMoTpeHust obpamieHuit rpaxaan Poccuiickoii Menepaiym»
(nanee - 3akoH Ne 59-@3), ®enepanbubiM 3akoHOM 0T 09.02.2009 Ne 8-®3 «0O6
o0ecrie4eHUH 0CTyNna K UHGOOPMAIMK O AeSTEILHOCTH TOCY1apCTBEHHBIX OPraHoB H
OpraHoB MECTHOI'0 caMoyIipaBieHus», PenepanbHbiM 3aKk0HOM OT 25.07.2002 Ne 115-
@3 «O npaBoBOM I0JIOKEHHH MHOCTPaHHBIX rpaxkaan B Poccuiickoit Menepanuny,
Koncrurynueit Pecry6nukun Komu ot 17.02.1994, 3akonom Pecny6nuku Komu ot
11.05.2010 Ne 47-P3 «O peanuszauuu npasa rpaxknad Ha obpamienue B Pecry6nuke
Komu», YcTaBoM MyHHIMIAIBHOTO 00pa30BaHUs rOpoaCKOro okpyra «CBIKTEIBKap»,
[TopsakoM paccMoTpeHHsi OOpalleHHs Ipa’kAaH, MOCTYMHBIUNX B aIMHUHHCTPALMIO
MYHHIIMIIATBHOIO 00pa3oBaHUsA TOPOIACKOro OKpyra «CBIKTBIBKAp» YTBEPHkKAEHHBIM
[Tocranosnenuem agmunuctpauud MO 'O «CeikTeiBKap» ot 25.10.2017 Ne 10/3647,
HacToswuM [lopsaakom.

2.2. YipaieHue, 10J5KHOCTHOE JTHLIO YTIpaBlICHHUA:

- obecrieynBaeT 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCMOTPEHHE
oOpalieHus, B cilydae HEOOXOAMMOCTH - C YYaCTHEM TIpaKIaHHHA, HalpPaBUBILIETO
obpanieHue;

- 3amnpaliuBaeT, B TOM YHCIE B JJIEKTPOHHOH Qopme, HeoOXoIUMBbIe I
paccMOTpeHus: oOpallleHHUs JOKYMEHThl M Marepuaibl B JPYTHX TOCYAapCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIpaBlI€HHUS, CTPYKTYPHBIX I0Jpa3/ieleHUsIX
agmuHucTpauud MO T'O  «ChIKTBIBKap», B IOJBEIOMCTBEHHBIX YIIPaBIIE€HHUIO
MYHHULUHMIAJIbHBIX OpraHU3alMiX M y HHBIX JODKHOCTHBIX JIMI, 32 HCKIHOYeHHEeM
CY/J10B, OPraHOB JIO3HAaHUs U OPIaHOB IIPEIBAPUTENILHOIO CIIEACTBHUS;

- TpUHMMaeT Mephl, HalpaBlIeHHble Ha BOCCTAHOBJIEHHE WJIH 3alIHUTY
HapyLIeHHBIX TpaB, CBOOO U 3aKOHHBIX HHTePECOB I'paXk1aHHHa;

- JaeT MUCbMEHHBIM OTBET I10 CYIIECTBY MOCTaBIEHHBIX B 00OpalleH!H BOIPOCOB,
3a MCKIIIOYEHHEM Clly4aeB, yKa3aHHBIX B cTathe 11 3akona Ne 59-d3, a B ciyuae,
npenycMOTpeHHOM d4acTeio 5.1 cratem 11 3akona Ne 59-@3, Ha OCHOBaHHH
o0pauieHus ¢ Mpocb00ii 0 €ro MpeaoCTaBICHUH;

- YBeIOMJISIET TpaklaHMHa B TeUeHHe 7 OHEH co JAHSA perucTpauuy oOpallleHus o
niepeagpecaluy ero oopaiieHus Ha pacCMOTPEHHe B APYToH rocyJapCTBeHHBIN Oprax,
OpraH MEeCTHOT'O CaMOYIpPaBICHHUS WIM HHOMY JOKHOCTHOMY JIMIY B KOMIIETEHIIMIO
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KOTOPBIX BXOJHT PElIEHHE MOCTABIEHHBIX B 0OpallleHHH BOMPOCOB, 3a UCKIIOYEHUEM
clly4asi, yKa3aHHOTO B 4acTu 4 ctathk 11 3akona Ne 59-03.

2.3. Ilpu paccMoTpeHuu oOpamieHus YNpaBieHHeM WM JOJKHOCTHEIM JIMIIOM
YmpaBieHus IrpakaHuH UMeeT NPago:

- NIPEACTaBJIATh NOMOJHUTENBHBIE JOKYMEHTHI U MaTepHaisl b0 obpamarses
C IPOCKOOH 00 MX UCTPeOOBAHUH, B TOM YHCIIE B JIEKTPOHHOM QopMme;

- 3HAKOMHUTBCS C JOKYMEHTaMH M MaTepUallaMH, KacarolIUMHUCSH pacCMOTPEHHUS
oOpallleHHs, eclii 3TO He 3aTparuBaeT MpaBa, CBOOOILI U 3aKOHHLIE HHTEpeckl APYIHX
JMI, M eCJIM B YKa3aHHBIX JOKYMEHTaX M MaTepuajax He cOoJepKaTcs CBeIeHHS,
COCTABIIAIOIIME TOCYAApCTBEHHYIO HIIM HHYIO OXpaHseMyio (eepalibHBIM 3aKOHOM
TalHYy;

- TIOJIy4aTh I[MHCbMEHHBIH OTBET IO CYLIECTBY I[OCTABJIEHHBIX B OOpaIleHUH
BOIIPOCOB, 338 MCKJIIOYEHUEM CIIy4aeB, YKa3aHHBIX B cTaThe 11 3akona Ne 59-@3, a B
Ciay4ae, MpeayCMOTPEHHOM 4acTbio 5.1 crateu 11 3akona Ne 59-D3, na ocHoBaHUHM
obpamenust ¢ mpockboil 0 ero NpeaoCTaBICHUH, YBEIOMIIEHHE O Tepeapecaliy
oOpaleHuss B NHMCbMEHHOH (opMe B TOCYAapCTBEHHBIN Oprad, OpraH MECTHOIO
CaMOYTIPaBIEHUS HIJIM JOJDKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOJIHT
PEIICHHE ITIOCTABJICHHBIX B OGp&LL[GHHH BOIIPOCOB,

- oOpamaTbca ¢ kalo000H Ha NPHHATOE IO OOpAalleHUIO pelleHHe WM Ha
neiicteue (O6e3aeiicTBUE) B CBA3M C PACCMOTPEHHEM OOpalleHHs B a[IMUHUCTPATHBHOM
H (M) cyneOHOM IOpsiAKE B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoit
Oenepanuu;

- oOpalaThes ¢ 3asBIeHUEM O IMPEKPAIIeHHH PACCMOTPEHHMs 00paIleHuUs.

2.4. Peructpamus oOpalleHHH TNPOM3BOJUTCA B IKypHalle pEerucTpaldu
obpamenuii rpaxkgan (mpuwioxerHue Ne | k Hactosmemy Ilopsaky) B TeyeHue 3
pabounx QHEH co IHA NMOCTYIUIeHHs oOpalleHus B YIpaBjieHHe WM IO0KHOCTHOMY
MLy YTIpaBlieHHsl B MHCBMEHHOH dopMme (manee — oOpaleHre B MHCbMEHHON (hopMe)
HIIH B (DOpMe 3JIEKTPOHHOI'0 JOKYMEHTa (aajiee — 3JIeKTPOHHOE 0OpalleHHe).

B cnyuae mnoctynieHuit oOpalieHWH B BBIXOAHBIE WM Mpa3IHUYHBIE IHH,
pervctpanys oOpameHnit MPOU3BOIUTCS B MEPBhIA pabouuii qeHs YpaBieHus.

2.5. TpeboBaHus k oOpalleHUIO B MTUCEMEHHOH (hopMes:

2.5.1. B obpaiieHuy B MUCBMEHHOH ¢opMe, MOCTYNHUBILIEM B YIpaBlIeHUE HIIH
JOJDKHOCTHOMY JIMLYYy YTIpaBIICHHs], TPakJaHUH B 005A3aTeJbHOM IOPSAIKE yKa3blBaeT
Ha¥MeHOBaHWE VYTIpaBieHus, Ju6o (GaMuIuio, MMs, OTYECTBO COOTBETCTBYIOLIETO
JOJDKHOCTHOIO JIMLA, MO0 AOKHOCTh COOTBETCTBYIOILIETO IOJIKHOCTHOTO JIMIA, a
TaK)Ke CBOM (haMUJIHIO, UMSI, OTUECTBO (TIOocleiHee — IIPH HAJIMYKH), TOYTOBLIHA ajpec,
[0 KOTOPOMY MOJDKeH OBITH HallpaBlIeH OTBET, YBEAOMIIEHHE O Ilepeajapecaluy
oOpaleHus1, U3JIaraeT CyTh 0OpalleHHsi, CTAaBUT JIMYHYIO MOAIKCH U JaTy.

2.5.2. T'paxnane BIpaBe TIpU HEOOXOAMMOCTH YyKa3aTb B oOpallleHUuH
3JIEKTPOHHBIN ajpec, 10 KOTOPOMY JOJDKEH ObITh HalpaBJeH OTBET, YBEJOMIICHHE O
nepeaapecaniy oOpalieHus.

2.5.3. B ciyyae HeoOXOAMMOCTH B MOATBEPKIEHHE CBOUX JOBOJOB I'PaKIaHUH
npuiaraer K oOpalleHWI0 B NMUCBMEHHOH (opMe NOMOTHUTENbHbIE TOKYMEHThI U
MaTepHalibl TH00 UX KOIIMH, B TOM YHCIIEe B JIEKTPOHHOH (hopMe, IyTeM HalpaBIeHHS
JOTIONTHUTENIBHBIX [JOKYMEHTOB M MaTepHalOoB Ha aJpec JJIEKTPOHHOH IIOYTHI
YnpaBneHus.
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Pexomennyemas ¢dopma obpaiieHuss B IHCEMeHHOM (opme IpHBeNeHa B
npunoxenun Ne 2 k Hacrosmemy Ilopsaky, a Takke pasMmelneHa Ha O(HIHAILHOM
caiite YpasiieHus.

2.54. B oOpamenun, HamnpasiseMoM B (OpPMe 3JIEKTPOHHOIO JOKYMEHTa,
rpaXJaHiH B 00s3aTeNbHOM IOpSAKE YKas3blBaeT CBOM (aMHIIHIO, HMs, OTYECTBO
(IociieqHee NpU HaJIMYMM), a TaKkKe YKa3bIBaeT alpec 3JIEKTPOHHON MOYTHl ITHOO
MCTIOJIB3YeT ajpec (YHMKaJIbHBIA MACHTU(QUKATOP) JHYHOro KaOuHeTa Ha EjuHOM
noprajge WIM B HHOH MH()OPMAalMOHHOH CHCTeMe TroCyJapCTBEHHOrO OpraHa MM
OpraHa MECTHOTO CaMOYIpaBJIeHHs, 0OeCNeUMBaAIOIIeH HACHTHOHKAMIO H (HIIH)
ayTeHTU(QUKALMIO TPaKIaHHHA 110 KOTOPBIMH OJDKHBI OBITh HANpaBlieHbl OTBET,
YBEIOMIICHHE O T[epeajapecalud oOpameHus. I'pakIaHWH BIIpaBe MPUIOKUTh K
TakoMy oOpalieHuIo HeoOX0AUMBIE JOKYMEHTbI H MaTepHallbl B 3JIEKTPOHHOM (GopMe.

2.6 Peructpauuu ¥ ydyeTy IOJUIeKaT BCe IIOCTYNMBILME OOpAIEHUS IPakiaH,
BKJIFOYas U T€, KOTOpbIE 110 (hOpMe HE COOTBETCTBYIOT TPeOOBaHHSAM, YCTAHOBIEHHEIM
myHKTOM 2.5 Hactosiero [lopsizka.

2.7. Ilpu npueme oOpalleHuss B NUCBMEHHON (OpPMe HEMOCPENCTBEHHO OT
rpa)kJlaHiHA Ha BTOPOM 3K3eMIUIAPE MPHHATOro oOpalleHHs B MHCEMEHHOM (opme
CTaBUTCs IITAMII C YKa3aHWEM JaThl €ro NPUHATHSA, YKa3bIBAalOTCA (GaMuWiIus U
MHUIHMAB! ML, MPHHSABLIEro oOpallleHHe, M CcooO0luaeTcss KOHTaKTHEIM TenehoH
VYnpasnenus.

2.8. OOpalieHre NpoBepseTCs YIIOJIHOMOYEHHBIM PabOTHUKOM Y npaBieHus 1ubo
MHBIM JIMLIOM, B YbH JOJDKHOCTHbIE 0053aHHOCTH BXOJWT BeJeHHE AeIONPOU3BOACTBA
VYnpapineHus, Ha NOBTOPHOCTb, NMPH HEOOXOAMMOCTH CBEPSETCA C HAXOAsMIEHCS B
apXMBe NpeblayILIei NepenucKon.

IToBTOpHEIM cyMTaeTcs oOpallleHHe, IOCTYNHIBIIee OT OOHOIO U TOrO K€ aBTopa
M0 OJHOMY M TOMY K€ BOIPOCY, Ha KOTOpOE€ TpakJaHHHy ObLI JaH OTBET B
COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOIATEIECTBOM.

2.9. ITlpu peructpanMu B JKypHajde perHCTpaldd OOpalleHHd IpakaaH
VYnpaBiieHHs 3aN0JIHACTCSA CIeAYIONIHe He0OX0IUMBbIE JaHHBIE:

- IOPSIZIKOBEIN HOMEp, HOMEp PETUCTpallK 00paleHus;

- laTa perucTpauuu oopalieHus,

- BUJ1 3a11poca;

- cr1oco0 noilyyeHust odpaiueHus (JinyHo, noyrta Poccuu, dake, Enunsiii mopran,
3NIEKTpOHHAsE (GopMa oOpaTHOH cBs3u B paszene «OOparHas cBs3b» - «Ilmardopma
00paTHOH CBA3W», Apyroe), eciu oOpallleHHe B NMUCBMEHHOW (opMe HampaBlIeHO W3
IPYrUX TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYNpaBlIeHHS WU
JOJIDKHOCTHBIX JIHL, TO YKa3bIBacTCA COOTBBTCTByI-OH.IHﬁ opraH HJIIM HOOJIXKHOCTHOE€
JUIO, OT KOTOPOTO OHO MOCTYIHJIO, @ TaK)Ke YKa3bIBAIOTCS JaTa U MCXOALIUI HOMEp
COMPOBOJIUTEIBLHOTO MTUCHMA;

- hamunKst ¥ MHULIMATBI TpakJaHHHA (B UMEHHUTEIFHOM Iajexe), CyTh BOIpoca,
KOHTPOJIb, PE30JIIOLMS PYKOBOIMUTENS, UCIIOJHUTENb, CPOK UCIOJIHEHHs, OTMETKAa 00
UCTIOJTHeHUHU, TUIT OTIPAaBKH, OTMEYAeTCs BO3BPAT YBEIOMIIEHHH O MOJYyYEHHH OTBETA
3afBUTENIEM, OTMETKa O IOBTOPHOCTH oOpalleHHs C yKa3aHUeM JaThl U HOMepa
HAIIPaBJICHHOTO paHee rpakKIaHWHY OTBeTa (MpHM HaJIMYMM YCIOBUH, yKa3aHHBIX B
nyukte 2.8 Hactosmero [lopsaka).
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2.10. Ha obpaleHny 3asBUTENS MPOCTABIACTCS LITAMII, B KOTOPOM YKa3bIBaeTCH
JaTa ¥ HOMEp perucTpaLuu.

2.11. 3aperucTpupoBaHHOE oOpalleHye B TeyeHue | pabouero IHS HampasiseTcs
Ha paccMOTPEHHE 110 KOMICTCHUMM M O(OPMIICHHE pE30JIOLUH 3aMECTUTEIIO
PYKOBOOUTEIIA aAMUHUCTPpALIUH - Ha'-IaJ'IbHPIKy YHpaBJIeHHH, 3aMECCTHTCIIIO
Ha4yanbHUKa YrpasineHus. Cpok ohOpMIIeHHS pe30NIOIHH cocTaB/IsgeT He Gojee |
pabovero aHsA co AHA MONyYeHusA 0OpalIeHHs.

Pesomonus  comepuT mopydeHHE HODKHOCTHOMY JIMILY YmpaBieHus o
paccMoTpeHuy 00palleHH s ¢ YKa3aHHeM CpoKa MOAroTOBKH OTBETa Ha 0OpaIlleHHe.

Cpok paccMoTpeHusi obparieHus cocrtaBiuser 30 KaJleHAApHBIX JIHEH cOo HOHs
PEruCTpaly IMCbMEHHOT0 00palleHus B YIIpaBlIeHUH.

2.12.  Ilocre odopMIeHHS  pe3OMOLMH  3aMECTHTENeM  PyKOBOXHTEIS
aIMHHMCTpALlMM - Ha4YaJIbHUKOM  YTpaBlieHHs, 3aMeCcTHUTe]eM HauyaJlbHUKa
Ynpasienusi, obpauienue BO3BpAlIAeTCs IS PErMCTPAMN PE3ONIONMH B KypHAIIE
peructpaiuu oOpalleHudl rpaxjaad VYIpapieHHs W HaNpaBlieHHs Pe3OTIONHH H
o0pallleH!sl UCTIONHUTEIIO He MO3Hee CIEAYIOEro paboyero JHs cO AHS MONyYeHHS
PE30JIIOLIHH C YKazaHHEM CpOKa IMoAroTOBKH OTBETA.

B ciyyae eciu B nopy4eHHH B KayecTBe MCIOJIHMTENEH OMpeeneHbl HECKOIbKO
MCTIOJIHUTENeH (Jajlee — COMCIIONHUTENH), TO KOITHs OOpAIEHHs U PE30IOIHH K HeMY
HaIpPaBJIAIOTCSA BCEM MCTIOJHUTEIAM. HICIIONHUTENIMH W COMCIIOIHUTENSAMHU SBISIOTCS
3aMECTHTE/IH HavaJbHHKA Y IPaBJICHHs, PYKOBOJAUTEIN CTPYKTYPHBIX IOJIpas/e/eHHii,
paboTHUKK ~ YTpaBlneHus, PyKOBOZUTEIM  IOABEAOMCTBEHHBIX  YIPaBICHHIO
MYHHUUMIAIBHBIX OpraHu3alyi.

COUCIIONHUTENM  HANpaBIAIOT B aApec  OTBETCTBEHHOIO  WCIIOJTHHUTEINS
MHGOpPMAaLMIO O pe3ylpTaTaX pacCMOTpeHHMs oOpalleHMss B YacTH JIOBOJIOB,
OTHECEHHBIX K HX KOMIICTCHIMH, B CPOK He mnosaHee 10 KajleHIapHBIX OHEH 10
OKOHYaHUs CPOKa MCIIOJIHEHHS [TOPYYEHHMs, €CITH HHOH CPOK He yKa3aH B OPYYEHUH.

2.13. Jlna paccMOTpeHHsl M TMOATOTOBKM OTBETa Ha 0OpalleHHEe HCIIOJIHUTENb
u3y4aeT oOpallleHHe ¥ MaTepHalbl K HeMy (TIpH MX HaJlW4WH), 3alpaliiBaeT, B TOM
YHCIe B OIJIEKTPOHHOM (opme, HeoOXOMMMBle [ PacCMOTPEHHsl OOpalieHus
AOKYMEHTBI U MaTepHallbl B JPYIMX rOCYJapCTBEHHBIX OpraHax, OpraHax MeCTHOIO
CaMOYIIpaBJICHUS, CTPYKTYPHBIX MoJpasfeneHusax anMuHuctpauuu MO TO
«CBIKTBIBKAp», B MOJIBEJIOMCTBEHHBIX YIIPABICHHIO MyHHLMIAILHEIX OPraHU3alusaX U
Y MHBIX TOJDKHOCTHBIX JIMILI, 32 MCK/IIOYEHHEM CyJ0B, OPraHOB J03HaHHS U OPraHOB
NPeBAPUTE/IbHOIO CIIECTBUS, ONpenenseT paboTHUKa YIIpaBieHus, OTBETCTBEHHOIO
3a [IOATOTOBKY MPOEKTa OTBeTa Ha oOpalleHHe.

B ciayyae eciau rpaknaHMH B MOATBEPK/IEHHE CBOMX JOBOJOB MPHIOKUI K
CBOeMy OOpallleHHI0 WM IpeACTaBH (HalpaBH/I) IPH PacCMOTPEHHH 0OpalieHHs
JOKYMEHTBI, MaTepHalibl JTHOO MX KOIMW U HAacTauBaeT Ha BO3BPAIIEHUH HX €MY, TO
OHH JIOJDKHBI OBITH BO3BpAILleHbl I'paXKIaHUHY BMeCTe ¢ OTBETOM Ha obpameHue. [Ipu
3TOM MCIOJHUTENH [JIsl pacCMOTpeHust oOpallleHHsl BIpaBe W3rOTOBHTh KOIMHH
BO3BpAIIAEMBIX JOKYMEHTOB U MaTepUaJIOB.

2.14. B cooTrBercTBUH co cTaThel 11 3akona Ne 59-03:

- B Cllyyae eciau B oOpallleHMM B IHCBMEHHOH (opMe He yKaszaHbl (GaMUIHs
rpakJlaHuHa, HallpaBUBIIEro oOpalleHHe, WK MMOYTOBbIH aIpec M0 KOTOPOMY J0JDKEH
OBITh HaIpaBlIe€H OTBET, OTBET Ha oOpauieHHe He aaeTca. Eciam B yka3aHHOM
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OOpallleHMH COJepXKaTcs CBeJeHHs O MOArOTABIHBAEMOM, COBEPLIAEMOM HITH
COBEPILICHHOM IPOTHBOINIPABHOM JAESHUH, a TaKXKe O JIUIE, ero MOATOTABIUBAIOLIEM,
COBEpIIAIOIIEM WM COBEpLIMBIIEM, OOpallgHMe MOJJIEXKHT HANpPABIEHUIO B
rOCyIapCTBEHHEIH OPraH B COOTBETCTBHH ¢ €r0 KOMITCTESHIIHEIH;

- ofpalieHHe, B KOTOpOM oOkaiyercs cyjgefHOe pelleHHe, B TedeHHE 7
KaJICHIapHBIX JHEH CO [IHS PErMCTPalMy BO3BPAIIAETCS MPAKAAHUHY, HAPABHBIIEMY
oOpailleHue, ¢ pa3bsCHEHHEM MOPsAKa 00)KaI0BaHUs TAHHOTO CYIeGHOTO PelIeHHS;

- YnpasieHue, JOIKHOCTHO® JTHULIO YIIPaBieHHs IPH MOJYYEHHH 0OpalleHHs B
NUCbMEHHOM (hopMe, B KOTOPOM COAEpXKaTCs HeLeH3ypHBIE JTHOO OCKOPOHTENBHBIC
BBIPDAXKEHHA, YTPO3bl XKHU3HH, 30POBLIO U UMYIIECTBY JOJIKHOCTHOI'O JIHMIla, a TaKXe
YICHOB ero ceMbH, oOpallleHHe 0CTaBjIseTcs 6e3 0TBeTa 110 CYIIEeCTBY TOCTABIEHHBIX B
HEM BOIIpOCOB C YBEIOMJIIEHUEM I'pa’xjaHuiHa O HEIOIIYCTHMOCTH 3noyn0Tpe6neHHa
NpaBoM;

- B Cly4yae eCIld TeKCT ofpamleHMs B NHCBMEHHOI QopMme He mnojgaercs
NPOYTCHHUIO, OTBET Ha oOpalleHHe He JaeTcs, U OHO He IMOJIEKHUT HAMpPaBJIEHUIO Ha
paccMOTpeHue, 0 YeM B Te4eHHe 7 pabouux JHEH co THS perucTpaiud oOpalleHus B
KYpHane  peructpaudu  oOpamieHHMH  rpaxnaaH  coofiiaercs — IpakIaHHUHY,
HarnpaBUBILIEMY oOpalieHue, ecnd ero (GaMuius H IOYTOBBIA ajapec MOANAITCS
NPOYTEHHIO;

- B Cllydae ecCilM TeKCT oOpalleHHss B IUCbMEHHOH (GopMe He I03BOJNSeT
OIIPE/IeIUTE CYTh NPEUIOKEHHS, 3asABJICHUS WU KanoObl, OTBET Ha OOpallleHHe He
AaeTCs, U OHO HE IMOMJIEKMT HaNpaBJIEHUIO HAa PacCMOTPEHHE B IOCYIApCTBEHHBIH
OpraH, OpraH MeCTHOIO CaMOYIIPaBJIEHUs HIIH JOJDKHOCTHOMY JIMIIY B COOTBETCTBUH C
UX KOMIIETEHLHMEH, O 4YeM B TedyeHHe 7 OHEH CO JHA perucTpauuu odpaiieHus B
KYpHaJIe perucTpauuy oOpallleHud rpakaaH YIpaBleHHs coobIaeTcs rpaxiaHuHy,
HanpaBHBIIEMY oOpallieHHe;

- B clly4ae eci¥ B oOpalleHHH B MUCBMEHHOM (hOopMe rpakaaHuHa COAEPIKMTCA
BOIIPOC, Ha KOTOPBIA €My HEOJHOKPATHO NAaBaJlUCh IIICEMEHHBIE OTBETHI [0 CYIECTBY
B CBA3H C paHee HAIpaBJIAEMBIMH OOpallleHHsMH, U IPU 3TOM B OOpallleHHH He
NPUBOJATCS HOBBIE JOBOABI HIM OOCTOSATENbCTBA, 3aMECTUTENb PYKOBOAUTEJIS
aIMUHHCTPALMH - HAa4YalbHHUK YIIpaBIeHHs, 3aMECTUTeNb HadyalbHHKa YTIpaBIeHHS
BIIpaBe MpPHUHATh pelleHHe O Oe30CHOBATEIBHOCTH OYepeaHOro oOpalleHHs U
NPEKpalleHHH MEePENUCKH C IPa)<IaHHHOM IO JaHHOMY BOIPOCY NPH YCJIOBHH, YTO
yKazaHHoe oOpalleHne W paHee HanpaBlseMble oOpallleHHs HalpaBIsIuCh B
VrpasieHue WM OJHOMY U TOMY K€ JOIDKHOCTHOMY JHLly YmpasieHus. O TaHHOM
pellIeHUH YBeJIOMJISeTCs I'paXKJaHHH, HallpaBUBILKWH o0OpallleHue;

- B CJIyyae ecjM OTBEeT IO CYLIECTBY IOCTABIEHHOIO B OOpAllleHHH BOMpPOCa He
MOKET OBITh AaH Oe3 pasrialleHus CBeJeHHUH, COCTaBISIOIUX IOCY1apCTBEHHYIO HITH
MHYIO OXpaHJAEMYI0 3aKOHOM TailHy, TIpaKIaHWHY, HalpaBHBLIeMYy oOpalleHue,
cooOuiaeTcss 0 HEBO3MOYKHOCTH [aTh OTBET I10 CYILECTBY ITOCTaBIEHHOIO B HEM
BOIIPOCA B CBSA3M C HEJOIYCTUMOCTBIO Pa3rialleHusl YKa3aHHbIX CBeIeHHI.

B cinydae eciM npuyMHBI, MO KOTOPBIM OTBET IO CYIIECTBY MOCTaBICHHBIX B
o0OpallleHHH BOIPOCOB HE MOI ObITh OaH, B IIOCIENYyIOLIeM OBLIM YCTpaHEHBI,
rpakJaHHH BIIpaB€ BHOBb HANpaBUTh oOOpalleHHe B  YIpaBlIeHHE  WIH
COOTBETCTBYIOLIEMY JOKHOCTHOMY JTHLY Y IIpaBlieHHSI.
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2.15. B MCKIIOYHMTENBHBIX CllyyasX, a TAaKKe B CIydae HANpaBleHHs 3ampoca,
MpeiyCMOTpeHHOro 4YacTeo 2 crtatbd 10 3akona Ne 59-D3, 3amectutens
PYKOBOIUTENS aIMMHUCTPALMK - HAYaJIbHUK YTpaBJIeHHS, 3aMECTUTENH HAYATbHUKA
YrpasneHus, BupaBe MpoJUIHTE CPOK PACCMOTPeHHs OOpalleHus He Goree yem Ha 30
KaJIeHAApHBIX JHEH, B CIEAYIOIIEM MOPsIKE:

- OTBETCTBEHHBIN HCITOJHUTENb MIOPYYEHMs HE I103/Hee, 4eM 3a 5 KalleHOapHBIX
JHEHl [0 WCTEYeHMs CpOKAa HCIOJIHEHHUS IOpYYeHHs, IPEICTaBIseT Ha HMA
3aMECTUTEIIS1 PYKOBOAUTE/IA aAMUHHUCTPALIMH - HAYaJlbHUKa Y IpaBJIeHHUs, 3aMECTHTENS
Ha4yaJlbHUKA YTIpaBJIeHUs CIyXKeOHYI0 3alUCKy ¢ 00OCHOBAaHHEM HEO0OXOOMMOCTH
NPOJIEHHS CPOKA UCTIOJIHEHUS IOPY4EeHHUS;

- CPOK pacCMOTpeHHs CJIyKeOHOH 3amucKH M OGOPMIEHHS PE30JHOLUH
3aMECTUTEJIEM  PYKOBOJIUTENA AIMHHHCTPALMH - HayalbHHKOM YIpaBleHHs,
3aMeCTUTeNIeM HavyallbHHKa YIIpaBlleHUs cOCTaBisieT He Goee 3 pabouux aAHeH co AHA
[I0JIy4eHHUs CIy)KeOHOH 3anucKH,

- B Clly4ae MOJIy4YeHHs Pe30JIFOLHH 3aMEeCTUTeIsI pyKOBOIUTENS aIMHHHCTPAIHH -
Ha4aJbHUKa YTpaBJICHUs, 3aMECTUTEIs] HaYaJlbHUKA YTIpaBIeHHs O MPO/JIEHHH CPOKa
HCIIOJIHEHHS NIOPYYeHHs B aapec 3asBUTENls B TeueHHe | pabodero AHS HaIpaslseTcs
YBEIOMJICHHE 33 TIOANHCHIO 3aMECTUTENs PYyKOBOIUTENS aIMHHHUCTPALMU -
Ha4yaJbHUKA YIIPABJIEHHS, 3aMECTHTE Ha4albHHKa YTIpaBieHHs O MPOJIEHHH CPOKa
paccMOTpeHus oOpareHus.

Ilpoqyienne cpoka paccMOTpeHMst OOpallleHHsI OTMevaercs B IKypHale
perucTpanuu obpalleHud rpaxkaaH YTpaBieHHs B TeueHHe | pabodero AHS cO JHS
NPUHATHS TAKOr0 pELIeHHS 3aMECTHTENIEM pPYKOBOAMTENS aIMUHHCTPALUH -
Ha4YaJbHUKOM YTIpaBJIeHUs, 3aMECTUTEIISIMU HadalbHUKa Y IpaBlIeHHS.

2.16. Ilpu paccMoTpeHHM oOpalleHHs, OTHECEHHOTO K MpPEIOKEHHUAM, B
npefienax KOMITETEHIHMH YTPaBI€HWs B OTHOLIGHMH KaXIOro IpeIioKeHHUs
MIPOU3BOJIMTCS OLEHKA BO3MOXKHOCTHU €ro NpuHATHUS. [Ipu npoBeneHnn qaHHON OIIEHKH
YYHTBIBAIOTCA ClIeAYIOIIUe 00CTOATENbCTBA:

- HOpPMAaTHBHOE pEeryJIMpOBaHHE BOINPOCOB, HAa COBEPIICHCTBOBAHME KOTOPBIX
HaIlpaBJIEHO MpeIOKEeHUE,

- HeoOXOAMMOCTh BHECEHHS B CIy4ae HPUHATHS I[PeIOKEHUS H3MEHEHHH B
HOPMAaTHBHBIC AOKYMEHTEI, COBEPUICHCTBOBAaHHA JeATCIIBHOCTH anaBneHHﬂ,
pa3sBUTHSI OOLECTBEHHBIX OTHOLICHWH, YIy4YIICHHS COLUATbHO-3KOHOMHYECKOW H
UHBIX c(hep 1edaTeIbHOCTH rocy1apcTBa U 00IIecTBa;

- BO3MOXXHOCTb NPHHATHS MpPEANOKEHUS C TOYKH 3pPEHUs TEeXHOJOTHYeCKHX
0cOOeHHOCTEH mpoleayp, MOPSIKOB, MPaBHJI, peald3allisi KOTOPBIX MoTpedyercs B
CIIy4ae NPUHATHA [IPEJI0KECHUS;

- MaTepualbHble U (DMHAHCOBBIE 3aTPAThl HA PeaU3allnIO IPeII0KEeHHUS;

- BO3MOXKHOCTb [IPUHATHS [PEUIOKEHUS C Y4YeTOM JpYrux ocoOeHHOCTei
BOIIPOCA, KOTOPOIO KacaeTcs MpeaioKeHHe.

C yderoM pe3yabTaTOB aHalIM3a NpeAJIOKeHHS B OTHOIIEHHH OTMEYeHHBIX
00CTOATENIECTB HCIIOJIHHUTEID [moAroTaBJIMBaAcT OTBET Ha 06pameHHe, B KOTOpOM
coobuiaeTcst 0 pe3yJabTaTaX PacCMOTPEHHUs IpennoxeHus. Ecnu mpelioskeHHe He
[IPUHATO, I'PAKIAHUH H3BELIAaeTcs O MPHUYMHAX, 0 KOTOPBIM €ro MpesiokKeHHE He
MOXeT OBbITh IPUHSTO.
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2.17. Ilpu paccMoTpeHHH OOpallleHHs, OTHECEHHOTO K 3asBJIEHHSM, B Ipeaenax
KOMIIETEHI[MH Y IIPaBJI€HYs] IPOU3BOIUTCS OLEHKA CIEIYIOIIUX 00CTOSTENLCTB:

- HaJTMYKe 3aKOHHBIX OCHOBAHHM [/ COBEPILEHHS MCIPALIMBAEMOTO NeHCTBUSA U
BO3MOYKHOCTb €r0 COBEPIUECHHS B LENAX COACHCTBUS IPaKIaHWHY B peau3allii ero
KOHCTUTYLMOHHBIX IIpaB ¥ CBOOOJ MM KOHCTUTYLMOHHBIX IpPaB ¥ CBOOOJ IPYTHX
JMI], JOCTaTOYHOCTh OCHOBAHWMW [JIs COBEPIUEHUS HUCIPALIMBAEMOTrO JeHCTBHS,
BO3MOXKHOCTb IIPUHATHS MEP JUIS YAOBJIETBOPEHUS 3asBICHUS;

- aHajM3 3aKOHOB M MHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB, O HapYIIEHUH
KOTOPBIX YKa3aHO B 00pallleHUH, BOZMOXKHOCTh ITPUHATHS;

- 000CHOBaHHOCTh COOOLIEHUS O HeJOoCcTaTkax B paboTe YIpaBleHHS U €ro
JO/DKHOCTHBIX JIUL, KPUTHKH J€ATeIbHOCTH YKa3aHHBIX OPraHOB M JOJKHOCTHBIX JIMII.

C yueroM pe3yJbTaTOB aHalM3a 3asfBIE€HHS B OTHONIEHHM OTMEYEHHBIX
OOCTOSATENBCTB MCIIOJIHUTENb IOArOTABIUBAET OTBET Ha OOpAlleHHe, B KOTOPOM
IpaKJIaHUHY cooOLlaeTcs 0 pe3yabTaTaX pacCMOTPEHUS 3asBIIEHUS.

2.18. Ilpu paccMoTpeHuH oOpalleHMs, OTHECEHHOro K ’kajnobam, B Tpelenax
KOMITETEHIIMH YTIpaBlIeHHs aHAJIU3UPyeTcss 000CHOBAHHOCTh MPOCHOBI rPaXIaHUHA O
BOCCTAaHOBJICHHH MJIH 3alllUT€ €ro HapyLIeHHBIX TpaB, CBOOON WIM 3aKOHHBIX
MHTepecoB JInbo Ipas, cBOOO MM 3aKOHHBIX MHTEPECOB APYTHX JIHII; MTPOBEPSETCS,
COOTBETCTBOBAJIM /11 oOkamyeMsble neicTBus (Oe3neiicTBre) paboTHHKA (paOOTHHUKOB)
Ynpapnenusi, paOOTHHUKOB IOJBEJIOMCTBEHHBIX OpraHM3alMii IOJOXKEHHAM U
MpeANMCaHusIM HOPMATHBHBIX MIPaBOBBIX aKTOB, OpPraHHU3allHOHHO-PACIIOPAIHTEIBHBIX
JTOKYMEHTOB.

Ecaiun B pe3yipTaTe IMNPOBEACHHOTO aHallu3a IIOATBEPAHIIMCH IIPUBEICHHBIE B
Kano0e (aKThl, YyKa3blBalOIIME HA HENPaBOMEPHOCTh KakKux-au00 IeHCTBHH
(Ge3meiicTBHIT), HECOOTBETCTBHE OITHX [ACHCTBHI IIOJNIOKEHHUSAM M TMIPEIITHCAHHAM
HOPMATHUBHBIX IPAaBOBBIX AKTOB, OPraHM3allMOHHO-PACTIOPAIUTENBHBIX TOKYMEHTOB,
Kayo0a npuzHaeTcss 000CHOBAaHHOM.

Ecau xanoba mpuszHana o00CHOBaHHOH, To HMHGpoOpMauus 00 3TOM B TEYEHHE
pabodero AHsA co JHS MPU3HAHUSA KaTo0bl 000CHOBAHHON HAINPABISAETCS 3aMECTUTETIO
PYKOBOAMTENSA AAMHUHUCTPALIMM - HAYallbHUKY  YTIpaBlIeHHS, 3aMeCTHTENO
HayalbHUKA  YTPaBICHUA, [ TPHUHATHA pEIICHHA B  COOTBETCTBHH C
3aKoHoAaTenbCcTBOM. O pe3ynbTarax paccCMOTpeHHs coo0IIaeTcs rpaxaaHuHy.

Ecnu xanoba mpu3HaHa HEOOOCHOBAHHOM, B OTBETE [AIOTCS pa3bsACHEHHUS B
OTHOIIIEHHH HEMPABOMEPHOCTH TIPEIBABIAEMBIX TPETEH3UH.

2.19. B ciyuae eciu B oOpalleHHH cofeprKaTcsi BOIPOCHI, pellleHHe KOTOPBIX He
BXOJMT B KOMIIETEHLHIO YIpaBJieHUs WIM [O/HKHOCTHOrO JMLA YIpaBlieHHus,
oOpaleHle B TeuyeHUe 7 KalleHIApHBIX JHeH CO JHS perucTpalud HampaBlseTcs B
COOTBETCTBYIOLLUH OpPraH, COOTBETCTBYIOLIEMY JA0/DKHOCTHOMY JIMLY, B KOMIIETEHIHIO
KOTOPOIr0 BXOIUT pellleHue MOCTaBIeHHBIX B 00palleHMH BOIPOCOB, ¢ YBEIOMIIEHUEM
rpaknaHWHa, HaIpaBHUBIIEr0 oOOpamieHHe, O Tmepeanpecanud oOpallleHus, 3a
UCKIIIOUEHHEM Cily4asi, €clH TeKCT oOpallleHus! B MMCbMEHHOH (opMme He Moanaercs
[IPOYTEHUIO.

B cnoydae ecnu pelieHHe TIOCTaBIEHHBIX B OOpallleHHH BOIPOCOB TpeOyeT
3arnpoca JONOJHUTEIBHON HHGoOpManuu, YrpaBieHHe B TedeHHH 7 pabouux AHEH
HanpaplseT 3anpoc B COOTBETCTBYIOLIYIO IOJIBEJOMCTBEHHYI) MYHHULMIAIbHYIO
OpraHu3al|io Ui OpraHu3auy paboTsl 0 1aHHOMY 0OpallleHHI0 U MPEAOCTaBICHUN
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oTBeTa B YmpasjieHHe B TeueHUH 10 pabounx qHEH.

YnpaBieHHe WIH J0/DKHOCTHOE JIMLO YTIpaBlIeHHs NPH HaMpaBIeHHH oOpalieHus
B NMCbMEHHOH (OpME Ha PacCMOTPEHHE B APYTroH TOCYIapCTBEHHBIA OpraH, opras
MCCTHOTO  CaMmOYIIpPaBJICHUS, MYHHUIMIANBHYIO  OpraHW3alMi0 WA  UHOMY
JOJKHOCTHOMY JIMIly MOJXKET B Clydyae HeOOXOAMMOCTH 3arpalliiBaTh B YKa3aHHBIX
OpraHax, OpraHHM3alMsgX HMJIH y IO/DKHOCTHOTO JIMLA JOKYMEHTHI H MaTepuasbl O
pesyJbraraX pacCMOTPEHUS 00palleHHs B TICBMEHHOM (opMe.

3ampenaeTcs HaNpaBIATh kanoby Ha pacCMOTpPeHHe B IOCYIapPCTBEHHBIN OpraH,
OpraH  MECTHOrO  CaMOYIpPAaB/ICHHA, MYHHLUMIAIbHYI  OPraHH3alldi0 MK
JOJDKHOCTHOMY JIMILY, PEIlleHHe UM aelicTBre (Oe3meiicTBHE) KOTOPOro obkanyercs.

B ciaydae eciu B COOTBETCTBHH C IPEIyCMOTPEHHBIM 3alPETOM, HEBO3MOIKHO
HalpaBJIeHHe KaJlo0bl Ha PaCCMOTPEHHE B FOCYIapCTBEHHEIH Opra, Opral MECTHOIO
CaMOYTIpaBJICHHS, MYHMIIMIIAJbHYIO OPraHMU3aLMI0 WIH JOJDKHOCTHOMY JIMIY, B
KOMIIETCHLHIO KOTOPBIX BXOAMT PEIIEHHE IOCTABIECHHBIX B OOpallleHHH BOIPOCOB,
Kanoda BO3BPAIlaeTCs TIpaXIaHWHY C pasbiACHEHHEM €ro mpasa 00KaJoBaTh
COOTBETCTBYIOLIHE peleHHEe WK AelicTBHe (Oe3aelicTBUE) B YCTAHOBIEHHOM MOPSIKE
B CY..

Obpaienue, conepxkamee uHGopManuoo o0 (akTax BO3IMOMKHBIX HapyIIEHHH
3akoHozaTenbcTBa Pocculickol ®enepauuu B chepe MUIPALHH, HAIPaBIAETCA B
TeYeHHe 5 KaJCHIApHBIX [IHEH CO JHSA PEerucTpaldd B TEPPUTOPHAIBHBIA OpraH
(penepanbHOrO OpraHa UCIOJIHUTENBHON BIacTH B cepe BHYTPEHHUX JIell, ¥ BBICLIEMY
JNOJKHOCTHOMY JIHIly cyObekTa Poccuiickoit @eneparuyt (pyKOBOJUTETIO BBICIIETO
HCIIOJIHMTEIBHOIO  OpraHa TIoOCyJapcTBeHHOM BiaacTH cyObekta Poccuiickoi
Qenepauun) ¢ yBeIOMJICHHEM TIpa)JaHWHA, HaNpaBHBLIEr0 oOpalleHHe, o
nepeajipecalliy ero oOpalleHus, 3a UCKJIFOUEeHHEM Cllydas, eclid TeKCT o0pallleHus B
IUCBbMEHHOH (popMe He 110/11aeTCsl TPOUYTEHHIO.

2.20. IIpu obpalleHnHy rpakiaHMHa ¢ BOIIPOCOM, Ha KOTOPBIH eMy HeOQHOKPATHO
JaBajJiCh IIMCBMEHHBIE OTBETHl II0 CYLIECTBY B CBSI3M C paHee HalpaBisieMbIMH
oOpameHUsIMH, ¥ TP 3TOM B OOpalleHUH He NPUBOMASTCS HOBBIE JOBOJBI HIIH
00CTOsTEILCTBA, 3aMECTHTEIb PYKOBOAWTENS AAMHUHUCTPAllMM - Ha4YaJbHUK
VYrpasineHus, 3aMeCTUTe/lb HadalbHHMKAa YTIpaBIeHHs BIIpaBe MPHHATH pelIeHHe O
0€30CHOBAaTENIPHOCTH OYEpPETHOT0 OOpalleHHs M MpPEeKpallleHuH [EePeriucKH  C
rpaXJaHUHOM II0 JaHHOMY BOIIPOCY MpPH YCJIOBHH, YTO YKa3zaHHOe oOpalleHHe H
paHee HalpaBiisieMble 00pallleHHsi HanpaBsUIUCh B AIMUHUCTPALMIO WM OJHOMY U
TOMY K€ HOJDKHOCTHOMY JHLy. O HaHHOM pelIeHHH YBEIOMIISETCSA TIpa)KIaHHH,
HaIpaBUBLINHI oOpalleHue.

2.21. Ilo utoram paccMOTpeHHs oOpalleH!s B CPOK He MO3[aHee 7 KalleHJapHBIX
OHEH 10 OKOHYAHHUS CpPOKa HCIIOJHEHHUS INOpY4YeHHs, COHCIIOIHHUTENb, Ha3HAYEHHBIN
OTBETCTBEHHBIM 3a TMOATOTOBKY IpOeKTa OTBeTa Ha obpalleHue, OpeacTaBlseT
UCIIOJTHUTEIO TMPOeKT OTBeTa Ha oOpallleHWe 110 CYIIECTBY IIOCTaBIECHHBIX B
obpallleHHH BOIIPOCOB, 38 UCKIIIOYEHHEM CITyuaeB, yKa3aHHBIX B craTbe 11 3akona Ne
59-03.

2.22. VUcnonuuTenb B TeueHHe | paboyero OHA CO OHA IOCTYIUIEHHs IPOEKTa
OTBeTa paccMaTpHUBaeT, BU3UpPYyeT W HampasiseT IMPOeKT OTBeTa Ha oOpalleHue I
MNOANMCAHUSA  3aMECTUTENI0  PYKOBOLMUTENs  aIMHHUCTpPAUMHM -  HAYaIbHHKY
VYnpaBieHus, 3aMeCTUTENI0 HavalbHUKa Y TIPaBIeHHS.



14

2.23. 3aMmecTHTeNlb PYKOBOJIMUTENS aIMUHUCTPALMH - HAYaJbHUK YTIpaBICHHS,
3aMEeCTHUTeJIb HayallbHHKA YMpaBleHUsA B TeueHHEe 3 pabo4yMx [HEH co JHA
TIOCTYTIVICHUA IIPOEKTa OTBETa IOANMCHIBAET OTBET Ha oOpalleHue Ju00 BO3BpalaeT
MPOEKT OTBeTa Ha oOpalleHHe Ha J0pabOTKY OTBETCTBEHHOMY HCIIOJHHUTENIO C
yKa3aHHeM cpoka J0paboTKH.

2.24. JlopaboTka oTBeTa Ha OOpAalIEHHE OCYIUECTBISAETCS B COOTBETCTBHH C
HactosmM TopsiakoM, Ges posieHHs cpoka pacCMOTpeHHs 00palIeHHs..

2.25. OtBer Ha oOpalleHHe (C MaTepHalaMH K OOpallleHHI0) 3a TOIIHCHIO
3aMECTUTE/1 PYKOBOAUTE/IA aAMHHHUCTPALIHH - HaYaJIbHUKA Y IIpaBlIeHHs, 3aMeCTHTEIA
Ha4yalbHUKA YIPaBIeHHs HANPABIACTCS WCTIONHUTENEM IUISl CHSTHS C KOHTPOJS B
CPOK He mo3fHee | pabovero MHA 00 MCTEYEHHS CPOKA HCIOJHEHHS OOpalleHwus,
YKa3aHHOTO B IIOPYYEHHH.

YnonHoMoueHHBIH pabOTHHK YTIpaBiieHUs 1160 WHOE JIMIO, B YbH JOKHOCTHBIE
00513aHHOCTH BXOJMT BeJeHHE IeIONPOU3BOACTBA YIPABIEHHUs, B CPOK HE MO3IHEe
CICIYIOUIEro JHS TOCIe IMOJyYeHHUs MOJMMCAHHOIO OTBETa Ha OOpallleHHe CHHMAeT
obpallieHie ¢ KOHTPOJIS B XKYpHalle PericTpaiun 00palleHuii rpaxaaH Y IpaBleHus,
opopMIIseT TOYTOBOE OTIpPABIEHHE B KOHBEPT, 3aHOCHT HEOOXOIMMBIE NaHHBIE B
peecTp ATt OTIPABKH 3asBHTENIO B YCTaHOBJICHHOM ITOPSIKE.

B ciy4ae ecnu ofpalieHHe IOCTYNHIO HA PaccMOTpPeHHEe B YIIpaBICHHE W3
ApYruX TroCyJapCTBEHHLIX OPraHoB, OPraHOB MECTHOI'O CaMOYINpPABIEHHS HIA OT
AOJDKHOCTHBIX JIML, MHGOPMAIMs O pe3ysbTaTax pacCMOTPEHHUs 00palleHus ¢ Komueit
OTBeTa Ha oOpallleHHe HAIpaBlIAeTcss B CPOK, YKa3aHHBIA B yacTH 1 crateu 12 3akoHa
Ne 59-@3, B COOTBETCTBYIONIMH OpraH WX JAODKHOCTHOMY JIHIY, B CIy4Yae €ClIH OHH
o0pallanuce ¢ Takoit mpockOoi.

OtBer Ha oOpalleHHe, HampaBIsieTcs B (POpPME 3IEKTPOHHOrO JOKYMEHTA II0
ampecy OIEKTPOHHOM IOYTHI, YKAa3aHHOMY B OOpalleHHH, [OCTYIMBIIEM B
YnpaBneHne WM OODKHOCTHOMY JHMIy YTpaBieHHs B (opMe 371eKTPOHHOTO
IOKyMeHTa 1M00 1o ajpecy (YHUKaJbHOMY HIEHTHGHKATOpPY) JHYHOro KabHHeTa
rpaxaaniHa Ha EnmHom mnoprane uim B WHOM HMH(DOPMalMOHHON CHCTEME
VYnpasnenus, oOecneunBaromed uaeHTHGUKaMIO ¥ (WIH) ayTeHTHOHKALUIO
rpak[JaHHHa, [PU MCIONb30BaHUM EnuMHOro moprama WM HHOW HHGOPMALMOHHON
CHCTEMBI M B IIMCBMEHHOH (hopMe 110 ITOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHHH,
MOCTYNUBIIEM B YIIpaB/IieHHE HJIH JODKHOCTHOMY JIMLY YIpaBlieHHS B MHCbMEHHOM
(opme, myTem odOpMIICHUS MOYTOBOrO OTIPABIEHHUS B KOHBEPT IS OTIPABKH B
YCTaHOBJIEHHOM IOpSIKE.

OTBeT Ha KOJUIEKTUBHOE OOpallleHHe rpakaaH HapaBIseTCcs ULy, YKa3aHHOMY B
oOpallleHNH B Ka4ecTBe I10Iy4aTels OTBETa WIM MpeACTaBUTeNs KOJUIEKTHBA IpakKaaH,
noAnucasilux oOpaiieHre. OTBET HampaBiseTCs YKa3aHHOMY JIHILY JUIs IOBEIEHHS
ero coJep>KaHHs 10 CBEJECHMs OCTAIbHBIX JIUL, MOAMUCABIINX 0OpaleHHe.

Ecin momywartens oTBeTa B KOJUIEKTMBHOM OOpalleHMM He OIpelesieH, OTBET
HampaBsIIsgeTCsl MepBOMY JHIy, MOANUCcaBlIeMy oOpalleHHe, yKaszaBllieMy aapec, o
KOTOPOMY JI0JIKEH OBbITh HAmpaBlieH OTBET, IS JOBEJEHUS €ro ColepikKaHus 10
CBEIeHHUS OCTAIBHBIX JIUL, TOAMKCABIINX OOpalleHue.

B cinydae ecnu npocekba 0 HanpaBleHWHM OTBeTa BbIpaKeHa HECKOJIBKMMH
rpaXIaHaMd JIMOO BCEMH JIMI[AMH, I[OAMNUCABIINM OOpalleHHe, KOIMsS OTBeTa
HaIpaBJIAeTCs KaXJA0MYy U3 HUX IO YKa3aHHBIM UMH aJIpecaM.
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biiok-cxema Ilopsnka paccMOTpeHHst o0palleHui MpUBOAUTCS B NPUIoKeHuH No
3 x Hactosiemy [lopsiaky.
B ciyuae HeBO3MOKHOCTH OTIIPaBKM OTBETA afpecary (OTCYTCTBHE 0OpaTHOrO
ajpeca, KOHTaAKTHOI'O TEJ'[E(i)OHa H T.H.), OTBECT MMOAIIHBACTCA B JIMYHOE OeJ0 rpaxnoa-

HHHa, KOTOpoe (OPMHUpYeTCs NpH Moaaye 3asBIeHHUS IPAKIAHHHA U 110 TpeGOBaHUIO
ajZipecara BbIJIAeTCs JIMYHO.

III. Opranusauus U NpoBeeHNHe JIHYHOTO NPHEMA IPAXKIAH

3.1. 3amecturenb pyKOBOAHWTENS aAMMHUCTPALMH - HAYAIBHUK YIIpaBlIeHHS,
3aMECTUTEeNId HadallbHUKa YTpaBlIeHUs, PyKOBOJUTEIH CTPYKTYPHEIX MOApAa3eneHui
YnpasneHust BeAyT JMYHBIH IIpUeM TIpakJaH [0 IPeJBAPUTENBHOH 3allUCH B
COOTBETCTBHM C TpauKOM JIMYHOTO TNpHEMa IPaXKAaH, YTBEPKIEHHBIM IPHKA30M
YnpasneHus.

3.2. TlpenBaputenpHas 3amuCh HA JIMYHBIA [pPHEM TIPaXKIaH IMPOU3BOIUTCS
YTOJIHOMOYEHHBIM Pa0OTHUKOM YTIpaBlieHUs OO0 HHBIM JIAIIOM, B YbH JOJDKHOCTHBIE
003aHHOCTH BXOJAMT BeJCHHE [ENONPOM3BOACTBA YTIPABIEHMS, B IKypHale
PETUCTPALMHM IpUeMa IOCEeTUTENIEH 3aMeCTHTeNleM PYKOBOAMUTENS aJAMHHUCTpPALHH -
Ha4aJbHUKOM  yIpaBjieHHs o0pa3oBaHUS  aJAMHHHCTPAlMM  MYyHHIMIATLHOTO
oOpasoBanHMs Topojackoro Okpyra «CBIKTHIBKAp», 3aMeCTHTENSIMH HaualbHUKA
yIpaBleHUuss o00pa3oBaHMs, HadaJlbHUKaMU OT/EJIOB YIpaBIeHUs o0Opa3oBaHUS,
PYKOBOIHUTENAMM CITyKO ynpaBlieHHs 00pa30BaHUs 110 IHYHBIM BOTIPOCAM.

3anuchk Ha JMYHBIH IIpUeM INpoU3BOAMTCH B NoHemensHMK ¢ 08:45 no 18:00,
BTOPHHUK, cpeay, 4eTBepr 08:45 no 17:00 yacos, B naTHuIyy ¢ 08:45 no 15:45 gacos,
nepepbiB Ha o0en ¢ 12:30 go 13:30 wacoB (mpumoxkenune Ne 4 kx HacTosmIeMy
[Topsinky).

PernaMeHTHpOBaHHOE BpeMsl MpHeMa OIHOIO IIOCETUTENs COCTaBIseT He Oonee
30 MUHYT.

- K 3aMEeCTHUTEII0 PYKOBOIMTENSA aJIMHHUCTPALUM - HAYaJIbHHUKY YIIpaBieHHS
Kaxxayro cpeny mecsna ¢ 16:00 no 17:00 yacos;

- K 3aMEeCTHTEJIIM HadajbHHMKa YIIpaBIeHUs KaxXAbIH TMOHEICIBPHHK Mecsdla ¢
16:00 1o 18:00 yacos;

- K HaydallbHUKaM OTJE/IOB YTpAaBIIEHHs, PYKOBOIMUTENSIM CiIyk0 YnpaBieHHS
KaXKAbli 1oHeaenbHUK Mecsaua ¢ 16:00 go 18:00 yacos;

ITpenBaputenbHas 3anuch Ha JIMYHBIA MPUEM TMPOU3BOIUTCA MO TeledoHy a
TaK)Ke IPU JINYHOM O0palleHud B YTIpaBlIeHHe.

Ilpy 3amMcH Ha JIMYHBIA NpPUEM YMOJHOMOYEHHBIM paOOTHUKOM YTpaBieHUs
nu00 MHBIM JIMIIOM, B YbH JIOJDKHOCTHBIE OOS3aHHOCTH BXOIWT BEIECHHE
JIETIONPOM3BO/ICTBA YIIPABIEHHUS, 3allOJIHAETCA KapTO4yKa JIMYHOro IpueMa (maiee -
KapTouka) mo ¢opme (nmpunoxenue Ne 5 k Hacrosmemy I[lopsiiky), B KOTOpPYHO
BHOCATCA CO CJIOB TpaXIaHWHA CIEIYIOIIWE NaHHble: (QaMuiusd, UMS, OTYECTBO
(mocnenHee - MpH HANTWYMK) TpaXKJaHWHA, JaTa POXKICHHS, MOYTOBBIH agpec IS
HalpaBIeHUs OTBeTa, KOHTAKTHBIA TenedOH, JBLOTHBIH COCTaB, IOBTOPHOCTb
oOpalleHus, KpaTKoe coJiep)KaHue YCTHOTO oOpamieHus.

B xoxe mpenBapUTenbHON 3alUCH YIIOJHOMOYEHHBIM PabOTHUKOM YIpaBiieHUs
aM00 HMHBIM JIMLIIOM, B 4YbH JIOJDKHOCTHBIE OOS3aHHOCTH BXOJHUT BeJeHHE
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JEJI0NPOU3BOACTBA Ynpasienus, yCTaHaBJIMBAETCS IOBTOPHOCTH WK
HEOHOKPATHOCTh 00pallleH!i rpaskIaHiHa 110 U3J10KEHHOMY BOTIPOCY.

B cayyae BBIABIEHHS MOBTOPHOCTH WM HEOJHOKPATHOCTH IIOCTYILIEHHS OT
rpakIaHMHa OOpalleHHH YIOJHOMOYEHHBIM pabOTHHKOM YripaBjieHHs JHOO HMHBIM
JHLOM, B 4YbH JOJDKHOCTHbIE 0053aHHOCTH BXOIHWT BeJeHHE JeNIONpPOM3BOJICTBA
yﬂpaBHeHHH, pacnevdaTreiBalOTCA KOIMHK OTBETOB IO INPEALIECTBYHOIIHM O6paI.I.IeHHHM
JaHHOTO rpakaaHuHa, KOTOpBIE NepenaTcs JNOJDKHOCTHOMY — JIMLLY,
OCYIIECTBIIAIONIEMY JIMYHBIN pUeM IpaKIaHWHA.

B Xxoxe mpexBapuTeNbHOH 3arucH IrpaXKJaHWHY OTKa3bIBAaeTCsl B 3allUCH Ha
JTHYHBIN [IPUEM B Cilydae, eclTu:

- peUICHHE TIOCTaBJICHHOIO MM BOIIPOCA HE BXOAHUT B KOMIETEHIIUIO Y IIpaBIeHHUs
WIA COOTBETCTBYIOIIETO [JOJDKHOCTHOIO JMIa YIOpaBleHHA C pa3biICHEHHEM
TpaKIaHUHY, B KAKOH IOCYIapCTBEHHBIH OpraH WM OpraH MeCTHOIO CaMOYIIpaBJIeHuUs
eMy cliefyeT 00paTHTHCH;

- 10 TIOCTaBJI€HHOMY  3asBHTEJIEM BOIPOCY €My paHee [JaBalluCh
MOTHBHPOBAaHHBIE OTBETHI, H B X0/1€ 3alIUCH Ha JTMYHBIH IIPUEM OH HE IPHUBOJIHT HOBBIX
AOBOZIOB, HMEIOLIUX CYIUECTBEHHOE 3Ha4yeHHe JUIi pAcCMOTPEHHS YCTHOIO
oOpaleHus;

- rpa’)kaHuH oOxanyeT cy1eOHOe pelieHuHe;

- IpaXJaHMH HMEeT SBHBIE IIPU3HAKU HAPKOTHYECKOT0, TOKCHYECKOTO WIIH
aJIKOTOJIEHOI'O OINbSHEHHUS WIIM HAXOAUTCS B COCTOSIHUM IOBBIIIEHHOH MOBEIEHYECKOM
AKTHBHOCTH C IBHBIMH IPU3HAKAMHU arpecchi (10 yCTpaHeHHUS YKa3aHHOMN MPHYHHEL).

Ilocne mnpenBapuTenbHOM 3aMUCH Ha JIHYHBIH TIPHEM K  3aMECTHTENIO
PYKOBOAUTEIS aIMMHHCTPAaLMH - HAYaJbHHUKY YTpPaBICHHS, 3aMECTHTEIAM
HayallbHUKa YIIpaBlieHUsl, HadalbHUKAM OTAEJOB YTIPaBIE€HHS, PYKOBOIUTEISAM
cnyx0 VYrpapieHus rIpaxkaaHuHy coolmaercs: (aMuins, UM H OTYECTBO
JOJKHOCTHOTO JIMIIA, K KOTOPOMY 3alHcaH TpakKOaHWH, JaTa W BpeMsl JIMYHOIO
npuemMa, Homep kabOuHeTa, a TaKKe O NOCIENCTBHAX OMo3faHus 0ojee yeM Ha 15
MHUHYT Ha JINYHBIA [TPHEM.

3.3. JluyHbIA mpHeM Trpax[aH, NpPUINeAHUX B YIpaBieHHe, MPOBOAUTCS B
KaOMHeTe 3aMeCTHTENs PYKOBOIHMTENS aIMHHHCTPALUM - HAadalbHUKA YIIpaBleHus,
3aMeCcTHUTellell HavyalbHUKa YIpaBleHHs, Ha4dalbHHKOB OTIEJIOB YIIpaBlIeHHS,
pyKOBOAMTENEH CIyKO YIpaBiieHus .

Jnsg rpaxkaaH ¢ OrpaHUYEHHBIMH BO3MOJKHOCTSIMH 3/I0pOBBS Yy BXOJa B
VYnpasiieHHe HaXOQUTCs KHOIMKA BbI30Ba, CUTHAJ C KOTOPOW MOCTYNaeT B MPUEMHYIO
Ynpasnenus. Ilocie NpuHATHA BBI30Ba YNOJHOMOYCHHBIH pabOTHHK YIpaBieHH
nub0 HMHOEe JHMIO, B YbM JOJDKHOCTHBIE OO0S3aHHOCTH BXOOWT BeIEHHE
JIeJI0NIPOU3BOACTBA YIIPABJIEHUs, CONPOBOXAAeT TpaKHaHWHA IS JajbHeiIie
opraHu3zauMd paGoTel B IOMEILUEHHE, pacloyioKeHHoe 1o azapecy 167004,
r. CeikThIBKAp, yia. KOxHas, 1. 15.

3.4. B Xone NMOArOTOBKM K JUYHOMY IIpUEMY 3aMECTHUTEJIEM pPYKOBOIUTEJS
aIMHHHCTPAlMM - Ha4YaJbHUKOM  YTIpaBleHHs, 3aMeCTUTeSIMH  HadalbHHKA
VnpaBieHusi, HadaJlbHUKAMH OTJENOB YTpaBJIeHHs, PYKOBOIUTENSIMH CIIykO
VYrpaBiieHUss YIOJHOMOYEHHBIH paOOTHHK YrpaBleHHs JTHO0 HHOE JIMIO, B YbH
JOJDKHOCTHBIE OOS3aHHOCTH BXOIAUT BEIEHUE JeJONPOU3BOACTBA Y IIPaBIEHHUS,
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OCyIIeCTB/IsIeT cOOp uMeromekics HHQOPMALMK MO0 3asABICHHBIM TPakIaHAMMU
BOIIpOCaM.

3.5. Opranu3auuio npoBeJeHUs JTHYHOTO MpPHUEMa 3aMECTUTENSI PyKOBOIUTEIS
aIMHUHHCTpAllMHK - Ha4allbHUKa YTIPaBJICHUs, 3aMECTUTEIeH HaYallbHUKa Y IpaBJIeHus,
Ha4yaJlbHUKOB  OTHEIOB  YIpaBjleHWs, pyKoBoauTenell cmyx0  VYmpasieHus
OCYLIECTBIIACT YMOTHOMOYEHHBIM pabOTHUK YmpaBieHUs TUO0 MHOE JIMIO, B YbH
JIOJDKHOCTHBIE 00A3aHHOCTH BXOJHUT BEIEHHE I€IIONPON3BOICTBA Y IIpaBIeHH .

KoHTpons 3a opraHusanueil ¥ TNpoOBeJEHHEM JIMYHOIO INpHEMa IPaXHaH
3aMECTHTENIs  DYKOBOAMTENA  AAMHUHHMCTpAlMd - HaydalbHUKA  YIpaBlieHwus,
3aMECTUTEeNIeH HavyalbHUKAa YIPaBleHUs, HaAYaIbHUKOB OTHENOB YIIpaBJIeHHs,
pyKOBOAMTENIEH CIyKO VYImpaBieHUs OCYIIECTBISET YNOJIHOMOUYEHHBIH pabGOTHHK
Ynpasnenus n1u00 MHOE JIMLO, B YbH JOJDKHOCTHBIE 00S3aHHOCTH BXOIHT BeleHHE
JEJIONPOU3BOACTBA Y IpaBICHUA.

3.6. Ilpm uuHOM nmpHeMe TIpaXDaHWH  TNPENbABIASET  JTOKYMEHT,
YAOCTOBEPSIOMMH ero JMYHOCTe. JIOmycK rpakaaH B 3[aHdHe YIpaBlIeHHA
OCYUIECTBIIAETCS B COOTBETCTBHHU C PETIAMEHTOM Y IIpaBJIeHHMS.

3.7. llpurnamenue rpakiaH Ha JMYHBIM TIPHEM  OCYIIECTBIAETCS
YIOJTHOMOYEHHBIM paOOTHHKOM YTpaBiieHust JTH00 MHBIM JHUIIOM, B YbH JOJKHOCTHBIE
0053aHHOCTH BXOJMT BeJleHHE NeI0NpOM3BOACTBA YIIpaBIeHHs, MO TeaedOHy, HIH B
CIy4ae OTCYTCTBHMS HOMEpa KOHTaKTHOIO Tele(oHa HaMpaBifeTcs TIpakIaHHHY
MOYTOM (3NEKTPOHHOM ITOYTOH) B MHUCBMEHHOM (DJIEKTPOHHOM) BHJE He MO3IHee 3
JAHEH 10 1aThl TUYHOTO MpHEMa.

3.8, JIM4HBIA TIIpHeM 3aMECTHTENeM pYKOBOAMTENS aJAMUHHUCTpALMH -
Ha4aJlbHUKOM YIIpaBJIeHUs, 3aMECTUTE/ISIMHE HadallbHHKA Y TIpaB/ieHys, HaYalbHUKAMU
OTHAEJI0B YNpaBleHHs, PYKOBOTHTENSAMH CiIy)KO VYIpaBieHHs OCYLIECTBISETCS B
MOpPAAKE OYEpPEeIHOCTH, COIJaCHO 3alUCH B JKypHalle perucTpalud IpHeMa
MOCETUTEIEH 3aMECTUTE/IEeM pPYKOBOAMTENS aIMHHHCTPALMH - HAYaJIbHUKOM
ynpaeieHuss  00pa3oBaHHs  aIMHMHHCTPAllMM  MYHHLMIIAIBHOrO  00pa3oBaHMs
rOpoACKOro okpyra «CBIKTBIBKap», 3aMeCTHTEIsIMH HavdallbHUKA YIIPaBJICHHS
o0pasoBaHus, HadaJbHHKaMU OTIC/IOB YIpaBJIeHHs 00pa3zoBaHHs, PYKOBOAHUTEISIMH
CIIy:k0 yrnpasjieHHsi 0Opa30BaHUs MO JIMYHBIM BOIPOCAM, IIPUITIALIEHHBIX HA JTHYHBIMN
MpHeM U B T€YeHHe YCTAaHOBJIEHHOIO BPEMEHH B COOTBETCTBHH C Ipad)MKOM JHYHOTO
MpHeMa, YTBEPKACHHBIM IIPUKa30M Y IIpaBlIeHHs.

Ilpu HesBKe rpaknaHuHa B Ha3HAUEHHOE BpeMsl HA JIMYHBIN MPHEM B KapTOUKY
JUYHOIO [IPHEMa BHOCUTCS COOTBETCTBYIOIIAS 3aMTHCh.

ITpu omos3manuy rpakaaHuWHA Ha JUYHBIA npueM Ooilee yeMm Ha 15 MHHYT, B
CBS3M C HM3MEHEHHEM IIOpsAKa OYEPEeJHOCTH IpHeMa TpaXaaH TpakIaHUHY II0
pEIIeHUI0 3aMECTHTE/Id PYKOBOAMTEN aIMHUHUCTpALMHM - HavalbHUKA YTpaBieHHS,
3aMeCTHTeNls  HavalbHWUKa  YIpaBieHWs, HadaJlbHUKa OTAeNna  YIpaBJIeHHUS,
pyKoBOAUTENS  CIyKObl ~ YIpaBieHHs, OCYIIECTBISIOIUX JIMYHBIH  [PHEM,
OTKa3bIBAETCsS B JINYHOM IIpHEME, €CJIU Ipa(UK JUYHOrO NpUeMa IpakJaH Ha JTaHHBIHN
J€HB TI0JIHOCTBIO 3aIl0JIHEH.

[Ipu omo3nanuy rpaxiaHiHa Ha JIMYHBIN NpueM Goree yeM Ha 15 MHHYT U NIpU
HaJIMYUM B rpadHKe JMUHOrO IpHeMa CBOOOJHOTO BPEMEHH JINYHOTO MPHeMa rpaiaH
Ha JIaHHBIH JeHb TpaXJaHMHY TII0 pELIeHHUI0 3aMeCTHTEeNs pPYKOBOIMTEIS
aJIMMHUCTPALIMK - HadaJbHUKa YTpaBlIeHHs, 3aMEeCTUTENsI HavyalbHHKa YIIpaBlIeHHS,
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HayaJlbHUKa  OTHella  YNpaBieHMs, PpYKOBOAWUTeNs  CiyxObl  YIpaBieHws,
OCYLIECTBIISIONIMX JTMYHBIN [IPHEM, NpearaeTcs JaHHoe CBOOOIHOE BpeMsl JIHYHOIO
prema.

39. JInd y4acTuss B JMYHOM TpUeMe, KOTOPHIA MPOBOAAT 3aMECTUTENIb
PYKOBOJUTENISL aAMUHUCTPAIMH - HAYaJIbHUK YIpaBIeHUs, 3aMECTUTEIH HadaJIbHHKA
Yipap/ieHus, HaYalbHUKH OT/EJIOB YIIpaBleHHs, pyKOBOJIUTENU CIyk0 YIpaBieHHUs
MOTYT OBITh IPHUITANIEHEl PYKOBOAUTEIH CTPYKTYPHEIX IOApa3/ieleHUH, pabOTHUKH
YrpagieHus, a TakKke pyKOBOAUTEIH, pabOTHHKH MYHHLHMIIAIBHEIX 00pa30BaTeIbHbIX
OpraHM3alui MMOJBEJIOMCTBEHHBIX YIIPABIEHUIO B KOMIIETEHIIMH KOTOPBIX HAXOLATCS
BOIIPOCKI, paCCMaTPUBaeMBbIe B X0OJIe IMYHOrO Ipuema.

3.10. Conepxanue ycTHOro oOpalleHus rpaKIaHHHA B XOJ€ JIMYHOIO IpHeMa
3aMECTUTeNI1  PYKOBOOWTENs  aJMHHHUCTpPAllMM -  HavyaJlbHUKAa  YTIpaBlIeHHS,
3aMECTUTeNIed HayanbHMKa YIpaBIeHHWs, HaAyalbHUKOB OTJENIOB YIIpaBleHHs,
pyKoBoauTeENEH CiTy:KO YIpaBieHus 3aHOCHTCS B KAPTOUKY.

B ciy4ae eciu usnoxkeHHsle B yCTHOM ofpaiieHud (akTsl U 00CTOSTEIHCTBA
SIBIISIFOTCS.  OYEBHAHBIMM M He TpeOyIOT [IOMOJHHUTENBHONH NpPOBEPKH, OTBET Ha
oOpalleHue ¢ coryiacusi rpakJaHUHA MOXKeT OBITh 1aH YCTHO B XOJI€ JIMYHOTO IIPUEMA,
0 YeM JIeJIaeTCs 3aIIUCh B KApPTOYKE.

B ciny4ae ecnu u3iokeHHbIe B YyCTHOM oOpaiieHu# (akThl H 00CTOATENLCTBA
TpeOyIOT H3y4YeHHs, NMPOpaGOTKH, NPHHATHA HEOOXOAMMBIX MEp, W HalpaBJeHHs
MOPYYEHUH JOJKHOCTHBIM JIMLIAM YTIPaBIeHHUS, TO 110 pe3yIbTaTaM HX PACCMOTPEHHUS
rpaKAaHUHY HaNpaB/IsI€TCs IMHCbMEHHBIH OTBET II0 CYILECTBY IIOCTABICHHBIX B
oOpallleHHH BOTIPOCOB B TeueHHe 30 KajeHIapHbIX IHEH.

3.11. Obpaiienuss B NMCbMEHHOI (opMe, NPUHSTHIE B XOJ€ JHYHOIO MpHEMa,
NoJJIeKaT PErHCTpalid U pacCMOTPEHUIO B COOTBETCTBMM ¢ HAcTOAIIUM [lopsakoMm.
O peructpaiuu o6palieHus B MHCbMEHHOH (opMe POU3BOIUTCS 3allCh B KAPTOUKe.

3.12. B Xozme nu4HOro mnpuemMa TpaxkJaHWHY OTKAa3bIBaeTCA B JajbHEHIIEM
pacCMOTpeHHMH OOpallleHHs, €CIH eMy paHee ObLI JaH OTBET [0 CYyLIECTBY
IIOCTaBJICHHBIX B 0OpallleHHH BOIPOCOB, O YeM JiejaeTcs COOTBETCTBYIOUIAs 3allHCh B
KapTouKe.

B ciydae ecniu B oOpalleHUM colepikaTcs BOMPOCHI, PelIeHHEe KOTOPBIX He
BXOJUT B KOMIIETEHLMIO YTpaBleHUs WM [O/DKHOCTHOTO JiMLA YTpaBieHHs,
rpakJIaHUHY JaeTcsl pa3bsiCHEHUe, Ky/1a U B KAKOM IOpsIKe eMy ClIeayeT 0OpaTUThCS.

3.13. Pe3synprar NUYHOrO nprvemMa 3aMecTUTeNs PYKOBOAUTENS aIMHHHCTPALIUH
- HavaJbHHUKA YTIpaBJIECHHs, 3aMeCTUTeNlell HadaJbHUKA YTpaBlIeHHs, Ha4aJIbHUKOB
OTHEJ0B  YMpaBleHHs, pPYKOBOAHMTeNeH ciayxk0 VYmhpaBieHus H NOpY4YEHHA
JOJIKHOCTHBIM JTULIAM Y ITpaBiieHHs (TpY HAIMYUH ) 3aHOCITCS B KAPTOUKY.

PesynpTaToM INHMYHOrO mpuUeMa SABISETCA OJMH MM  HECKOJIIBKO U3
HIKETIePEeYUCTIEHHBIX BAPUAHTOB:

- YCTHBIH OTBET I'paKJaHUHY C €ro COIVIaCHs MO CYIUECTBY IIOCTABJIEHHBIX B
o0pallleHUH BOIIPOCOB;

- HampaBJIeHHE MNOPYYEHHH NOKHOCTHBIM JIMLAM YTIpaBlIeHHS O INPHHATHH
HEOOXOJUMBIX Mep WU HAalpaBJIeHHHM NMHCbMEHHOIO OTBETAa I'PaXIAAHHHY I10 CYIIECTBY
IIOCTABJIEHHBIX B OOpallleHHH BOIIPOCOB;
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- Pa3bACHCHHE, Kyla U B KaKOM MOpsZKe Ciie/lyeT oOpaTHThCS IpaKHaHUHY,
ectd B oOpalleHMM cONepXaTcs BONPOCHI, pelIeHHe KOTOPBIX HE BXOIHT B
KOMIETEHLHNIO YTIpaBlIeHHs! M JOJDKHOCTHOTO JIMLA Y IIpaBIeHH:s;

- OTKa3 B JalbHEHILEM PacCMOTPEHHM OOpAlleHus], eClM IPakAaHUHY paHee
OBIT 1aH OTBET 0 CYILIECTBY MIOCTABICHHBIX B 0OPAILEHHH BOIPOCOB.

3.14. He mnosanee CIENYIOIIEero OHS II0C/Ie NPOBEACHUA JHYHOIO IpHEMa,
3allOJIHCHHAA W IIOAIHCAaHHAA 3aMECTUTENeM PYKOBOAHMTENS aJMHHHCTPALMH -
HA4allbHUKOM YTIPABICHHS, 3aMECTUTENEM HayalbHHUKA YNpaBIeHUs, HAYaIbHUKAMH
OTHACNOB YIpaBleHHs, PYKOBOAMTENSIMH CIyk6 YTpasieHus, KapTo4yKa JIUYHOIO
MpHEMa PErUCTPUPYETCS B JKypHale PErucTpauud oOpalleHui TpaxiaH (JTHYHBLH
IPHEM  3aMECTUTENS PYKOBOAMUTENS aJAMHHUCTPAalMHM - HadaJbHHUKA YIIPaBIECHHS
oOpasoBaH1s aAMHUHHCTPALMH MYyHHLMIAIBHOTO OOGPA30BAHHS TOPOICKOTO OKpyra
«CBIKTBIBKAp», 3aMecTHTelell HAaYyalbHMKA YIPaBIeHHS 0Opa3OBaHHS, HAYATLHHKOB
OTZETIOB, PYKOBOUTEIeH CiyKO yrpasiieHus 06pa30oBaHMUs 10 TMYHEIM BOIPOCAM) TI0
(opme (mpunosxenne Ne 6 k Hactosmemy [Topsaky).

3.15. [lomyckaeTcs MCKIIOYEHHE TpakkIaH, OOpAaTHBIIMXCH ¢ npocedoit o
JUYHOM TMpHEME W3 XKypHalla PErucTpallid TpUeMa ITOCETUTEIEH 3aMEeCTUTEsIeM
PYKOBOAUTENA  AAMMHMCTPAllMM - HA4YalbHUKOM  yIpaBleHHs o0pa3oBaHHs
aIMHUHUCTPALMKM MYHHIHIIAJBHOTO 00pa3oBaHMs ropoJcKoro okpyra «CHIKTHIBKAp»,
3aMCCTUTENIAIMH Ha4dajbHHMKA YIpaBIE€HUS 00pa3oBaHMs, HAYaIbHHKAMU OT/EJIOB,
PYKOBOIMTENAMH CITy’KO 110 JTUYHBIM BONPOCAM, MPHUITIALIEHHBIX Ha JMYHbIA NPHEM K
3aMCCTHTEI0  PYKOBOAWTENsS  aIMHHHMCTPALMM - Ha4albHUKY Y IIpaBIEHHUs,
3aMECTUTENIIO HAaYalbHUKA YTIPaBeHHs, HadalbHUKaM OTHAENIOB, PYKOBOIHUTEISIM
C1yk0 B CIEIYIOUIMX CITydasx:

- IIPH BO3BpaTe MUCbMEHHOTO MIPUIIIALIEHHs Ha JIMYHBII IIpHeM, OTIIPABIEHHOTO
MOYTOH, ¢ OTMETKOH II0YTOBOTO OTAENEHHA O TOM, 4YTO aigpecaT IO YKa3aHHOMY
aZipecy He IIpOKUBAeT;

- C COornacus rpaxJaHHHa B NHCbMEHHOH (opMe, 3a)UKCHPOBAHHOIO B Jeje
YMOJIHOMOYEHHBIM paOOTHUKOM YTIpaBlieHHst 100 MHBIM JIMLIOM, B YbH JOKHOCTHBIE
00513aHHOCTH BXOJHT BEICHUE ACIONPOU3BOACTBA Y IIPABICHHS;

- M0 YCTHOMY H TI0 Tejle(OHY COOOLICHHIO TIpakIaHWHA O HEBO3MOXKHOCTH
IIPUCYTCTBHSI HA TUYHOM TIPHEME HJIM OTCYTCTBHU HEOOXOAMMOCTH B JTHYHOM IIPUEME.

3.16. OtTnenbHBIE KATEroOpuM TpaXIaH B Cilydasx, [PeIyCMOTPEHHBIX
3aKOHOJaTeNbCTBOM Poccuiickoit Menepannn, Moab3yrOTCs IPAaBOM Ha JINYHBIN [IPHEM
B [1IEPBOOYEPETHOM IOPsIIKE.

IV. ®opmbI KOHTPOJISA 32 pACCMOTPEHHEM 00 paleHni

4.1. Texkymuil KOHTpoib 3a coOmojeHHeM pabOTHHKaMH YTpaBieHHS
HaCTOALIEero Hopsml{a M HWHBIX HOPMATHUBHBIX TIPAaBOBBIX A4KTOB, YCTaHaBJIMBaOUIKUX
TpeOOBaHHsd K PpAacCMOTPEHHIO OOpalleHWd, NPUHSATHE MEP IO CBOEBPEMEHHOMY
BBISIBJIEHHIO M YCTPAHEHHUIO IIPHYMH HapyILeHUs NpaB, CBOOO U 3aKOHHBIX HHTEPECOB
rpakaaH OCYIIECTBISIETCSs B Ipelenax CBOeH KOMIIETEHLIMH 3aMecTHTEIeM
PYKOBOZMTENS aIMMHHUCTpAllM¥M - HAYAJIBHUKOM YTIpaBlIeHHs, 3aMeCTUTEISAMH
HavaJbHUKA Y IpaBlIeHHS.
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4.2. O6wuii KOHTPONB 3a COOJIIOIEHHEM CPOKOB HCIIONHEHHS 10 PAaCcCMOTPEHHUIO
oOpaiienui M MOHHMTOPHMHI paGOTBl 110 PAcCMOTPEHHIO OOpAIIEHHI TpakiaH
MPOBOAUTCS YMOJHOMOYEHHBIM PA0OTHUKOM YTIpaBleHUs JHO0 MHBIM JIMLIOM, B YbU
JIOJDKHOCTHBIE 00513aHHOCTH BXOAUT BeJleHHe 1eNIONPOU3BOICTBA Y IIPaBICHHUS.

4.3. OOpaimieHre CHUMAaeTCs C KOHTPOJIs YIOJHOMOYEHHBIM pPabOTHHKOM
Ynpasnenus 1u00 UHBIM JIMLOM, B YbH JOJDKHOCTHEIE 00A3aHHOCTH BXOOUT BeICHHE
A€IONPOM3BO/CTBA YIIPABICHHs, B JKypHale PErucTpallid OOpalleHHd TrpaxiaH
YnpaBieHHs. B TE€YEHHE OJHOrO JHS MOC/Ie MpPeJOCTaBICHHS OTBETAa Ha oOpalleHHe
JUIS OTIIPABKH B a[ipec 3asiBUTEIIS.

OOpamenne, no KoTopoMy OBLT IpOJJIEH CPOK MCIIOJHEHHS, CHUMaeTcs ¢
KOHTPOJIS ITOCIIE HAllpaB/IeHUs! OKOHYATENBHOTO OTBETA Ha oOpalleHHe.

JlaHHbIE O CHATMHM C KOHTPOJsSl OOpalleHHs YIONHOMOYEHHBIH pabOTHHUK
Ynpasnenuss nubo HHOE JMUO, B YbH JODKHOCTHBIE OOS3aHHOCTH BXOIMT BeIeHHUE
ACNONPOM3BOJCTBA YTpPaBlIeHHsA, BHOCUT B JKypHal pEerHCTpalud oOpaleHHit
rpakaaH YIpaBiieHus.

4.4. B paMkax ocymecTBIeHHs 00IIEro KOHTPOIS YIOJHOMOYEHHBIH pabOTHHK
VmpasieHus 1u60 WHOE JIHIO, B YBH JO/DKHOCTHBIE OOS3aHHOCTH BXOJHUT BeIeHME
ACJIOIIPOMU3BOACTBA YHpaBHeHHH B TE€4YCHHE HENCJIHW HanpabBlIA€T B aIpec
UCIIOJIHUTENIe HAalOMUHAHKME O HACTYMJIEHMH CPOKa PAacCMOTPeHHMs OOpalleHHil 110
¢popme cornacnHo npunoxeruto Ne 7 k nacrosimemy I[lopsaky.

4.5. B pamKax ocymiecTBIeHHs OOILEro KOHTPOIS yIOJHOMOYEHHBIH pabOTHHK
yﬂpaBHeHHH 100 HHOE JIMIIO, B YbH OOJIDKHOCTHBIE 00s13aHHOCTH BXOAHT BCIACHHEC
NEJIONPOU3BOACTBA YIpaBJIeHUs, B TeUeHHE HeNedd MPOBOJUT MOHHTOPHHT
paccMOTpeHUsi OOpalleHHit M B Clly4ae BbISABICHHS (AKTOB HapyIIEHHS CPOKOB
paccMoTpeHus 00palleHui, coobLiaeT 3aMeCTUTETIO PYKOBOAUTES aIMHHHCTPALIHHU -
Ha4YaJlbHUKY YIIpaBieHHs O HapylleHHH CpPOKOB pacCMOTpPEHMs OOpalieHui, ¢
TpeOoBaHHEM O HE3aMeJTUTeIbHOM HaIllpaBJIEHHH OTBETa Ha O0palleHHe.

4.6. VYmnonHoMoueHHbIi paOOTHMK YmpaBieHus IHOO WHOE JIMIO, B YbH
JIOJDKHOCTHBIE O0S3aHHOCTH BXOAMT BeJeHHe JeJONpPOM3BOJACTBA YIIpaBieHHS,
NOKIaIpIBa€T O pe3yibTaTaX pacCMOTpeHHss oOpaueHUH W HHPOpPMHUpPYET O
HEMCIIOHEHHBIX B CPOK OOpallleHHsAX Ha COBEIIAHUAX, IPOBOLMMBIX 3aMECTHTEIEM
pyKOBOAMTENS AAMHHMCTpAllMM - HadaJbHUKOM YIIPaBJIEHUS C  Y4acTHEM
3aMeCcTHUTeNeH HavaJIbHUKa YnpasneHus, PYKOBOAUTENIEH CTPYKTYPHBIX
noApasfeleHUd VYIpaBleHUs, B LeNIX [PUHATHA COOTBETCTBYIOUIMX Mep,
HarpaBeHHbIX Ha COBEPIIEHCTBOBaHUE pabOThI ¢ 00pallleHUs MU IpakIaH.

4.7. PaboTHuKKM VYTpaBleHHS HECYT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO
3aKOHOAaTeNbCTBOM Poccuiickoit Denepauuu, 3a CBOM pelIeHMS W JeHCTBHUSA
(GespneiicTBue), MpHHUMaeMble (OCYILECTBIIIEMbIE) B X0/ paCCMOTpeHUs 0OpallleHH.

V. Cnucanue obpamennii «B in4ynoe gesno»

5.1. Ilocnenuuit aTan paboTel ¢ 0OpalIeHUSAMH — CIHcaHHe «B nudHOe meno».
Jlenonpou3BOACTBO 1O pAcCMOTpPEHHUIO0 OOpallleHHi BeIeTcss B COOTBETCTBHH C
HOMEHKJIaTypoil nen VYmpasnenus (nanee — HoMenkmatypa nen), €XeromHo
YTBEpXKIAeMOU NMPUKA30M Y IpaBJIeHUS.
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5.2. llokymentnl «B nu4Hoe neno» GopMHUpYyIOTCS B paGodeM MOpsKe IO
dopme (mpunoxenue Ne 8 k nactosmemy [lopsjky) B TeueHHe KaJeHJapHOro roja u
pacrnoyaraloTcsi B XPOHOJOrMYeCKOM mopsiake. Cpokd XpaHEHHs JOKYMEHTOB
onpezenstoTes cornacHo Homenknarype nedn.

5.3. Ilpu popMHpoBaHHH TOKYMEHTOB «B IHM4HOE [es10» npoBepseTcs Haaudne
AaT, MOANMCEH, PE30TIOIMA U UX MonHoTa. He paccMoTpeHHBIe IOJHOCTBIO, a TaKXKe
HETIPaBUIIbHO 0(OPMIIEHHbIE TOKYMEHTBI 3allpelaeTcsl MoAMMBaTh «B muHoe fenoy,
OHH BO3BPAIIAIOTCS UCTIOJHUTENIAM Ha J0paboTKY.

54. llpu u3MeHEHHM COCTaBa MOKYMEHTOB Jeia (M3BATHH, BKIIOYEHUH
JAOKYMEHTOB, 3aMEHbI MX KOIIMSIMU) [Ie/IaeTCsl COOTBETCTBYIOIAS OTMETKA.

5.5. Cnucannble «B nM4HOE Neo» MaTepHaibl XpaHsTcs B YnpapieHuH. Ilo
HCTCYCHHH YCTaHOBJICHHOTO CPOKa XpaHEHHS MOAJIEekKAT YHUYTOKEHHIO.

5.6. lomyckaeTcs BK/IaJIbIBATh B JIMYHOE JEJI0 KOIIMM JOKYMEHTOB.

VI. Jocynebnblii (BHecy1e0HbIT) MOPSAIOK 00:KA10BAHHS pelleHuii H JelcTBHIi
(Oe3neficTBHA) YnpapieHHs, a TAaK/Ke J0JKHOCTHBIX JIHI YNIpaBJIeHHs IPH
paccMOTpeHHH 00 paleHH i

6.1. IlpunaTele 10 oOpameHnio peureHuss W jelictBus  (GesmeiicTBHE)
YnpasieHus, TOJKHOCTHBIX JIUL YTIPaBIeHNUs], OTBETCTBEHHBIX 32 IIPUHATHE PELICHUS
B XO0I€ pacCMOTpeHHs OOpallleHHH Tpak[aaH, a TaKKe HapylleHHe IOopsaKa
paccMoTpeHus oOpalieHHi MOryT OBITH 00)KaloBaHbl B A0CyaebHOM (BHeCyneGHOM)
nopsake (nanee - nocyneGHoe 06kaloBaHKe).

6.2. IlpenmeTtom nocyneOHOro o6XanoBaHHS MOIYT SBISATHECS HapYIIEHHs
NOpAKA PacCMOTPeHUs OOpallleHuH, U3JI0KEeHHBIX B HacTosmieM [lopsike, a Takxke
AeiictBust (Oe3neHCTBHE) NOKHOCTHBIX JIUL Y TIPABJICHHs, OTBETCTBEHHBIX 3@ MOPAIOK
paccMOTpeHuUs oOpallleHUH.

6.3. OcHOBaHMeM I Ha4aja MpoLeaAyphl A0CYIeOHOro 00KaloBaHUs SBISETCS
[OCTyIUIEHHE B YIIpaBjleHHe B NHCbMEHHOH ¢opMe HIM B (OpMe 3IEKTPOHHOIO
JOKyMeHTa Kano0bl rpakJIaHUHA (Janee — xxanoba). Pekomenayemas dopma xano6sl
1puBejieHa B npuiaoxkeHuu Ne 9 x Hactosmemy [lopsaky.

6.4. B ixanobe ykas3bIBalOTCA CBEIEHMs, IPEIYyCMOTPEHHbIE IMYHKTOM 2.2 H
yHKTOM 2.3 HacTosiuero Ilopsaka.

JlonoMHUTENBHO B )ano0e MOryT ObITh YKa3aHbI:

- HAaMMEHOBAHME JIOJDKHOCTH, (HaMUIUsi, UMS M OTYECTBO IOKHOCTHOrO JIHLA
VYnpasnenus, neicrBue (Oe3medicTBue) KOTOporo obxkamyercs (mpH HaJHYHH
uHpopMaIun),

- CyTh (oOcTosiTenbcTBA) OOXKamyeMoro aedcTBus (Oe3meldcTBUSA), OCHOBAHHUS TI0
KOTOPBIM TIPa)XXJaHWH CYMTAET, YTO HapylIeHbl ero IpaBa, CBOOOABI M 3aKOHHBIE
MUHTEpPEeChl, CO37IaHbl TMPEMATCTBUA K HX pealu3aluy JTHO0 HE3aKOHHO BO3JIOXKEHA
Kakasi- 1100 00s13aHHOCTD,

- UHBIE CBEJIEHH, KOTOPbIE IPAXKIaHUH CUUTAET HEOOXOAMMBIM COOOIIUTD.

B noxarteepkneHue CBOMX AOBOAOB TpaKIaHWH BIIpaBe NMPHIOKUTH K jKanoOe
JOKYMEHTBI U MaTepHalibl IM00 UX KOIHUH.

6.5. I'paxmaHuH uMeeT NHpaBO Ha TMOIy4YeHHe WH(POPMAIMHA H JOKYMEHTOB,
HEOOXOIMMBIX 11 000CHOBAHHUS U PACCMOTPEHHS JKaIO0bI.
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6.6. I'paxiaHuH BIpaBe HANPAaBUTh KATo00y 3aMECTHTENIO0 pPYKOBOIHTEJS
aIMHHUCTPALIMK - HAYaJIbHUKY YIIPaBIICHHA, 3aMECTUTE/IO HavyalbHUKaA YTIpaBIeHUS
B TIOPAIKE 10CYAeOHOTO (BHECY1eOHOI0) pacCMOTPEHHS.

6.7. XKanoGa noykHa ObITE paccMOTpeHa B TeueHne 30 KaleHAapHbIX IHEH CO JAHS
€€ PErucTpaLuH,

B HCKITIOYMTENBHBIX ClydasX, a TakkKe B Cilyyae HamnpaslieHus YIpaBiIeHHEM B
YCTAaHOBICHHOM  IMOpSAAKE 3ampoca O IIpedoCTaBIEHHWH HEOOXOOMMBIX IS
paccMOTpeHHs KaloObl JOKyMEHTOB H MaTCpHaIOB B JAPYTHE T[OCYIApCTBEHHBIC
OpraHbl, OpraHbl MECTHOIO CaMOYIpPAaBICHHA WM HQOJUKHOCTHBIM JIMLIAM, 3a
UCKIIIOYEHHEM CYIO0B, OPraHOB JO3HAHWSA U OPraHOB IIPEIBAPUTEIIBHOTO CIIEICTBHA,
3aMEeCTUTENIb PYKOBOJMTE/IA afAMUHUCTPALUH - HaYaJbHHUK YIIpaBJIeHHs, 3aMECTHUTEIH
HavalbHUKA YTIpaB/IeHHs BIPaBe MPOIJIUTh CPOK PacCMOTPEHHMs KaloObl He Goiee
4eM Ha 30 KaJeHIapHbIX IHEH ¢ yBeJOMJICHHEM 00 3TOM IpakIaHHWHA U YKa3aHHEM
NpUYUH [POAJICHHS. VYBEAOMIECHHE 33 MOANUCHIO 3aMECTHTENS PYKOBOIUTEIS
aIMHUHHUCTPALIMK - HAvaJlbHHUKA YTIpaBJICHHs, 3aMECTUTEN HavyallbHHKa YIIpaBlIeHHS
HalpaB/IAeTCs B aapec IpaKIaHiHa B T€YEHHE OJHOTO JHS CO JHA MNPUHATHS pelIeHHs
O MPOJJIEHUH CPOKA PACCMOTPEHHUS KATOOEI.

6.8. JKanoba mnoanexUT pPacCMOTPEHHIO B COOTBETCTBHH C IYHKTOM 2.18
Hactrosmero [Topsaka.

3anpeluaercs HanpaBIATh Kalo0y Ha pPacCMOTPEHHE JOJKHOCTHOMY JIMITY,
pelieHue WK AeicTBre (Oe3neicTBHE) KOTOPOro 00XKaTyeTcs.

0.9. Pesynpratom nocyneOHOro o6GXaloBaHHS SBISETCS PACCMOTPEHHE BCEX
MIOCTABJIEHHBIX B jXKaJ00e BOMPOCOB, NMPUHATHE HEOOXOAHUMBIX MEp M HalpaBjeHHE
OTBETA I'PAXKIaHUHY B COOTBETCTBUH C HAcTOSIIMUM [Topsiakom.

6.10. I'paxxnanun BnpaBe o0anoBaTh peLIeHHS W JeHcTBHsA (0Oe3nelcTBUA)
YnpasneHus, NOIKHOCTHBIX IJULl VYTpaBlieHHs IPH pACCMOTPEHHH IKaloObl B
Cy/1leOHOM IOpsAIKe, YCTaHOBJIEHHOM 3aKOHOATelbCcTBOM Poccuiickoii Mesepanuu.



Ipunoxenue Ne 1

k [Mopsinky paccMoTpenusi oOpalleH|H rpaxk/aaH,
NOCTYNHBIIKX B yIIpaBJIeHHE 00pa30BaHUsA

aIMUHUCTpAllMH MYHHUIIUIIAJIBHOT'O

o0pa3oBaHUs rOpoJCKOro OKpyra «ChIKThIBKAp»

®opma
XKypnana peructpaiyuu oOpalleHil rpakian

Ne Ne Jara pasmetie- BHJL asTop D.H.O CyTh KOHT pe30Jo HCIon BHYTPEHHHI CpOK OTMET oTIpas THIT BO3B
n/n | perucrpan HHE Ha 3anpoca | CONPOBOAMTENb | TPakKAAHHMHA | BOMpoca | poib U HHTE/b KOHTPOJb Heron Ka 06 Ka otnpa par
UM noprane HOTO (aBTOp) HEHUA HUCITOJ BOY BKH YBEIOM
CCTYV. MHCEMa, THI HEHWH e
Po JIOCTABKH HHH O
(nara) (nuyHo, noyTa, nonyye
a/m, caiit YO, HHH,
(hac) Jara
MOJIy4eH
ust
3a9BH
TENEM
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17




[Tpunoxenune Ne 2

K [Topsaaky paccMOTpeHHs 0OpallleHuil rpaX/iaH,
IIOCTYNUBIIMX B YIpaBlieHUe 00pa3oBaHusl
aIMHHUCTPALIUH MYHHIIUTIATBHOTO
00pa3oBaHHs rOPOACKOro OKpyra «CBIKTBIBKap»

Pexomennyemas ¢popma oOpalieHus B MHCEMEHHOH GopMe

VYnpasnenue o0pa3oBaHus
aJIMHHUCTPALMS MyHHULHUIIATBHOTO
00pa30BaHus rOPOJCKOro OKpyra

«CBIKTBIBKAp»
(HaMMeHOBaHHe OpraHU3aAlNH)

(pamunus, MHUIIMATBI MMEHH H OTYECTBA 3aMECTHTENS
PYKOBOJIHTENA aIMHHHCTPALIHH - Ha4YaIbHHKA
VnpapieHus, 3aMeCcTHTEA HavyallbHUKA Y TIpaBIeHus,
JOMKHOCTHOE JIHLIO)

(pamunus, UM, OTYECTBO rPakaaHUHA)

NIPOXKHUBAIOLLErO (-eif) 1o agpecy,

aZipec 3JIeKTPOHHOU MOYTHI (npu
HEOOXOIUMOCTH):

KOHTaKTHBIHA TenedoH:

O6paienue (3asBIeHuUe, MIPEIIOKEHHE, Kanoba)

H3noxenue cytu obpaieHus (3asiBIeHUs, IPEATIOKEHHS, KaTO0BI).

«__» 20 T [loanuce rpaxxaaHuHa
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ITpunoxenue Ne 3

K [opsnky paccMoTpenus oGpalieHuii rpaxaaH,
IIOCTYNHBIIKX B yIIpaBjIeHHe 00pa3oBaHHA
aJIMMHUCTPALMKA MYHULUIIAJIBHOTO
00pa3oBaHHs rOPOJCKOr0 OKpyra «ChIKTBIBKAp)

BJIOK-CXEMA
[Topsinka paccMoTpeHHs o0palieHuii rpak/aH,
MOCTYMHUBLINX B YIIpaBieHHe 00pa30BaHUs afIMUHUCTPALMH MYHUIUIIAIBHOTO
00pa30BaHusi ropoacKoro okpyra « CBIKTBIBKap)

[MToctynnenue obpaterus
(8 nucbmenHoit Gopme, B hopme TEKTPOHHOTO NTOKYMEHTA)

v
Peructpaumsa odpamenus B Y npasieHun
(B TeueHne 3 paboux aHeif)

!

OdopmieHne pe3oIoLnH (MOpYIeHN 0 PacCMOTPEHNH 0OPALLEHHS C yKa3aHHEM
CpPOKa MOArOTOBKH OTBETA 3aABHUTEIIH0) 3aMECTUTENIEM PYKOBOUTENS
aIMHHUCTPALIMH, 3AMECTHTENIEM PYKOBOIUTENS aAMUHUCTPALHH - HAYATBHHKOM
Vnpasnenns, 3aMecTUTEIAMH Ha4a/lbHEKA Y IpaBieHHA
(B Teuenue 1 pabouero aHs)

v
Hanpagnenue pesomounn u obpamenns Mcnonuutento, konuo COUCMOTHATEIO
(B Teuenue | pabouero aHs)

: ‘.

PaccmoTpenne obpaiuenus Mcnonuutenem — Hanpasnenue ConcnonHurenem —

pabOTHHKOM CTPYKTYPHOTO TMOApa3aeneHus - NOJIBEIOMCTBEHHO! Y NpaBlIeHHIO MYHHLMNATBHO
YnpaBneHHsA, MOArOTOBKA NPOEKTa OTBETA Ha opraHu3auHu B aapec Mcnonuutens nHpopMaLHH
obpaiueHue (He nosHee 7 aHell 10 OKOHYAHHSA CPOKa M0 CYILECTBY NOPYyUYEHUS

____ UCIIOJIHEHHS MopyyeHus) (B Teuenne 10 paGouux aHeii)
IMonnucanue orBera Ha Cuatne obpamienus, ohopmienue
obparenue MOYTOBOTO OTNPABIEHHA, 3aHECEHHE
3aMecTHTeNleM HeoOXOIMMBIX IaHHBIX B JKypHa
PYKOBOIHUTENA pervcTpaumy odparieHuit rpaxaan 1ns
aIMHHHCTPALIIH - OTNPABKH B YCTAHOBJIEHHOM TOPAIKE
HayalbHUKOM (He TO3/1HEE CNETYIONIETO THS CO JIHA
VnpaeneHus, NOCTYIMJIEHHA OTBETa Ha o0palleHHe)
3aMECTHTeNIAMH —
HavyaJIbHHKA
YnpasneHus
(B Teyenue 3 mHeit)
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®opma

[Ipunoxenue Ne 4
k [Topsaxy paccMorpeHust oOpatienuii rpaxias,

MOCTYIUBIIKMX B yIpaBleHUue 00pa3oBaHUs
aJIMHHHCTPAlMU MyHHUIUIIAIBHOTO
o6pa3oBaHuA TOPOICKOro OKpyra «ChIKTBIBKap)

JKypHana peructpauuu npuema noceTuTenei
3amecTuTe/IeM PyKOBOAUTENS aIMHHUCTPALIMH - HAYaILHUKOM YIIPABIEHHUS]
00pa3oBaHKs aIMUHUCTPALMK MyHUIHIIATEHOTO 00pa3oBaHusi TOPOCKOr0 OKpyra
«CBIKTBIBKAp», 3aMECTUTEIAMH HayalbHHUKA YIIpaBJIeHHs 00pa3oBaHus,
HavaJbHUKaMH OT/EIIOB YIpaBjIeHUs: 00pa30BaHusl, PYKOBOIHUTEISAMH CITykKO
ylnpasieHUs 00pa3oBaHHS
T10 THYHBIM BOIpOCaMm

Ne Hata

n/n obpauieHns,
BUA oOpauleHus

Damunus Uma
OtuecTBo, anpec
MOYTOBBIH,
3JI€KTPOHHBIHA
KOHTAKTHBIN
Tene()OH 3asBUTENSA

Kparkoe
colepKaHue
obpalueHus

JaTa
npuema

PesynbTathl
paccMOTpeHHs
obpawieHus

Jluuo
OCYIIECTBIAIOLIEE
npUeM

3
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[Tpunoxenue No 5

K ITopsanxky paccMoTpeHus o6paiieHuii rpaxaH,
IOCTYNUBIIKMX B yIpaBleHUe 00pa3oBaHuUsI
aIMMHHUCTPALIUK MYHHIIUTIATTEHOTO

oGpa3oBaHUs FOPOACKOr0 OKpyra «CBIKTBIBKAp»

Kaprouka nu4noro npuema Ne

Jlara npuema: « » 20 T
Bpems npuéma:

['paxiaunH, NpUIIeAUINiT HA THYHBIN pHeM:
Damunus:

Mwmsi:

Hata poskaeHus:
OtyecTBO (NMpH HATHYHHK):
ITouroBelii anpec i oTBETA:
KonTaktHbli Tenedon:
JIeroTHBIi cocTas:
IToBTOpHOCTE OOpaIeHus: 1a/HeT

KpaTkoe coaepikanue ycTHOro oOpallieHus:

JIO/DKHOCTHOE 1M1, OCYIIECTRIISIOLIEe THYHBIH IPUeM:
Qamunus:

Wwms:

Ot4yecTBO (NpH HATHYHH):
JIOIKHOCTD:

Pelenne, NpuHATOE 10 YCTHOMY OOpallleHHIO:

JlaHBI YCTHBIE pa3bsiCHEHHUS ( )
IIOJITKCh pacmu@poBKa MOAIHCH

JlaHb! nopyueHus:
1. ®amunusa U.0O. ucrionHuTens:
Coneprxanue nopydeHus:

CpoK HCIIOJIHEeHUS:

OtmeTka 0 noxydyeHuu oOpallleHns B MUCEMEHHO (JopMe BO BpeMs NpHeMa:
Hara perucrpanuu: Peructpanunonnsiit Homep:

IToanuce nuIa, OCyIecTBUBIIETO IPUEM: ( )
NOAMNUCH paciuppoBKa IOIMTHCH

OtMerka 00 oTBeTe rpaKJIaHUHY:
OTMeTKa 0 CHATHH ¢ KOHTPOJIA:
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[Tpunoxenue Ne 6

K [Topsnky paceMoTperns obpamiennii rpaknaH,
MOCTYIMHBIIHX B yIlpaBieHHe 00pa3oBaHUs
AIMHHHUCTpalUuu MYHHIIHMIIAJIBHOTO

00pa30BaHUsS TOPOACKOTO OKpYyTa «CBIKTBIBKap»

®opma
Kyphana pervcrpauun obpaiuenuii rpaxaan
(IMYHBIHA TIPHEM 3aMecTHTENs pYKOBOIHTES aJIMMHHCTPALIMHU - HaYaJlbHUKA
YNpaBJeHHs 00pa30BaHUs aIMUHUCTPALMH MYHHUIIHIIATBHOTO 06pa3oBaHHs
rOpoACKOro okpyra «ChIKTEIBKApy, 3aMeCTHTe el Ha9albHUKA YIIPaBICHUsA
00pa3oBaHusl, HAYATEHUKOB OT/EJIOB YIIPABIeHHs 00pa3oBaHus, PYKOBOIHUTENEeH
ciyx0 ynmpaBieHus 00pa3oBaHus)

Jara Hara 3adBUTENb Anpec ©.H.0. Kpatkoe Pesonro- Cpok Pe3yne-

HHIEKC | mpueMa | (pU3MYecKoe | MeCTOKHTENbCTRA JHLa cojiepKaHue LM MCMONTHE- TaThl
JIHLO), rpajIaHKHa, MPOBOAMBLIErD | O0palleHHs HHUA paccMoT-

BUJI JOJKHOCTB H TpUeM peHHA
oOpaiueHus MecTo paboThl obparue-

(KOHTAKTHBIN HHS
HoMep TenedoHa)
1 2 3 4 5 6 7 8 9
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IIpunoxenue Ne 7

K Ilopsinky paccmoTpenus oGpamenuii rpax/aH,
NOCTYNHMBILKX B YIIpaBleHUe 00pa3oBaHUs
aIMHHUCTPALUH MYHHIMIIAIEHOTO
00pa3oBaHms ropoICKOro OKpyra «CBIKTHIBKApY

Hanomunanue o vactymnienun CPOKa HCIIONMHEHHs 0OpallleH it IrpaX/aH,
3aperHCTPUPOBAHHBIX B yIPABICHUH 00Pa30BaHKs afMUHHCTPALIMH MYHHUIUNIATEHOIO
00pa30BaHUs TOPOJICKOTO OKpyra «CBIKTBIBKap»

Ne i Perucrpaumnon- Hata ABTop Conepxanne OtseT- Cpokn
HBIA HOMep perucTpanun MHCbMa CTBEHHBIH HCTIONTHEHHA
JIOKYMEHTa Ne u nara HCTIONHH-
Tenb
1 2 3 4 5 6 7
(noxnuce) (®UO ynonHomouenHoro paGoTHHKa Ynpagneuus nudo

HHOTO JINLA, B 4bH JOJDKHOCTHBIE 0043aHHOCTH BXOIUT
BE/IEHHE IeJIONPOM3BO/ACTBA Y NIpaBIeHHSA)

« » 20 i
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[Tpunosxenue Ne 8

K IMopsinky paccmoTpeHus o6pallenuii rpaxkuaH,
NOCTYNHUBIIKX B YIIpaB/ieHHe 00pa30oBaHus
AAMUHHUCTPALIME MYHHULHUIIAJIBHOTO
00pa30BaHMUsI TOPOJICKOTO OKpyra «CHIKTBIBKap»

Ynpag/enne 00pa3oBaHusi aAMHHHCTPALHH MYHHIHIAJLHOr0 00pa3oBaHHs
ropoackoro okpyra «ChIKTbIBKAP»
(YO AMO I'O «CrIKTBIBKAD»)

«CBIKTBIBKAP» Kap KbITIIH MYHHIHNAIbHOH IOKOHIGH
AAMHHHCTpanHsica HO30c Be16AOMOH BecbKOAIaHIN

JJMYHOE JEJIO Ne

(®.11.0.)

(TIOYTOBBIH/3TEKTPOHHEII ajipec)

(oTKyza nocTynuno obpaiiesue)

Hauyaro:
OxoH4YeHO:

Komn-Bo nucros:
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ITpunoxenue Ne 9
x ITopsinky paccmoTpeHus o6pamenuii rpaxia,
MOCTYNUBIIKX B yIIpaBlieHHe 00pa30BaHus

aIMUHHUCTPALMK MYyHULUTIAILHOTO
00pasoBaHus rOPOACKOro OKpyra «CHIKTEIBKADY

Pexomennyemas dopma xano6sl Ha pelIeHHs U JeiCTBUS (OezneiicTBue)
YrpasneHus, a TakxkKe JOKHOCTHBIX JTHI] VYnpasnenus
NIPH pacCMOTPEHUH 00pallieHHi

Ynpasnenne o0pazoBaHus
aIMHUHUCTPALIMK MYHHUIUITAIBHOTO

00pa3oBaHusi TOPOACKOro OKpYyTa

«CBIKTBIBKAp»
(HanMeHOBaHHE OpraHa MECTHOTO CaMOYTPABJICHH)

(thamunna, MHULMATBI KMEHY U OTUECTBA 3aMeCTHTE s
PYKOBOIHUTENA aAIMUHHCTPALIMH - HAYaNLHHKA
YnpaBlieHus, 3aMecTUTe s HaqalbHUKA Y IpaBIeHHA)

((amunus, MMs, OTYECTBO rpakIaHHHA)

Munexc, mouToBsI anpec,

aapec 3JIEKTPOHHOM IOYTHI
(1pu HeoGXOAUMOCTH)

10 KOTOPOMY IOJIZKEH OBITh
HaIllpaBJIEH OTBET:

KOHTaKTHbIH TenedoH:

xanoba.

Hznoxenue cytu x)ano0bl.

« » 20 B [Tonnucs rpaxaaHuHa




