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[Tpunoxenue

VTBEPXJIEH

IIPUKA30M YIIpaBJIeHUs 00pa30BaHus
anMuHACTpauuu MO I'O «CrikTEIBKap)
oT «10» mapra 2025 r. Ne 189

Hopsanok
paccmMoTpeHHsi 00palenHii rpakiaH, NoCTYNHBIINX
B ylpaBJ/ieHHe 00pa30BaHUs AAMHHHCTPALUHH MYHHIHNIAJILHOTO
00pa3oBaHus rOPoACKOro okpyra « ChIKTBIBKap»

I. O6mme nosoxenus

1.1. Hacroswuii ITopsinok paccmotpenus obpanieHnii rpakJiad, MOCTYIIUBIINX B
ynpaBjieHHe  00pasoBaHHA  aIMHUHHUCTPALMH  MYHHIMIAIBHOIO o0pazoBaHus
ropozckoro okpyra «CeIKTbIBKap» (nanee — [lopsaok, Yipasnenue COOTBETCTBEHHO),
OINpEAeIIseT NOPSAIOK PacCMOTpeHHs 00pallleHHi rpaxaaH, oOpaleHnii o6bequHeH i
FpaikiaH, B TOM 4UCIIE IOPUIMIECCKHUX JIUL, OOpalleHuil HHOCTPaHHbIX TPaXKIaH M JIUII
0e3 rpaknaHcTBa, 3a MCKIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX MeXKIyHapOIHBIM
porosopom  Poccuiickoit  @enepauun MIM  QeepanbHBIM  3aKOHOM  (gaiee -
oOpalleHune), 1 IIPOBeJIeHUs JTHIHOr0 MpUeMa IPAKIAH 3aMECTHTENEM PYKOBOAMTEIA
AIMHHHUCTpALIMM - HAYAJIbHUKOM  YTpaBlIeHHs, 3aMEeCTUTEIsSMH HadajJbHHUKA
YIpaBlieHus, PYKOBOJHUTENSAMHM CTPYKTYPHBIX IOJpas[elIeHuil (1anee — THYHbI
NpHEM Ipa)KaaH).

1.2. C oOpauenusmMu  MOryT BBICTYNarh (HM3U4ECKHe JHIA - TPaKAAHE
Poccuiickoiit Oenepaunu, o0beMHEHNs IPaXaaH, B TOM 4HC/Ie IOPHANYECKHE IULA, a
TaKKe WHOCTPAaHHBIE Ipak[aHe U Juua 6e3 rpakJaHCTBa, 38 UCKIIIOYEHHUEM CIIy4Yaes,
YCTAQHOBJICHHBIX ~ MEXJyHapOAHBIM a0roBopoM Poccuiickoit @enmepauuu uiu
(henepabHBIM 3aKOHOM, HITH HX YIIOJHOMOYEHHBIE [Pe/ICTABHTETH.

IorHOMOYMS yMONTHOMOYEHHBIX MpelcTaBUTENEH, YKa3aHHEIX B ab3alle NIEPBOM
HACTOSIIIETO NyHKTA, I10/{TBEPKAA0TCS B HopsIKe, YCTaHOBJIEHHOM
3aKOHOAATeNbCTBOM Poccuiickoit epepanum.

I'paxnane wuMeroT rmpaBo ofpallaTeesi JIMYHO, @ TakXke HANPaBIIATh
MHIMBU/lyaJlbHbIe H KOJUICKTHBHBIE OOpalleHusi, BKIoYas oOpalieHus o0beIuHEHUH
rpaXkiaH, B TOM YHUC/IE IOPHAMYECKHX JIML B YTNpaBleHHE H JOKHOCTHBIM JTHIAM
YnpagneHus.

I'paknane peamusyror npaBo Ha ofpallieHHe CBOGOJHO M J0GPOBOIBHO.
Ocy1iecTBieHne rpakiaHaMu IpaBa Ha OOpalleHHe He I0MKHO HApYIIATh npasa U
cBO0OO1bI APYTHX JIKLL,

IIpou3BOACTBO IpakAaHMHOM ayIHO - U BHIEOCHEMKH B XOJ€ OCYIIECTBICHHS
npaBa Ha JMYHOE OOpalleHWe, B TOM YMCIE MPH OCYIUECTBIEHMH JIMYHOIO IIpHeMa
IpaXKJIaH 3aMECTUTEIeM PYKOBOIUTEs aAMMHUCTPALIUY - HAYATbHUKOM YTIpaBleHus,
3aMECTHTE/ISIMH  Ha4dallbHUKA  YTPaBICHHA, PYKOBOAMTENSAMH  CTPYKTYPHBIX
MOJpa3IeNIeH!H, He NMPeTyCMOTPEHO CTaThel 5 1 cTaTheil 13 DemepanbHOro 3akoHa OT
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02.05.2006 Ne 59-®3 «O mopsizke paccMoTpeHust oOpaleHuit rpaxnan Poccuiickoit
Denepanum.

1.3. Mecto maxommenus Yrpasinenus: 167004, Pecny6nuka Kowmu,
r. CeikThIBKAp, Yi1. FOxHas, mom 15.
[Ipuem obparuenuit ocymecTBIseTCS:

NOHEeILHUK 8 1. 45 muH. 10 18 4. 00 MuH.
BTOPHUK-YETBEPT 8 4. 45 muH. 10 17 4. 00 Mun.
MSTHULA 8 4. 45 muH. 10 15 4. 45 MuH.
00e/1eHHBIiT TepepuIB ¢ 12 4. 30 muH. 10 13 4. 30 MuH.

cy00oTa - BOCKpECEeHbe  BBIXOJIHBIE JHH.

CornmacHo 4. 2ct. 112 TpymoBoro komekca Poccuiickoi Denepauuu mpH
COBIA[ICHHM  BBIXOAHOTO M Hepabo4ero mpasmHWYHOTO JHeH BBIXOAHOH JIeHb
TIEPEHOCUTCS Ha CIIEAYIOIHH TI0CIe MPa3sIHUYHOrO paboyuil JeHb, 3a HCKITIOYeHHEM
BBIXOHBIX HEH, COBNANAIOIIUX ¢ HEpabounMH Npa3JHAYHBIMHU IHAMH 1, 2, 3, 4, 5, 6,
7 1 8 siHBapsl.

Tenedon npuemuoit Yupasnenus: (8212) 24-37-52.

AJlpec d7eKTpoHHOH MouThl Yiipasnenus: uo@sykt.rkomi.ru.

OdunvaneHplii calT YnpasieHus B HH()OPMaIMOHHO-TeJIEKOMMYHHKAL[MOHHOMN
cetu «MuTepHeT»: http://sykt-uo.ru/.

1.4. OGparutebcs B YrpaBieHHe U K JOKHOCTHBIM JTHIIAM YTpaBieHnus MOKHO
CIIEAYIOIIUMH CIIOCO0aMHu:

- HalpaBUTh OOpalleHHe B NHCBMEHHOM (opMe MOYTOBBIM OTIIPaBJICHUEM II0
anpecy: 167004, r. CeikteiBkap, yn. Oxuas, a. 15, Ympasnenue o0pa3zoBaHus
AIMHHUCTPALMHK MYHHIUIIATEHOTO 00pa3oBaHus ropojicKoro okpyra « ChIKTEIBKapy;

- OTHPABUTEL OOpallleHHe MOCPEICTBOM 3IIEKTPOHHOH (OPMBI 0OPATHON CBA3M B
pasnene «ObpatHasi cBsi3by - «IlnaThopma 06paTHOI CBA3MY Ha OGUIMATBEHOM caiiTe
Ynpasnenus B HH(QOPMALMOHHO-TEIEKOMMYHHKALMOHHON  CeTH «nTepHETY:!
(http://sykt-uo.ru/);

- IOCTAaBUTH OOpalleHHe B MUCBMEHHOI (JopMe THYHO B YIIpaBieHHe 110 ajpecy:
167004, r. CeikteiBkap, yn. FOxHas, a. 15, VnpasieHue oOpazoBaHus
AIMUHUCTPALMY MYHHIHNATBHOTO 00pa30BaHUs IOPOACKOr0 OKpyra «CHIKTHIBKAap»
kabuner Ne 21, npuem obpamenuii B NUCbMEHHOH (oOpMe IPOU3BOAMTCS B
noHenenbHUK ¢ 8:45 o 18:00, BTOpHUK, cpeay, yeTBepr ¢ 8:45 mo 17:00, B IATHULY C
8:45 no 15:45, nepepris Ha 06ex ¢ 12:30 1o 13:30, cy660Ta 1 BOCKpeCeHbe-BBIXOMHBIE
JHH, HepaOouue Npa3IHUYHEIE JHH;

- C MHCIOJNb30BaHHeM (elepanbHOM TIoCyJapCTBEHHONW HHGMOPMAalHOHHOM
CUCTeMbl «ENMHBIA MOpTall rocy1apCTBEHHBIX W MYHHIMIAIBHBIX YCIYT (DyHKIHiT)»
(nanee-Enunbrit mopran);

- YCTHO B XOJ€ JIMYHOIO MpHeMa TIpaxJaH, MPOBOAMMOIO 3aMECTHTENIEM
PYKOBOAWTENA aAMMHHMCTPALIMH - HAYaJlbHUKOM YTpaBI€HHS, 3aMECTUTENSIMU
HayalbHUKA YTIPAaBICHUA, HayalbHHKaMH OTHEJOB YTIpaBjeHHs, PYKOBOIHTEISAMH
city:x0 YnpasieHus;

1.5. Mudopmanus no ompocam Hacrosiuiero [lopsaka MoeT OBITH NOIydeHa
rpaXKiaHaMu:

- HeMOCPEeACTBEHHO B YIIPaBIEHUH Ha HHOOPMAIIMOHHEIX CTEHAAX;
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- Ha oHLMANBHOM caifte Yipasnenus B pazjenax «O6 YNPaBICHUU» - TIPUEM

rpaxnad, «OOpaTHas CBs3b» - oOpalleHMs I'paxiaH, OOpallleHHs H 3ampochl -
o0paTHUThCS;

- YCTHO 110 Tene(oHy npueMHoM YpasieHus;

- 10 noyte (110 o6palIeHnAM B IMCbMEHHO# hopMe rpaxkaaH);

- C HCTIOJIb30BAHHUEM CPEZCTB Tele(OHHOM U (PaKCHMUIILHOMH CBSI3H, 3JICKTPOHHON
TIOYTEI.

['paxnanun BrpaBe mOMy4uTh yCTHYRO MHDOPMALHMIO O PErHCTpallid  €ero
oOpauieHus mo Tenedony.

Mudopmaums o rpaduke 1u4HOrO Nprema rpax/an (Mecre [IPOBEICHHS, a TaKKe
00 YCTaHOBJIEHHBIX [UIS JMYHOTO IpHeMa TPaXIaH JHSIX U Yacax) pasMeIaeTcs npu
BXOJI€ B 3/1aHMe WM B (poile 31aHus VIpaBieHHs, a Takke HA OQHIHAILHOM caifTe
YnpaBneHus.

B cootBerctBMM ¢ mpukasom VYmpasrerus ot 05.11.2020 Ne 707 «O6
OHLHATbHOM caliTe yrpaBlieHus 06pa3oBaHysy» Ha OQHIHATEHOM caiiTe YnpasrieHus
pasMeILaTCs cleayomme HHOPMAlHOHHbIE MaTEPHAIIBI:

- [I0JIHO€ HAUMEHOBAHHWE U NOYTOBBIH axpec YpaBieHus;

- TeIe(OHBI, 110 KOTOPBIM MOKHO MOJIYYHTh KOHCYIIBTALHIO;

- a[IpeC BIIEKTPOHHON NOYThl YTIpaBIeHHS,

- Hactosiui [lopsimok;

- (hopMBI OOpaleHHii.

1.6. OtBercTBeHHBIM 3a oObecreveHHe AOCTyNa IpaXIaH K UHpOpMAIUH O
HacrosmeM Ilopsinke, B ToM yMcne 3a MOArOTOBKY MHGOPMALMK IS Pa3MELLCHHS Ha
oduuManbHOM caifite VmpaBieHus, a Takke Ha MHQOPMALMOHHBIX CTEHIAX
YnpaBiieHus ABIAETCA YOTHOMOYCHHBIA PaGOTHUK YTIpaBieHus 1160 MHOE JIULO, B
4bH JI0JDKHOCTHBIE 0053aHHOCTH BXOUT BeJICHHE eJI0NPOU3BOJCTBA Y IpaBIeHHs.

1.7. OcHOBHBIE TEPMUHBL, HCTIONB3yeMble B [Topsike:

- o0palleHHe rpaKIaHHHa — HalpaBieHHbIE B YIIpaBICHHE HIIH JIOJIKHOCTHOMY
JULY YNpaBleHHUs B MUChMEHHOH (opMe miy B (popMe 371eKTPOHHOTO JOKYMEHTA C
MCIIOJIb30BaHHEM  (elepalbHON TroCyIapcTBeHHOM MH(OPMALMOHHON — CHCTEMBI
«EVHBIA MOpTal rocylapCTBEHHBIX W MYHHUMIAIBHBIX YCIyr ((yHKIHI)», HHOM
MH(pOPMALIMOHHOH CHCTeMbl YnpasineHus 1160 oduIMansHOro caiita YIpasieHus B
HH(pOPMALHMOHHO-TEIeKOMMYHHKAIIMOHHOM cetH  «HTepHeT», o0becreYnBalonMX
HACHTHQHKALMIO M (WIM) Ay TeHTU(DUKALIHIO TPaXKIaH (ec/iM HHOE He YKa3aHO 3aKOHOM
No 59-03), mpennoxenue, 3asBleHHe WIH Kanoba, a Takke yCTHOe oOpalleHHe
rpakZaHuHa B YIIpaBjeHUE,

- NIpe/VIOKEHHEe — PeKOMEHIallks rpaKJaHlHa 10 COBEPIIEHCTBOBAHHIO 3aKOHOB
1 HHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, AEATEIFHOCTH I'OCYapPCTBEHHBIX OPraHoOB W
OpraHoB MECTHOIO CaMOYIIPAaBJE€HHUsS, pPa3BUTHUIO OOIIECTBEHHBIX OTHOILEHUH,
YIYYIIEHHIO COLMATbHO-3KOHOMHYECKON U MHBIX C(ep NesTeTbHOCTH rOCyAapCTBa
oOmiecTBa;

- 3asBleHHWE — Tpock0ba TIpaxJaHWHA O CONEHCTBUH B pealu3allid ero
KOHCTUTYLHOHHBIX TpaB ¥ CBOOOJ MM KOHCTHUTYLMOHHBIX IpaB M CBOGOJ APYrHX
UL, 1100 COOONICHHE O HapyIIEHHH 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
HeloCTaTKaXx B paboTe  rocyJAapCTBEHHBIX  OpPraHoB, OPraHOB  MECTHOTO
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CaMOyINpaBJICHUS H OOJKHOCTHBIX JIMILI, nubo KPHUTHKa OCATCIbHOCTH YKa3aHHBIX
OpPraHoB U JOJKHOCTHBIX JIHII;

- JKajnoba — mpocs0a TpaKIaHHHA O BOCCTAHOBNEHMM HIH 3AllHTE €ro
HApyLUCHHBIX TpaB, CBOOOX WM 3aKOHHBIX HHTEPECOB JTHGO MpaB, CBOGON HIH
3aKOHHBIX MHTE€PECOB APYTUX JIHIL;

- AODKHOCTHOS JIMLO — JIMLO, MOCTOSHHO, BPEMEHHO WM IO CIEUHATbHOMY
[IOJTHOMOYHIO  OCYIIECTBIAIONICe  (YHKUMM  [PEACTABUTENS  BJIACTH M0G0
BBITOTHSIOILIEE OpraHH3alHOHHO-PaCIIOPSIUTE bHEIE, aJIMHUHUCTPATHBHO-
XO3SHCTBCHHbIC (YHKUMH B TOCYJapCTBEHHOM OpraHe MIH OpraHe MECTHOTO
caMoyIIpaBJIeHHs;

- OTACJIbHBIC KATErOpUH IpakiaH — rpaxknaHe Poccuu, ymocToeHHble 3BaHHI
I'epost Coserckoro Corosa, repost Poccuiickoi Denepaluyl U ABIAIOIKECS TTOTHBIMH
kaanepamu opzena Crasbl, wienst Coseta ®enepauun, aemytatel [ocyaapeTBeHHOI

HyMbl.

IL. ITopsinok pacemoTpenus o6pamennii

2.1. Tlopsimox paccMOTpeHHs: OGpALIeHHH OCYIIECTBISETCS B COOTBETCTBHH C
Koucrutynuei Poccuiickoii ®eneparun, @enepanbHbIM 3aK0HOM 0T 02.05.2006 No
59-®3 «O nopsnke paccMoTpeHus obpamieHwuit rpaxnan Poccuiickoit Menepanum»
(nanee - 3akon Ne 59-@3), ®enepanbHeiM 3akoHoM ot 09.02.2009 Ne 8-03 «O6
obecrieueHnH I0CTyna K MHOPMALHH O AeSTENLHOCTH rOCYapCTBEHHBIX OPraHOB U
OpraHOB MECTHOI'O caMOyImpaBieHus», OenepanbHeiM 3ak0HOM oT 25.07.2002 No 115-
@3 «O 1npaBoBOM IOJIOKEHHH HHOCTPaHHBIX IPaXHaH B Poccuitckoit Denepanumy,
Konctutynueit Pecniy6muku Komu ot 17.02.1994, 3akoHom Pecnybnuku Komu ot
11.05.2010 Ne 47-P3 «O peanusauun Ipasa rpakuaH Ha obpalieHue B PecmyGnuke
Komu», YcTaBoM MyHMIHIATEHOrO 06pa3oBaHUs TOPOACKOrO OKpYra «CBIKTBIBKap»,
IlopsinkoM paccMOTpeHMs OGpalleHHs TpakIaH, MOCTYIHBIIHX B aIMHHHUCTPALHIO
MYHHIIMIIAJIBHOTO 00pa30BaHMsl TOPOJACKOro oKkpyra «CBIKTBIBKAp» YTBEpP:KIEHHBIM
[Tocranosnennem anmunuctpanun MO I'O «CrikTeiBKap» oT 25.10.2017 Ne 10/3647,
HacTosawmM [Topsinkom.

2.2. Vrpasnenue, 101KHOCTHOE JIULIO YnpaBieHus:

- obecneunBaeT 0OBEKTHBHOE, BCECTOPOHHEE H CBOEBPEMEHHOE paccMoTpeHHe
obpalleHus, B Clly4ae HEOOXOMMMOCTH - C Y4acTHeM IpakIaHHHA, HAMPABHBLIETO
oOpauieHue;

- 3alpallliBaeT, B TOM YHCJIE€ B 3JIEKTPOHHON (opme, HeoOXomuMble IS
paccMOTpeHHs OOpalleHHs JOKyMEHThl M MaTepHaibl B JPYTHX IOCYAapCTBEHHBIX
OpraHax, oOpraHax MECTHOTO CaMOYINpaBIEHHs, CTPYKTYPHBIX IOApPa3ieleHHsxX
anmuuuctpatmt MO 'O «ChIKTBIBKap», B I0JBEIOMCTBEHHBIX YIIpaBICHUIO
MYHHULIUITAIBHBIX OPTaHM3alUsAX M Y HHBIX JODKHOCTHBIX JIMIL, 33 HMCKJIIOYEHHEM
CYZ10B, OpraHOB JJO3HAaHHUS U OPTraHOB [PeIBAPHTENLHOrO CJIEICTBHA;

- TPUHMMAaeT Mephl, HalpaB/€HHbIE HAa BOCCTAHOBJIEHHE WJIH 3allHUTY
HapyIIeHHbIX IIpaB, CBOOO 1 3aKOHHBIX HHTEPECOB IPAXKIAHHHA;

- JacT NHMCbMECHHBIN OTBET MO CYILIECTBY [1OCTABICHHBIX B 00paAIeHHH BOMIPOCOB,
33 MCKIIIOYEHHEM Clly4yaeB, yKazaHHbIX B cTathe 11 3akoHa No 59-D3, a B ciyuae,
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MpEAYCMOTPEHHOM 4acTelo 5.1 cratbnm 11 3akoma Ne 59-®3, wa ocHoBauuu
oOpallueHus ¢ mpockGoii 0 ero mpeocTaBIeHHN:

- YBEAOMIBIET IpaXKaHKHA B TeUeHHe 7 AHEH Co IHA perucTpauuy obpameHus o
Tepeajpecallu ero oopalleHns Ha pacCMOTPEHHeE B IPYTOil roCy1apCTBEHHBIH opraH,
OpTaH MECTHOTO caMOYNpPaBICHHS WX WHOMY JOJDKHOCTHOMY JIMILy B KOMIETEHIIMIO
KOTOPBIX BXOQUT PEIICHHE TOCTaBIEHHBIX B 00palleHHH BOIIPOCOB, 38 UCKJIOYEHHEM
Clly4ast, yKa3aHHOro B yacTH 4 ctateu 11 3akona Ne 59-P3,

2.3. Tlpu paccmorpenun obparmeHust YNpasieHHeM WM JOJKHOCTHBIM JIHI[OM
YIpaBieHus rpaaHiuH UMeeT IpaBo:

- MIPENICTABIIATE NOTONTHUTENIbHbIE JOKYMEHTBI W MaTepuaisl 1160 oGpalaTses
C MPOCcKOOoH 06 UX UCTPeGOBAHUH, B TOM YHCIIE B INCKTPOHHOH dopme;

- 3HAKOMUTECA C IOKYMEHTaMH H MaTepHalaMH, KacalolliMHCs PacCMOTPEHH S
oOpallleHHsl, EClU 3TO He 3aTParkBaeT IpaBa, CBOGOMIBI H 3aKOHHBIE HUHTEPECH! APYTHX
ML M €CIIM B yKasaHHbIX JOKYMEHTax H MaTephanax He COJepiKarcsl CBeIeHHS,
COCTABJIAIOIINE rOCYNapCTBEHHYIO WM HHYIO OXpaHAEMYIO (elepalbHbIM 3aKOHOM
TalHy;

- TOJy4aTh MHCBMEHHBIH OTBET II0 CYLIECTBY IIOCTABIEHHBIX B OOpAICHUH
BOIIPOCOB, 3a MCKIIIOYEHHMEM CIy4aeB, yKa3aHHBIX B cTaThe 11 3akona Ne 59-®3, a B
Cilydae, IpeAyCMOTPEHHOM 4acThio 5.1 cratbu 11 3akona Ne 59-®3, Ha ocHOBaHMHM
obpauenus ¢ mpoch0oil 0 ero mpemocTaBIeHHH, YBCIOMJIEHHE O Iepeaapecaliy
oOpallleHUss B MUCBMEHHOH (opMe B TrOCYIapCTBEHHEIA Opra, OpraH MeCTHOIO
CaMOyNpaB/ICHUS HIM JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIIHIO KOTOPBIX BXOIHUT
pelLICHHE MTOCTaBIEHHBIX B 00pallleHHH BOIIPOCOB;

- obpawarbcs ¢ Kanobol Ha NpUHSATOE 110 OOpallleHUIO pellleHHe MIH Ha
neiicTBre (Oe3nefcTBHE) B CBA3M C pacCMOTPEHHEM 0OpAILeHHUS B aIMHHHCTPATUBHOM
u (M1d) cyneGHOM TMOpsAKE B COOTBETCTBHH C 3aKOHOAATENbCTBOM PocCHiickoit
Denepanuy;

- 00palaTECsA C 3asBlIEHHEM O TIPeKPaIlleHHH PACCMOTPEHHUS OOpaILeHHUS.

2.4, Peructpaums oOpalleHHH [POM3BOAUTCA B KypHAle perucrpanuu
oOpamennit rpaxkzaan (npuiaoxkenne No 1 k HacTosmieMy Ilopsinky) B Teuenue 3
pabodvmx JHel co JHS MOCTYIUIeHHs oOpalieHus B YIpaBlIeHHe WM NOKHOCTHOMY
nuny YTpasieHus B MHCLMEHHOH (popMe (nanee — obpalieHre B MHCbMEHHORH dbopme)
HIIM B QOPME 3JIEKTPOHHOTO IOKYMeHTa (Jjallee — 3IeKTPOHHOE obpalleHHe).

B ciysae mocrynnenuil obpaienuii B BBIXOAHBIE HIM TNpa3IHHYHbIE [IHH,
perucTpanus 00palleHHi NPOM3BOUTCS B EPBbIit pabounii neHp YIpaBieHHus.

2.5. TpeboBanus k oOpallleHIIo B MMCbMEHHOH hopmes:

2.5.1. B obpaiuennn B NUCbMEHHOH (opMe, MOCTyNHUBIIEM B YIIpaBieHHe Wi
NOJKHOCTHOMY JIHLY YNpaBleHHs, IPaKIaHHH B 00A3aTEILHOM MOPSIIKE YKa3bIBaeT
HaUMEHOBaHHe YIIpaBieHus, 1160 (GaMUINIO, MMs, OTYECTBO COOTBETCTBYIOLIETO
AO/DKHOCTHOTO JIMIA, JIUOO JOKHOCTh COOTBETCTBYIOILErO MOMKHOCTHOIO JIMIE, a
TaKKe CBOM (aMHIIMIO, UM, OTUECTBO (IIOCIIeHee — NPH HATMYHH), I0YTOBbII azpec,
MO KOTOpPOMY JOJDKEH OBITh HampaBieH OTBET, yBeAOMJIEHHE O Tepeapecalui
oOpallleHus, U3/araeT cyTh 0OpalieH s, CTABUT IMYHYIO TIOIHCH 1 JaTy.
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2.5.2. T'pakpgane BnpaBe NpH HeOOXOAWMOCTH YKa3aTh B OOpAIleHHH
JIEKTPOHHBIH a/lpec, 110 KOTOPOMY JOJDKeH ObITh HAIPABIEH OTBET, YBEJOMIIEHHE O
nepeaapecanuy oOpamieHus.

2.5.3. B ciyvae HeoOX0AMMOCTH B MOATBEPKICHUE CBOMX IOBOJIOB IPpaKJaHUH
NpUaraeT K OOpalleHHIO B MHUCEMEHHOH (OPMe JOMONHHUTENBHBIE HOKYMEHTHI M
MaTepualbl IMOO MX KOMHH, B TOM YHMCIIe B 3NEKTPOHHOI (opMe, MyTeM HAIpaBIeHus
AOTIOJIHUTENBHBIX JOKYMEHTOB ¥ MaTe€pUaloB Ha aApec 3JIeKTPOHHOW I0YTHI
YnpasneHus.

Pexomennyemas ¢opma oOpamieHus B IHCbMEHHONW (opMe IpHBEIEHA B
npunoxenuy Ne 2 x Hacrosiemy Iopsiky, a Takke pasMeleHa Ha O(MIHATIBHOM
cadTe YnpaBieHus.

2.5.4. B oOpauenus, HampaBiseMoM B (OpMe 3JEKTPOHHOTO JOKYMEHTa,
rpaK1aHUH B 00s3aTENBHOM TOpsZKe YKa3blBaeT CBOM (DAMHJIMIO, UMs, OTHECTBO
(TocreHee TPH HAIMYMH), a TaKXKe YKa3blBaeT alpec 3JIeKTPOHHOH IOYTH JHGO
HCIONB3YET aJpec (YHMKaIbHBIH WAECHTU(UKATOP) JMYHOro KabuHeTa Ha EJuHOM
noprajae HIH B HWHOH HMH(MOPMAIMOHHON CHCTeMe roCyIapCTBEHHOTO OpraHa WU
opraHa MECTHOIO caMOyIpaBlieHHs, oOecreyuBarolledl HAEHTUQHUKALKMIO W (UIIH)
ayTeHTH(HKALMIO TIpakIaHHHA 110 KOTOPHIMH [OJUKHBI OBITH HANpABIEHBI OTBET,
YBEIOMJIEHHE O Iepeajpecauuu oOpamenus. [paxkIaHuH BhpaBe MNPUIOKHUTH K
TaKOMy 0OpaIleHUI0 HEOOXOAMMbIE JOKYMEHTbI U MaTepHAaIbI B 3JIeKTPOHHOI (hopMe.

2.6 Peructpanuu u ydery MOJNIeRAT BCe MOCTYNMBIIME OOpalleHHs IpakaaH,
BKJIIOYAs U T€, KOTOPhIE 10 (GOpMe He COOTBETCTBYIOT TPeOOBaHMAM, YCTaHOBIEHHBIM
nyHKTOM 2.5 Hacrosuero [lopsaka.

2.7. llpu npueme oOpallleHHs B NHCbMEHHOH ()OPME HEMOCPENCTBEHHO OT
TpaXKJlaHMHA HAa BTOPOM 3K3eMIUIpe NMPUHATOro oOpalleHHus B MHCHMEHHOH (opme
CTaBUTCSl IITaMIl C YyKa3aHWEM JaThl €ro INPHHATHSA, YKa3bIBAlOTCA (aMHIUS U
MHHLIMAIbl JIHLA, MPUHSABIIEro olpamleHue, M cooOllaeTcs KOHTaKTHBIN TelnedoH
Ynpagnenus.

2.8. Obpaiienue nmposepsieTcs yOJIHOMOYEHHBIM PaGOTHUKOM Y IpaBieHus TH00
MHBIM JIMIOM, B YbH [[OJUKHOCTHBIE O0SI3aHHOCTH BXOIUT BeJEHHE IEIOMPOU3BOICTBA
Yrpasienus, Ha MOBTOPHOCTb, IPH HEOOXOTMMOCTH CBEpsAeTCs C HAaXOIAINEeHCS B
apXHBe IpeablaylIed NepernucKom.

IloBTOpHBIM cYyMTaeTcs obpalleHue, OCTYHBIIEe OT OJHOIO H TOTO YK€ aBTopa
[0 OZHOMY H TOMY JK€ BONPOCY, Ha KOTOpOe TpaKIaHHHY OBLI JaH OTBET B
COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOAATEIECTBOM.

2.9. Tlpu perucTpauuu B JKypHalle perucTpauuu o0palleHHil rpaxaaH
YnpaBjeHHs 3al0JHAETCS ClIeAYIOUHe HE0OX0IUMBbIE JaHHbIE:

- IOPSZIKOBBIN HOMEP, HOMEp PerHCTpaLuy obpalleHus;

- JlaTa perucTpauuu oOpalieHus;

- BUJI 3a1poca;

- C110co6 monyueHus obpamieHus (J1M4HO, noyra Poccuu, dakce, Exunblii noprai,
3JICKTPOHHas (GopmMa oOpaTHOH cBssu B pasznene «OOpatHas cBsizb» - «[lnardopma
00paTHOi CBA3W», APYroe), ecu oOpallleHHe B MUCbMEHHON (opMe HANpPaBIeHO M3
APYyTUX TOCYIapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHHS MM
JOKHOCTHBIX JIML, TO YKa3bIBA€TCA COOTBETCTBYIOUIMH OpraH HIH J0JKHOCTHOE
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JIULIO, OT KOTOPOro OHO MOCTYIHIIO, & TAKKE YKa3bIBAIOTCS JlaTa M UCXOISIIUIA HOMep
COIIPOBOJAUTENIBHOTO MTUCHMA;

- baMuIMs ¥ MHULHAIBL TPaXIaHHHA (B HMEHHTEILHOM najexe), CyTb BOIIpoOCa,
KOHTPOJIb, PE30JIOUHS PYKOBOTHTEINs, HCIOJHHTENb, CPOK HCIIOJIHEHUS, OTMETKAa 00
UCTIOTHCHHH, THII OTHPABKH, 0TMEYaeTCs BO3BPAT YBEAOMIICHHUH O NOJIyYEHHH OTBETA
3ajABHUTCJICM, OTMETKAa O MOBTOPHOCTH OOpAIleHHS C yKa3aHHeM AaTsl U HOMepa
HAlIpaBICHHOTO paHee IpaXXIaHUHY OTBeTa (P HAIMYHH YCJIOBHI, YKa3aHHBIX B
nyHkre 2.8 Hactosiero [lopsaka).

2.10. Ha oOpauieHuH 3asBHTENs IPOCTABIACTCS LITAMII, B KOTOPOM YyKa3bIBA€TCsH
JlaTa ¥ HOMep PerHCTpallty.

2.11. 3apernctpupoBanHoe oGpalluenue B TeueHue 1 pabodero mus HarpaBIIsieTCs
Ha pacCMOTpEHHE I10 KOMIETeHLUHH H O(OPMICHHE PE30NIOLUH 3aMECTHUTENO
PYKOBOAMUTENA  aAMHUHUCTPAllMX - HAYalbHUKY  YTIPaBICHHS, 3aMECTHTEIIO
HavalnbHUKa Ympasinenus. Cpok oQOpMIICHHS pPe30JIIOLMH COCTABIsSeT He Goyee |
paboyero THs CO AHS MOTy4YeHus: 0OpaIeHus.

Pesomronust  conepxut mopyueHue HOKHOCTHOMY —JIHLY VYmpasnenus o
paccMOTpeHMHM OOpAILeHNUS C yKa3aHHeM CPOKa [I0ATOTOBKH OTBETa Ha 00palleHHe.

Cpok paccmoTpenust obpamenusi coctasiser 30 KaleHAapHBIX AHEH €O AHA
perucTpalty MMCbMEHHOTO 00pallleHus B YTIpaBIeHHH.

2.12. Tlocme  ohopMIeHHs  pPe30JIOUMH  3aMeCTHTeNeM  PYKOBOIHTEJS
aIMUHUCTPAllMM - HA4YaJIbHUKOM  YIpaBieHWs, 3aMeCTUTE]eM HadalbHHUKA
Ynpasienusi, o0palieHne BO3BPAIIACTCS Uil PETMCTPALMH PE30NIOLHA B KypHale
perucTpauuy oOpalieHud rpaknad YIpaBleHHs M HalpaBleHHd pe3OTIOLUM W
oOpalleHns UCTIOHUTENIIO He TI03/Hee CIEAYIOEro paboyero IHI co JHS IIOJTy4EeHUs
PE30JIIOLMH ¢ YKa3aHHEM CpoKa MOJATOTOBKH OTBETA.

B ciyyae ecinu B nopydeHun B KauecTBe MCIIOJIHHTENEH ONMpeeneHbl HECKOIbKO
MCIIOTTHUATENIEH (HaJiee — COUCIIONHUTEIHN), TO KOMHs 00palleHls U Pe30IOLHUH K HEMY
HanpaBJIsAIOTCSA BCEM HUCIOJHUTENAM. MICIIOMHUTENSIMU M COUCTIONHUTENSIMH SBJISIOTCS
3aMECTHTE/IM HavyalbHUKaA YTIPaBIeHUs, PyKOBOAUTENH CTPYKTYPHBIX MOApa3/ieeHH i,
pabOTHUKM  YTpaBieHHs, pYKOBOAHMTENHM  [OJBEIOMCTBEHHBIX  YIIPaBIECHHIO
MYHHLMIIAIBHBIX OpraHu3aLHii.

CoucrionHuTen  HamNpaBIsAIOT B  aAPeC  OTBETCTBEHHOrO  HCIIOJTHHUTEIS
MHGOpMAaLMIO O pe3ylbTaTaX pacCMOTpPeHHs oOpallleHus B YacTH JOBOJOB,
OTHECEHHBIX K HMX KOMIICTCHUHH, B CPOK He mo3faHee 10 KaneHmapHBIX AHEH [0
OKOHYaHMsI CPOKa UCIIOJTHEHHS TTOPYYEHHUs, €CJIH MHOI CPOK He yKa3aH B MOpYyYeHHUH.

2.13. Jlna paccMOTpeHHMs M IMOATOTOBKH OTBETA Ha OGpalleHHe HCIIOJIHUTEND
H3y4aeT oOpallleHHe W MaTepHalbl K HeMy (TIPM MX HaJIMYMH), 3aMpallliBaeT, B TOM
4hcie B ONEKTPOHHOH (opme, HEOOXOJMMBlE Ul PacCMOTPEHHs oOpaleHus
AOKYMEHTBI W MaTepHalibl B JIPYIHMX IOCYAApCTBEHHBIX OpraHax, opraHax MeCTHOTO
CaMOYIIpaBJICHUSA, CTPYKTYpPHBIX IofpasfeneHusXx agMuHudctpauuun MO T'O
«CBIKTBIBKAp», B M0/IBEIOMCTBEHHBIX YIIPaBIEHHUIO MyHHIIUNATBHBIX OPraHU3alMsIX 1
Y UHBIX NOJIKHOCTHBIX JIHII, 32 UCK/IIOYEHHEM CYyJ0B, OPraHOB J03HAaHHS M OpPraHOB
[IpeABapUTEIBHOTO CIEACTBHS, ONpeensdeT paboTHHKA YTpaBleHus, OTBETCTBEHHOIO
3a [IOArOTOBKY IIPOEKTa OTBETA Ha OOpalleHHE.
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B ciydae ecnu rpaxiaHMH B MOATBEPXKAEHHE CBOMX JOBOJIOB IPUTIOKUT K
CBOEMY OOpAILEHMIO WJIM MPEeNCTaBU (HampaBHI) NP PacCMOTPEHUH OOpallieHHs
JIOKYMEHTBI, MAaTePUabl THOO HX KONHH M HACTaMBAeT HA BO3BPAIICHUH HX EMY, TO
OHHM JIOJKHBI ObITh BO3BPAICHbI IPaKIaHMHY BMECTE C OTBETOM Ha oOpaienue. [Tpu
9TOM  HCIIOJIHUTENM JJIS PAaCCMOTPEHHS OOpallleHHs BIOpaBe W3rOTOBUTH KOIHMH
BO3BPAIIAaEMbIX JOKYMEHTOB H MAaTEPHaIOB.

2.14. B cootsetcTBUH O cTaThelt 11 3akona No 59-M3:

- B Clydae ecid B OOpallleHHH B NHMCBMEHHOH (opme He yKasaHbl (paMumus
paX1aHWHA, HAlIPABUBLIEr0 OOpAllleHNE, WM TIOYTOBbIH aapec Mo KOTOPOMY JI0JDKEH
OBITb HATpaBJeH OTBeT, OTBET HAa oOpalleHHe He maeTca. Ecam B YKa3aHHOM
oOpallleHuH COJlepkaTcsi CBEJIeHMS O IOATOTABIMBAEMOM, COBEpIIAEMOM  HJIH
COBEpIICHHOM NPOTUBONIPABHOM JESHHM, a TaKKe O JIMIIE, ero MOATOTABINBAIOLIEM,
COBEPLIAIOIIEM WM COBEpIUMBILEM, OOpallleHHe MOMJIEKHUT HANpaBIeHUIO B
rOCYNapCTBEHHBIH Oprad B COOTBETCTBHU C €r0 KOMIIETEHIIHEI;

- obpaieHue, B KOTOpPOM oOXalyeTcs cyheOHOe pelleHue, B TeueHHe 7
KaJICH/IApHBIX JIHEH CO JHS PerHCTpalMy BO3BPAILAETCS IPpakIaHHHY, HarpaBHBLIEMY
oOpallleHNe, C pa3bACHEHHEM I0psiAKa 06KATOBAHMS JAHHOTO CYIe0HOTO peleHus;

- YnpaBlieHue, N0MKHOCTHOE JIHIO YIIPaBIeHHUS TIPH TIOTYYeHHH obparieHust B
MUCbMEHHOH (hOpMe, B KOTOPOM COIEPIKATCS HELEH3yPHBIE MO0 OCKOPGHTEIbHBIE
BBIDAKCHHUSA, YIPO3bl )KM3HH, 300POBBIO M MMYLIECTBY JOKHOCTHOIO JIMLIA, 4 TAKKe
YJICHOB €r0 CeMbH, 00pallleHue 0CTaBIseTcs 6e3 0TBETa 110 CyIIeCTBY MOCTABIEHHBIX B
HEM BOIPOCOB C yBeJIOMIICHHEM TPaKJaHHHA O HEJOIyCTUMOCTH 3JI0YHOTpeGIeHuUs
paBoM;

- B Cllyyae eCI TeKCT oOpallleHHs B MHChMEHHOW (GopMe He IoAjaeTcs
MPOYTEHHIO, OTBET Ha OOpAIllEHHE HE JaeTCs, ¥ OHO He MOUIE)KUT HANpaBICHHIO Ha
pacCMOTpeHue, 0 YeM B TedeHHe 7 paboumx AHel co JHs pericTpaund oOpalleHus B
KypHalle — pericTpauuu  oOpallleHMil  rpaxaaH — coofwaercss — IpakIaHHHY,
HanpaBuBIIeMY oOOpalueHHe, ecid ero (GaMHIMs W IOYTOBBIA ajpec IOAZAIOTCS
[IPOYTEHHUIO;

- B Cllydyae eclM TEKCT oOpalleHHs B IHCBMEHHOW (GopMe He I103BOJseT
ONPEAEHTh CYTh IPE/UIOKEHHs, 3aABICHUsS HIIM KaloObl, OTBET Ha OOpallleHHe He
AdaeTcsd, U OHO HE€ IIOIJISCIKHT HaripaBJICHHIO Ha pacCMOTPCHHUE B FOCYﬂapCTBCHHbeI
Opras, opraH MECTHOT'O CaMOYNpPaBIeHHUs WU JOHKHOCTHOMY JIHILY B COOTBETCTBHH C
MX KOMIIeTCHLIHEH, O 4eM B TeueHHe 7 JAHEH CO IHS perucTpauud OOpallleHHs B
KypHajle perucTpaliu oOpalleHui rpakiaH YIpaBieHHs COOOIaeTcs rpakIaHUHYy,
HalpaBUBLIEMY oOpallleHHE;

- B Cllyyae €C/Ii B 0OpallleHHH B IHChbMEHHOH (hopMe IpakIaHHHA COAEPIKHTCS
BOIIPOC, Ha KOTOPbIH €My HEOHOKPaTHO JaBajliCh MUChMEHHBIE OTBETHI [0 CYILECTBY
B CBSI3M C paHee HalpaBiseMbIMH OOpallleHHSAMH, W INPH 3TOM B 0OpallleHHH He
NPUBOJAATCS HOBBIE MOBOJABI HJIM OOCTOATENBCTBA, 3aMECTHUTENIb PYKOBOIMUTES
aIMUHHCTPALMK - Ha4YaJlbHUK YIpaBleHHs, 3aMeCTHTe/b Ha4ajlbHUKa YIIpaBIeHHs
BIIpaBe IPHHATH peLIeHHe O O0e30CHOBATEIbHOCTH OYEPeHOro OOpalleHus M
NpeKpalleHHH TEePenucKu ¢ rpakJaHUHOM [0 JaHHOMY BOIPOCY IPH YCIOBHH, YTO
yKa3aHHOe OOpallleHHE W paHee HanpaBiseMble OOpalleHHs HalpaBisIkCh B
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YHpaBIeHHe WK OAHOMY H TOMY JK€ JIOJKHOCTHOMY nay Ynpasnenus. O gaHHOM
PeLICHHH yBEIOMIIACTCS IPAKAaHKH, HAallPaBUBIINIA 06palleHHe;

- B Clydae eCsii OTBET M0 CYIIECTBY HOCTaBJIEHHOIO B 0OpAleHUH BOIpoca He
MOXeT OBITb NaH 0¢3 pasrialleHns CBeAeHMH, COCTABISIONINX TOCYJapCTBEHHYIO HJIK
HHYIO OXPaHACMYIO 3aKOHOM TaHHY, TpaK[IaHMHy, HalpaBHBIIEMY O0OpaleHHe,
co00MaeTcs O HEBO3MOMKHOCTH JaTh OTBET IIO CYWIECTBY IOCTaBIEHHOTO B HEM
BOIpOCa B CBA3M C HEAOMYCTUMOCTBIO pa3IyIallleHUs YKa3aHHBIX CBE/JeHHI.

B cmydae ecin npuduHbI, 0 KOTOPHIM OTBET MO CYIIECTBY IIOCTABJICHHBIX B
OOpalleHHH BONPOCOB HE MOT OBITh HaH, B MOCIHEIYIOLIEM ObLIH YCTpaHeHHI,
TPOKAAHHH ~ BNpAaBE€ BHOBb HAaNpaBUTh oOOpalieHWe B  YIpaBleHHe WK
COOTBETCTBYIOLIEMY NOKHOCTHOMY JIMILY YTIpaBiIeHUs.

2.15. B MCKIIOYMTENBHBIX CIydasX, a TAaKKe B CIydae HaNpaBlieHHs 3arpoca,
NPEIyCMOTPEHHOro 4acTtelo 2 cratbu 10 3Bakoma No 59-®03, samectuTens
PYKOBOIHTENSA aIMHHUCTPAIIMH - HAYAJIbHUK YTIPaBICHHUS, 3aMECTUTEIN HAYaTbHHKA
YnpasneHusl, Bipase MPOJUTHTE CPOK PaccMOTpeHHst obpalienns He Golee yem Ha 30
KaJIeHAapHBIX JHEH, B CIeAYIOIIEeM OpsIKE:

- OTBETCTBEHHBIH HCIIONHUTENb TOPYYEHHUs HE MO3JHEE, YeM 3a 5 KaJeHIapHbIX
AHEH 10 HCTEYCHHS CpOKA HCIIOJHEHHS! IMOpYYeHHs, IIPEACTaBIsleT HA MMS
3aMECTUTEIIS PYKOBOAUTENA aIMUHHUCTPALINY - Ha9aIbHHKa Y IpaBJIeH s, 3aMeCTUTEIS
HavallbHUKAa YIIPaB/IeHUs] CIyKeOHYI0 3amucKy ¢ 0GOCHOBAaHMEM HEOOXOIMMOCTH
NPOAJICHUS CPOKA HCIIOJHEHHS MTOPYYEHHS;

- CPOK pacCMOTPEeHHs CIyKeOHOH 3amucKH u  O0hOpMIIEHHS PE30ITIOLHH
3aAMECTUTENIEM ~ PYKOBOAMTENS aJAMHMHHMCTPAllMM - HadalbHUKOM YIIpaBIICHHS,
3aMeCTUTeNIeM HavyallbHUKa YIIPaBJIeHHUs! COCTaBIsAeT He Gosiee 3 pabounx aHel co qHs
MOJTYYEHMS CI1yKeOHOM 3aIMCKH;

- B CJTy4ae NOTy4YeHHs PE30IOLNH 3aMECTHTENI PYKOBOAUTEISI aJIMMHUCTPALIUH -
HavyalpHUKA YIIPABICHHUs!, 3aMeCTUTEN HadalbHUKa YIIPaBIEHUs O IPOIEHHH CPOKa
HCTIONIHCHHS MOPYYeHHs B a/ipec 3asBUTENA B TeUeHUe 1 paGouero AHA HapaBiIAeTCs
YBEIOMIICHHE 3a TMOANMCHIO 3aMECTUTENS PYKOBOAMTENsS. aJAMHHHMCTPAllMH -
HavallbHUKa YTIPaBIICHHUsI, 3aMECTHTEIsl HAYalbHUKA YIIPaBICHUs O IPOUIEHHH CPOKa
paccMOTpeHus obpalieHusl.

IIponnenne cpoka paccMoTpeHHs OOpallleHHs OTMEYaeTcsi B OKypHaie
perucrpauiu oOpalleHni rpakiaH YIpaBleHHs B TedeHne | paboyero qHs co AHS
MPUHATHA TAKOrO peIleHHs 3aMECTHTENIEM pPYKOBOAUTENS aJAMHHUCTPALMH -
Ha4yaJbHUKOM YTIpaBJieHHs, 3aMECTUTE/IIMU HadyallbHUKA Y IIpaBIeHHS.

2.16. Ilpu paccMOTpeHHMHM OOpallleHHs, OTHECEHHOr0 K NpPEeIOKEHHAM, B
npejenax KOMIIETCHLUWH YIpaBIeHHs B OTHOIIEHWH KaXIO0ro IpeIIoKeHHs
IIPOM3BOUTCS OLIEHKA BO3MOXKHOCTH €ro NpHHATHA. [Ipu npoBeneHny JaHHOH OLEHKH
YYHTBIBAIOTCA CIIeAYIOLIMe 00CTOSATENBCTRA:

- HOPMAaTHBHOE DEryJMpOBaHHE BOIIPOCOB, Ha COBEPIIEHCTBOBAHHE KOTOPBIX
HaIpaBJIEHO IIPeaIOKEeHHE,

- HEOOXOAMMOCTh BHECEHMSI B CIydae [PUHATHS TPEIIOKEHUS H3MEHEHHI B
HODMAaTHBHBIE  JOKYMEHTbI, COBEPIIEHCTBOBAHHMS HEATEIHOCTH Y IIPaBJIEHHS,
pa3BUTHs OOLIECTBEHHBIX OTHOIUEHHWH, YIYYIIEHMS COLMATbHO-DKOHOMHUUECKON MU
MHBIX cep AeATeIbHOCTH rocyaapcTBa i 00IIECTBa;
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- BO3MOJKHOCTb TNpPHUHATHS MNPENIOKEHHS C TOYKU 3PEHHS TEXHOJOTHYECKHX
0COOEHHOCTEH TpoLenyp, MOPSIKOB, MPaBUI, peaTH3alis KOTOPBIX MOTpedyeTcs B
clrydae IPUHATUS TPEII0KEHHS;

- MaTepualbHbIe U (JMHAHCOBEIE 3aTPATHI HA PEATU3AIMIO TIPEIOKEHHS;

- BO3MOXHOCTE TIPUHSTHUS TMIPEUIOKEHUS C YYeTOM JPYTHX oCoGeHHOCTeH
BOIIPOCa, KOTOPOI'o KacaeTcs MpeIokKeHHe.

C yd4eToM pe3synbTaTOB aHaIM3a MNPENIOKEHHS B OTHOLIGHMH OTMEYEHHBIX
00CTOATENBCTB UCIOJHHUTENL MOATOTABIMBAET OTBET HA oOpallleHue, B KOTOPOM
co00WaeTCs O pesyJbTaTaX PAacCMOTPEHHMS ITpeaIoXKeHus. Eciu IIPEJIOKCHUE HE
[IPUHATO, I'PAXKIAHMH H3BELIACTCS O NPHUYHHAX, 110 KOTOPBIM €ro IMpe{IOKEHHE HE
MOJKET OBITh IPUHSTO.

2.17. Tlpu paccMOTpeHHH OOpaleHHsl, OTHECEHHOTO K 3asBICHUSM, B npenenax
KOMIIETEHI[UH Y IIPaBJICHHUS IIPOU3BOIUTCS OLIEHKA CIEMYIONIUX 00CTOSTENBCTB:

- HaJIM4M€ 3aKOHHBIX OCHOBAHWIA [71s COBEpILEHHs MCIPAIIUBAEMOro NeHCTBHS U
BO3MOXHOCTb €r0 COBEpPLICHHs B LIENAX COAEHCTBHS IpakAaHMHY B PeaTH3allH ero
KOHCTUTYLMOHHBIX IIPaB M CBOOOJ WM KOHCTUTYLHOHHBIX MpaB M C¢BOOOJ APYTHX
JHL, J0CTAaTOYHOCTH OCHOBAaHMH [UIs COBEpLICHMS MCHPALIHBAEMOr0 JeiCTBHS,
BO3MOXKHOCTb IPUHATUS MEP IJIA YAOBIETBOPEHHS 3asiBIICHHSI;

- @Haj M3 3aKOHOB M HHBIX HOPMATHMBHBIX IPaBOBBIX AaKTOB, O HapyLICHHH
KOTOPBIX yKa3aHO B 00palleHHH, BO3MOXKHOCTh IPHHSATHS;

- 00OCHOBaHHOCTb COOOIIEHHS O HeAOCTaTKax B paGoTe YIpaBieHWs H ero
JAOJKHOCTHBIX JIUI, KPUTHKH (€A TEJIbHOCTH yKa3aHHBIX OPraHOB U JOKHOCTHBIX JIHLI.

C ydyeToM pe3ynpTaToB aHaju3a 3asdBA€HMS B OTHOIIEHHHM OTMEYEHHBIX
OOCTOSATE/IECTB HCIONHUTENb IIOATOTABIMHBAET OTBET HA OOpalleHHe, B KOTOPOM
IpX/JIaHUHY COO0IIAeTCs 0 pe3yIbTaTaX pacCMOTPEHHUS 3asABIICHHUS.

2.18. Ilpu paccMoTpeHuMH OOpallleHHs, OTHECEHHOro K kanobam, B npejesnax
KOMIeTeHIIHH YTIPaBIeHUs aHAIU3UPYeTCss 000CHOBAHHOCTh MPOCHOBI TPaXIaHHHA O
BOCCTAHOB/ICHUH HWIIM 3allMTE €ro HapylUeHHBIX IpaB, CBOOOJ HIH 3aKOHHBIX
MHTePeCcOB JHOO Npas, cBOOOJ WM 3aKOHHBIX HHTEPECOB APYTHX JIMII, NPOBEPSIETCS,
COOTBETCTBOBAJIM Jin 00Kanyemble felicTBus (Oe3nelicTBue) paboTHHKA (PaGOTHHKOB)
Yupasnenusi, paOOTHHKOB IIOJBEJOMCTBEHHBIX OpPraHM3ALUI MOJOXKEHHSIM U
nmpeanrvcannuaM HOPMAaTHBHBIX IIPaBOBBIX aKTOB, OpranH3allHOHHO-PpaCIIOPAIHTCIBHBIX
JIOKYMEHTOB.

Eciu B pesynbrare NpOBENECHHOrO aHANN3a MOATBEPAMINCH IPUBEIEHHbBIE B
Kanobe (axTel, yKa3bplBalOI[Me Ha HENPABOMEPHOCTh KAKUX-TH00 JelCcTBHil
(Oe3nedcTBUM), HECOOTBETCTBHE OTHX NEHCTBHH IIOJIOKEHHAM M TIPEANHCAHUAM
HOPMAaTHBHBIX IPABOBBLIX aKTOB, OPraHH3alHOHHO-PACIIOPSAUTENBHBIX J1OKYMEHTOB,
Kanoba nmpusHaeTcs 000CHOBAHHOIA.

Ecnu xanoba mpusHaHa o0OCHOBaHHOM, TO HH(OPMaIMi 00 3TOM B TeYeHHE
pabo4ero AHs O AHA MPU3HAHUA Kano0bl 060CHOBAHHOM HANPAB/IAETCH 3aMECTUTEIHO
PYKOBOAUTENIS  aIMHHHMCTPAalMM - HayalbHUKYy  YIIPaBIEHHMS, 3aMECTHTEIIO
HayaJbHUKa  YTIpaBleHWs, JUIi TPHHATHS pEIIeHHS B COOTBETCTBHH C
3aKOHOAaTeNbCTBOM. O pesynbTaTtax pacCMOTPeHHUs COOBIIAeTCs MPaXKIaHUHY.

Ecin xanoba npusHaHa He0OOCHOBAaHHOM, B OTBETE NAIOTCHA PAa3biCHEHHA B
OTHOLIECHUH HETNPABOMEPHOCTH MPEABABIAEMBIX IIPETEH3HIA.
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2.19. B ciyyae ecnu B obpallleHH# Coaepx arcs BOIPOCH, pelIeHHe KOTOPBIX He
BXOMUT B KOMIETEHLMIO VYTpaBleHHWs WM JOKHOCTHOTO JMIA YTIpaBiIeHH,

oOpallleHHe B TedeHue 7 KaJeHIApHBIX JHEH CO IHS PETUCTPALIMU HANpaBIsIeTCS B
COOTBETCTBYIOUIMH OpraH, COOTBETCTBYIOIIEMY JTOKHOCTHOMY JIMILY, B KOMIIETEHIHIO
KOTOPOTO BXOAMT pEelIeHHE MIOCTABICHHBIX B 00pallleHuH BOTIPOCOB, ¢ YBeLOMIIEHHEM
FpaiKIaHMHa, HampaBuBIIero oOpallieHue, O mepeajpecaldd oOpalleHus, 3a
UCKITFOYCHUEM CITyyYasi, eClIi TEKCT OOpalleHus B MUCEMEHHON (opMe He MOIaeTcs
[IPOYTEHHIO.

B ciydae ecnm pemende MOCTaBlEHHBIX B 0OpalieHHH BOIIPOCOB TpebyeT
3arpoca NONOJHHUTEIbHON MHOpPMalUuM, YMpaBleHHe B TeYeHWH 7 paboumx aHeit
HAIIpaB/IeT 3aNpoCc B COOTBETCTBYIOUIYXO IOABEOMCTBEHHYIO MYyHHULUNAILHYIO
OpraHu3alHlio /1 OPraHU3alkK paboThI 110 JaHHOMY OOpPAIeHHIO U TIPe0CTaBIeHUH
OTBeTa B YIpaBjieHue B TedeHHH 10 pabouux QHei.

YTpaBlIeHHe HIIH J0JDKHOCTHOE JIMIO Y IpaBIeHHs [IPU HAlpaBIeHHH 00palleH s
B MHCHbMCHHOH ()OpMe Ha paccMOTpeHHe B APYroil rocylapCTBEHHBIH OpraH, opra
MECTHOTO ~ CaMOYNPAaBJICHHUSA, MYHHLMIAIbHYIO  OPraHH3alMI0 HIH  HHOMY
AOJKHOCTHOMY JIMLLY MOXET B Clly4ae HeOOXOAMMOCTH 3alpallidBaTh B YKa3aHHBIX
OpraHax, OpraHH3alHAX HIH Yy NOJDKHOCTHOIO JIMIA JOKYMEHTBl M MaTepuajbl O
pesynpTaTax pacCMOTPEHHs 00pallleHHs B IIMCBMEHHOMN (opMe.

3anpemaeTcs HamnpaBiATh XKajao0y Ha pacCMOTPEHHE B roOCy1apCTBEHHBIN OpraH,
OpraH  MECTHOIO  CaMOYNpABJICHHUs, MYHHUMNAIbHYIO  OpraHU3alUI0 MM
AOJDKHOCTHOMY JIMLY, PelIeHHe UITH AeiicTBre (Oe3elicTBHe) KOTOPOTo 06XKaITyeTCH.

B cnydae ecium B COOTBETCTBHM € NpPEeLyCMOTPEHHBIM 3alpeTOM, HEBO3MOKHO
HaNpaBlIeHHE Kalo0bl Ha PaCCMOTPEHHE B TOCYAPCTBEHHBIN OpraH, OpraH MeCTHOIO
CaMOyNpaB/IeHHs, MYHHIHUNAIbHYIO OPraHU3alMI0 WM JOJKHOCTHOMY JIMILY, B
KOMIIETEHLHIO KOTOPBIX BXOIUT PELICHHE IOCTABJIECHHLIX B OOpALIEHHH BOIMPOCOB,
Kanoba BO3BpALIAETCs TPaXKIAHMHY C pa3bsACHEHHEM €ro mpaBa 00XKaloBaTh
COOTBETCTBYIOLIHE PELICHHE UM AeHCTBUE (Oe37eHCTBUE) B YyCTAHOBICHHOM MOPSIKE
B CY/I.

OOpaiuenue, conepxamee HHOOPMALMIO 0 (aKTaX BO3MONKHEIX HapyIIeHHl
3aKoHoxarenbcTBa Poccuiickolt Penepauun B chepe MHUTpalliM, HAMpaBiseTcd B
TedeHHe 5 KaJeHIApHBIX AHEH CO JHA PETHCTpalii B TeppUTOpHAbHBIA OpraH
(eepabHOrO OpraHa UCIIOJHUTEIEHON BIACTH B cepe BHYTPEHHHX JIe]l, U BBICIIEMY
JOJKHOCTHOMY JHIly cyObekTa Poccuiickoit @enepaiyy (PyKOBOIUTEIIO BBICIIErO
HCIIOJIHUTEJIPHOTO ~ OpraHa rocyJapcTBEHHOH BiacTH cyGwekta Poccuiickoit
Qenepanun) ¢ yBeIOMIIEHMEM TpaKIaHHHA, HalpaBHUBIUEro oOpalieHHe, o
nepeaapecandy ero oOpaneHus, 3a UCKIIOUYEHHEM Cliydas, €ClIM TEKCT 00pallieHUs B
IMMCBMEHHON (OpMe He MOANaeTCs IPOYTEHHIO.

2.20. TIpu obpalenuy rpaxaaHuHA ¢ BOIIPOCOM, Ha KOTOPbII €My HEOJHOKPATHO
JlaBaliCh THCBbMEHHbIE OTBETHI M0 CYINIECTBY B CBS3M C paHee HaIlpaBjiseMbIMHU
o0pallleHHsAMH, U IPH 3TOM B OOpalleHHH He INPUBOIATCS HOBBIE JOBOABI HIIH
O0CTOSITENLCTBA, 3aMECTUTENb  PYKOBOLHTENS aAMHHUCTPALMH - HayalbHHK
YrmpaBneHus, 3aMecTHTeNb HayajbHUKA YTpPaBlIeHHsS BIpaBe NPHHATH pEIleHHe O
0€30CHOBATEJILHOCTH OYEPEeNHOro OOpalleHuss W MpPeKpalleHMH IIeperucKu C
rpaKIaHHHOM II0 JI@HHOMY BOINpPOCY IPH YCJIOBHH, YTO yKa3aHHOe OOpalleHHE U
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paHee Hanpap/igeMble OOpAIICHUs HANPABISIACE B AJIMHHUCTPALIHIO WIH OJTHOMY H
TOMY e NO/DKHOCTHOMY jHuUy. O JaHHOM pelleHHH yBeJOMIseTcs TpaIaHHH,
HaIpaBUBILINK OOpalleHHE.

2.21. Ilo uroraMm paccMoTpeHust o6pallleHns B CpoK He Mo3jiHee 7 KaJleHIapHBIX
JIHeH 10 OKOHYaHHMsA CPOKa HMCIIOJIHEHHS MOpYyYeHHS, COMCITOJIHUTEIb, Ha3HAUYEHHEII
OTBETCTBCHHBIM 33 TOArOTOBKY NpOEGKTa OTBETa Ha OOpallleHHe, NpeCTaBlIser
MCIIOJHUTCIIO TMPOEKT OTBETa Ha OOpalleHHe MO0 CYNIECTBY MOCTABIEHHBIX B
0OpalLlleHHH BOMPOCOB, 3a HCKIIOUEHHEM CIIydaes, YKa3aHHBIX B cTaThe 11 3akona Ne
59-@3.

2.22. Wcnonuurens B Teyenue 1 pabouero qus co mus NOCTYIIJIEHUS TIPOeKTa
OTBeTa pacCMaTpUBACT, BU3HPYET W HANpaB/IseT NMPOEKT OTBeTa Ha oOpallleHue s
IOANHCAHUA  3aMECTUTENIO  PYKOBOIHUTENS — aJMHUHHCTPALAd -  HayalbHHUKY
YnpasiieHus, 3aMeCTHTEIIO HaYalbHHKa YTIpaBieHus.

2.23. 3amecTuTenh PYKOBOAHMTENS aJMHHHUCTPALIMH - HaYalbHUK Ynpasnenus,
3aMECTUTeNIb HAyalbHUKAa VYNpaBleHHA B Teuenue 3 pabouymx mHEH co aHs
TIOCTYIICHHUS [IPOEKTa OTBETA MOAMUCHIBAET OTBET Ha obpalleHHe THGO BO3BpaILaeT
MPOEKT OTBeTa Ha OOpalleHHe Ha J0paboTKY OTBETCTBEHHOMY HCIOIHHTETIO C
yKa3zaHHeM CpoKa J0pabdOoTKH.

2.24. JlopaboTka oTBeTa Ha OOpalleHME OCYIIECTBISETCS B COOTBETCTBHM C
HacTosmuM ITopsikom, Ge3 npoaIeHHs cpoKa paccCMOTPeHHs 06paleHus.

2.25. Otser Ha oOpamleHHe (¢ MaTepHalaMH K OOpAIUEHHIO) 3a IMOMKCHIO
3aMECTUTEJIS PYKOBOMTEIsl AIMHHUCTPALMY - Ha4a/lbHUKa YTIpaBIeHHs, 3aMEeCTUTES
HadalbHUKa YTIPaB/ICHUs HANpPAaBIACTCS MCIOJIHHUTENEM [ CHATHSA ¢ KOHTPOJS B
CPOK He mosjHee | pabowero AHs OO MCTEYEHMsS CPOKa HCIOJNHEHHS OOpalleHus,
YKa3aHHOI'O B [IOPYYEHHUH.

YT0IHOMOUY€eHHBI! paGOTHUK YTIpaBIieHus 160 HHOE JIHII0, B YbH T0KHOCTHBIE
0053aHHOCTH BXOJIMT BeJeHHEe NeJONPOU3BOJACTBA YTIPaBIEHHUs, B CPOK He MO3IHee
CIIEIYIOIIero JIHs I10C/Ie MOJyYeHHS MOANHMCAaHHOIO OTBeTa Ha OOpalleHHe CHHMAaeT
oOpallleHne ¢ KOHTPOJIA B JKypHalle PericTpaluy oOpalleHuii rpaxaad YpaBieHus,
0dopMIsieT MOYTOBOE OTIPABIEHHE B KOHBEPT, 3aHOCHT HEOOXOJMMbIE JaHHBIE B
peecTp IS OTNPaBKH 3aABUTENIO B yCTAHOBJIEHHOM IMOPSIKE.

B cinydae ecnn oOpaileHHe IOCTYIHIO Ha pacCMOTpPeHHE B YIpaBicHHE U3
APYTHX TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJeHHS HIH OT
JOJDKHOCTHBIX JIML, MHPOPMAIHUS 0 pe3yIbTaTaX pacCMOTPEHUs oOpalleHus ¢ Konuei
OTBETa Ha OOpallleHne HaIpaBseTcsl B CPOK, YKa3aHHbIH B yacTy 1 crarteu 12 3akoHa
Ne 59-®3, B coOTBETCTBYIOIINH OpraH WIH JOJDKHOCTHOMY JIMIly, B CIIy4ae e€ClM OHH
o0paranuck ¢ TakoH IpochOOi.

OtBeT Ha oOpaiieHHe, HampaBIAeTCss B (OpPME 3JIEKTPOHHOIO JOKYMEHTa TI0
agpecy SJIeKTPOHHOM [MOYTHI, YKa3aHHOMY B OOpallleHWH, [OCTYNKBIIEM B
YnpasieHHe WM JO/DKHOCTHOMY JIMIYy YmpaBieHHs B (OpMe 3IeKTPOHHOTO
JIOKyMeHTa 100 1o azapecy (yHUKalIbHOMY HAEHTH(HKATOPY) IMYHOTO KaOWHEeTa
rpaxiaHiHa Ha EQuHoM moprase HMIM B HWHOM HHGOPMAIMOHHOM CHCTEMe
Ynpasienus, obecneuuBaromeit wuaeHTHGUKAUMIO ©  (WIM) ayTeHTH(HKALHUIO
IPaKIaHUHA, MPHU MCIOJIB30BaHUK EIWHOTO moprana WIM MHONW MHGOPMALMOHHOM
CHCTeMBI H B IIMCbMEHHOH (hopMe 10 MOYTOBOMY aJpecy, yKasaHHOMY B 00pallleHHH,
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MOCTYNUBIIEM B YIIPaBICHHE UM JTOJKHOCTHOMY JULY YTpaBleHus B IUCHMEHHOMH
Qopme, myTeM OGOPMICHHSA MOYTOBOrO OTIPABICHUA B KOHBEPT I OTIPAaBKH B
YCTaHOBJIEHHOM IOPSJIKE.

OTBeT Ha KOJUTEKTHBHOE ObpaleHue rpaxIaH HalnpaBIIAeTCs MY, YKa3aHHOMY B
OOpallleHHH B Ka4eCTBE MONyYaTellsi OTBETA UM IIPEeACTABUTENs KOJIeKTHRA rpakJaH,
MOAMACABIIMX OOpaiieHue. OTBET HANpPaBIACTCS yKa3aHHOMY JIULY JUIsl JIOBEIeHUs
€ro CONCpKAHUS 10 CBEICHHUA OCTAIbHBIX JIULL, IIOAMHCABIIMX 0OpalleHHe.

ECi nonydaTensb oTBeTa B KOJIEKTHRHOM oOpalleHUH He OMmpejieNieH, OTBET
HalpaB/IACTCA TICPBOMY JIMIly, NOAMMCABLIeMYy OOpallleHHe, yKa3aBlieMy ajpec, IO
KOTOPOMY JOJUKEH OBITh HAlpabeH OTBET, IS JOBEJIEHUS €ro CONEPXKAHWS [0
CBEICHHMS OCTANBHBIX JIMLI, IOANKCABIINX oOpalleHue.

B cmydae eciu mpock6a o HampaBieHHMH OTBeTa BBIPaXKeHA HECKONBKHMM
FPaX1aHaMH JIHOO BCEMH JIMLAMH, MOINMCABIIMM oOOpallleHHe, KONUsS OTBeTa
HarpaB/IseTCs KaKIOMY U3 HUX M0 yKa3aHHBIM HMH aJpecam.

brok-cxema [lopsaka paccMoTperns oOpalieHHit MPHBOIHTCS B IIPHIOKEHUH No
3 k HacTosweMy [Topsaky.

B ciy4ae HeBO3MOXKHOCTH OTHPABKM OTBETa aApecaTy (OTCYTCTBHE o6patHoro
azapeca, KOHTaKTHOTO Tesie(oHa U T.I1.), OTBET IOAUIMBAETCS B TMYHOE IEJI0 rpaxnia-
HHUHA, KOTOpoe (pOpMHUPYeTCs NMPH Mojaue 3asBIeHHs TpakIaHHHa | 110 TPeGOBAHMIO
ajzipecara BbIIaeTCsl TUYHO.

III. Opranusanus u npoBeIeHHe JHYHOIO MPHEMA IpasKIaH

3.1. 3amecturens pykoBoaMTeNs aIMHHHCTPALMH - HAYATBHHK YIIpaBleHHs,
3aMECTUTENIN HavalbHUKa YIIPABIIEHUS], PyKOBOJHUTENIN CTPYKTYPHBIX M0/pa3ieeHHil
YmpaBlieHds. BeAyT JIMYHBIH IpHeM TpaxAaH [0 NpeNBAPHTENBHON 3alUCH B
COOTBETCTBHH C I'PaMKOM JIHYHOTO IpHeMa IPaxiaH, yTBEP/KICHHBIM MPHKa30M
YrpasieHus.

3.2. TlpexBaputenbHas 3amMCh Ha JIMYHBIA [PUEM TIpakIaH INPOU3BOLHTCS
YTIOJITHOMOYEHHBIM pabOTHUKOM YTIpaBieHus JTM00 HHBEIM JIMIOM, B UbH JTODKHOCTHBIE
00s3aHHOCTH BXOIMT BeJeHHE [elONPOM3BOACTBA YIpaBleHHs, B IKypHAie
pPEerucTpaliu IipHcMa MMOCETUTEIEH 3aMeCTUTEJIEM PyYKoBOAMTEIA aIMHUHUCTpaLlUH -
Ha4daJlbHUKOM  yNpaBlieHHs o0pa3oBaHHs  aJMHHHUCTPALMH  MYHHLUNAILHOTO
00pa3oBaHUsl TOPOACKOro OKpyra «CBIKTBIBKAap», 3aMECTHTE/SIMH HAuYalbHHKA
ynpasieHus 00pa3oBaHus, HauyaJbHUKAMH OTIENOB YIpaBlieHHs 0O6pa3oBaHMUS,
PYKOBOIMTEJIAMHE CIIyKO ynpaBiieHUs 00pa3oBaHus 110 JTHYHLIM BOIIPOCAM.

3amuce Ha JMYHBIM [IpUeM NPOM3BOAMTCS B NoHenenbHHMK ¢ 08:45 mo 18:00,
BTOPHUK, cpeny, dyeTBepr 08:45 no 17:00 vacos, B matauiyy ¢ 08:45 no 15:45 uvacos,
nepepeiB Ha 00ex ¢ 12:30 no 13:30 wacoB (mpuiaoxkenue Ne 4 K HacToseMy
[lopsaaxy).

PernmaMenTHpoBaHHOEe BpeMs NpueMa OJHOTO IIOCETHTENS COCTABISeT He Golee
30 MHHYT.

- K 3aMeCTHUTeNI0 PYKOBOIMTENA AJAMMHUCTPALIMK - HA4YaJIbHUKY YIpaBleHHs
Kaxayto cpeay mecsua ¢ 16:00 xo 17:00 gacos;
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- K 3aMECTUTe]IsIM HayalbHUKA YTpaBlIeHUs KaXKABIH IMOHENENbHHUK Mecsla C
16:00 o 18:00 uacos;

- K HavdalbHHKaM OTJAEN0B YNpaBlIeHUs, PyKOBOIHUTEIAM CIyk0 YrpaBneHus
KaXXIBIW NMOHenenbHUK Mecsaua ¢ 16:00 o 18:00 YacoB,

[IpenBapuTenbHas 3amuch Ha NMYHBIA TIpHEM MPOM3BOAMTCA IO TenedoHy a
TaKXKe [IpU TMYHOM oOpalieHuy B YipaslIeHHe.,

ITpn 3anmcn Ha NMYHBIL IpHEM YNOTHOMOYEHHEIM pabGOTHHKOM Ynpasnenus
JIH60 HHBIM  JTHLIOM, B YBH OOJXKHOCTHEIE O6ﬂ3aHHOCTPI BXOOHT BCACHHE
ACNONPOU3BOACTBA YIIPABIICHHs, 3al0JHACTCA KapTOYKa JIMYHOrO mpueMa (natee -
kaprouka) mo ¢opme (npuioxenne Ne 5 k Hacrosmemy Ilopsamky), B KOTOpYIO
BHOCATCS CO CJIOB TIpaJaHWHA CJIEAYIOLIME JAaHHbIe: (aMUIUSA, HMs, OTYECTBO
(TocnenHee - TPH HAaTMYUK) IPAX/IaHUHA, 1aTa POKIEHHS, [OYTOBbI aapec I
HaNpaB/ICHUA OTBETA, KOHTAKTHBIA Tene(oH, JIbFOTHBI COCTaB, IIOBTOPHOCTD
oOpalleHHs, KpaTKoe CoJiep)KaHie YCTHOTo 06paIeHus.

B xoze npezxBaputesbHOMN 3amMCH YIIONIHOMOYEHHBIM PaGOTHHKOM YTIpaBieHHUs
mu00  WHBIM JIMIOM, B 4YbH JOJDKHOCTHbIE OOS3aHHOCTH BXONHT BeICHHE
J1€JI0NPOU3BOACTBA Ynpasnenus, YCTaHaBIIMBAETCH IIOBTOPHOCTD WIH
HEOJIHOKPATHOCTH OOpalleHni rpakIaHHHA 110 H3JI0KEHHOMY BOIIPOCY.

B ciay4ae BbisiBneHHs MOBTOPHOCTH HJIM HEOAHOKPATHOCTH MOCTYIUIGHHS OT
rpaXkiaHiHa OOpalleHUH YIIOJIHOMOYEHHBIM PabOTHUKOM YrpapieHus 1u60 MHBIM
JMLIOM, B YbM JIO/DKHOCTHBIE OOS3aHHOCTH BXOJAUT Bel€HHE JEeNONpPOM3BOACTBA
YrpaBiieHusl, pacreyaTbiBalOTCA KOHK OTBETOB M0 MPE/ILIECTBYIONNM 06paIeHHIM
JTaHHOTO rpakJaHuHa, KOTOpbIE HepenarTCs JOJDKHOCTHOMY — JIMILY,
OCYILECTBIAIOLIEMY JTHYHBIM pHeM rpakIaHuHa.

B Xone npenBapuTenbHON 3alUCH IPaKOAHWHY OTKAa3blBAeTCs B 3allUCH Ha
JHYHBIA IIPHEM B Cilydae, eClIu:

- PelICHHE [10CTABJICHHOTO UM BOIIPOCA HE BXOAUT B KOMIIETCHLHUIO Y IIpaBJICHUS
WA COOTBETCTBYIOIIETO [JOJDKHOCTHOIO JIMLIA YIOpaBleHHS ¢ pPasbICHEHHEM
rpaXKJIaHUHY, B KAKOW roCyIapCTBEHHBINA OpraH MM Oprad MECTHOTO CaMOYIIPaBJIeHHs
eMy clieyeT oOpaTHTRCS;

- 10 TOCTaB/ICHHOMY 3asdBUTENIEM BOIPOCY €My paHee J[aBaluCh
MOTHBHPOBaHHEIC OTBETEHI, H B X0O/ie 3allUCH Ha JIMYHBIH IIPHEM OH HE NPHUBOOWUT HOBBIX
JOBOJIOB, HMMEIOMIMX CYILIECTBEHHOE 3HAa4eHHe J[UI1 PacCMOTPEHHs YCTHOIO
oOpalleHus;

- FpaXKJIaHUH 00anyeT cyaebHoe pelleHue;

- TpaXJaHWH HMEeT fBHBIE IIPH3HAKM HAPKOTHYECKOTO, TOKCHYECKOI'0 HIIH
QJIKOTOJIBHOI'O OINbSAHEHUSA HIIM HAXOAMUTCS B COCTOSHHH TOBBIINIEHHOH MMOBEIEHYECKOM
aKTUBHOCTH C SIBHBIMH NMPU3HAKAMH arpeccHH (10 YCTpaHEeHHs YKA3aHHOH IPHYHHDI).

[Tocne mnpenBapuTeNbHOH 3alMHMCH  HA JIMYHBIA TIPHEM K 3aMECTHTEINIO
PYKOBOOMTENS  aIMHHHUCTPAaUMH - HaualbHUKY YTpaBIEHHS, 3aMECTHTEIISIM
HavaJbHUKA YTIpaBleHHs, HayalbHUKAM OTIENOB YIpaBlIeHHUs, PYKOBOIHUTEISIM
ciy:k0 VYnpaBneHHs rpaxaaHuHY cooOmaercs: (aMuius, HMMs M OTYECTBO
JAODKHOCTHOTO JIMLQA, K KOTOpPOMY 3allUcaH TIpaKJIaHWH, AaTra W BpeMs JIHYHOI'O
npuemMa, HoMep KaOWHeTa, a Takxe O IOCNe[CTBMSX OIO3JaHus Oojiee ueM Ha 15
MHHYT Ha JINYHBIA IPHEM.
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3.3. Jlu4HpIA npueM TpaxaaH, MpPUIIeAUIHX B VYpaBneHue, MpoBOAMTCS B
KaOHHETE 3aMEeCTHTeNsl PyKOBOAUTENS aIMHHHCTPALHH - HAYATHHMKA VYnpasnenus,
3aMECTHTEICH Ha4albHUKA YIIPaBIeHMsS, HAYaNBHUKOB OTIIENOB Vnpagsnenus,
pyKoBoauTeNel ciyk6 Ynpasieuus.

Jlisi rpaxnaH ¢ OrpaHHYEHHBIMH BO3MOKHOCTSMH 300pOBbsl Y BXOIa B
YIipasieHne HAXONUTCA KHOIKA BbI30Ba, CMTHAT C KOTODOIl TIOCTYIAeT B NPUEMHYIO
Yupasnenus. Ilocne NpHHATHS BBI30Ba YIIOTHOMOUYEHHEIH paboTHHK VYmpaBineHHA
MMO0  MHOe MU0, B YBM NO/DKHOCTHBIE OOS3aHHOCTH BXOMHT BELCHHE
ACIIONPOM3BOACTBA  YIIPABJIEHHS, CONPOBOXKAAET TpakAaHWHA /Ul JadbHeHIei

OpraHM3allii  paboThl B MOMEINEHHE, pAaCIONIOKEHHOE 110 anpecy 167004,
r. CoikTeIBKap, yi1. FOxHas, 1. 15.

3.4. B Xoze MOArOTOBKM K JIMYHOMY MpHEMY 3aMeCTUTENEM PYKOBOAUTEJIS
AIMHUHHCTpALMM - HAYallbHUKOM  YTIpaBieHHs, 3aMECTUTEeISMH HayaJlbHHUKA
YTpaBieHusl, HayalbHUKAMH OTHENOB YIpABIEHHS, PYKOBOAMTENSAMH CITy K0
YIpaBieHHs yMOIHOMOYEHHbIH paboTHMK YrpaBieHus nu6o HHOE JHLO, B 4YbH
AOJKHOCTHBIE OOSI3aHHOCTH BXOMHUT BEIEHHE JIe0NPOU3BOICTBA VYrpasineHus,
OCYWIECTBIACT cOOp unMerollelics HHOOPMALUMK 10 3asBJEHHBIM IPAKIAHAME
BOIIpOCaM.

3.5. OpraHusauuio MpoBeJeHHs JIHYHOTO MPUEMA 3aMECTHTENS PYKOBOLMTES
aIMUHMCTPalMy - HauaJlbHUKA YTIpaBJIeHHUs, 3aMeCTUTeell HauallbHUKa YIpaBIeHHus,
Ha4YalbHUKOB  OTAENOB  YIpaBleHUs, PpyKOBOAUTelel ciayx0  VYnpasineHus
OCYIIECTBIIAET YNOJHOMOYEHHbIH pabOTHUK YmpaBneHHs JM0OO MHOE JHIO, B YbH
JIOJDKHOCTHBIE 00A3aHHOCTH BXOIHT BEJICHHE AeII0NPOU3BOICTBA Y IIPaBICHHSL.

Kontponb 3a opranusauueidi W TpoBeJeHHEM JMYHOrO MNpHeMa TpaKHaH
3aMECTUTENIl  DYKOBOAMTENS  aOIMUHHMCTPAlUMH -  Ha4yalbHWKa  YIpaBleHHd,
3aMECTUTCICH HaYaJlbHUKA YTpaBleHMs, HaYalbHUKOB OTJAENOB YTIpaBIeHHs,
pyKoBonuTeNlel Ciyk0 VYrpaBneHusi OCyIIeCTBISET YIOJHOMOYEHHBIH paGOTHHK
Yrpasnenus ju00 MHOE JIHLO, B YbH JO/KHOCTHBIE OGA3aHHOCTH BXOIHUT BEIEHHE
JeJIONPOU3BOACTBA Y IIpaBIIeHHU.

3.,6. [Ilpu JsmyHOM  mpHeMe  TIpaKIaHMH  MNPEABABIAECT  JOKYMEHT,
YAOCTOBEPSIONIMH €ro JHYHOCTh. JIOMycK TIpakgaH B 31aHHe  YIpaBlIeHHS
OCYILECTBIAETCA B COOTBETCTBHH C PEriIaMEHTOM Y IpaBlIeHHs.

3.7. llpurnamenwe rpaxknaH Ha JIMYHBIA TPUEM  OCYLIECTBIAETCS
YMOJIHOMOYEHHBIM PaOOTHUKOM YTipaBiieHus OO0 HHBIM JIMLOM, B YbH TOJDKHOCTHEBIE
0053aHHOCTH BXOJMT BEJI€HHE NEIONPOM3BOJACTBA YIIPaBIeHH s, 110 TelehoHy, WM B
Cllydae OTCYTCTBHUsI HOMEpa KOHTAKTHOTO TeledoHa HanpaBiseTcs TIpaxIaHHHY
MOYTON (3J€KTPOHHOH TNOYTOH) B IHCHMEHHOM (3JIEKTPOHHOM) BHJE HE MO3IHEE 3
JHEH 10 AaThl JIMYHOTO MpHEMA.

3.8. JluuHpli npueM 3aMecTHTeNEM pPYKOBOIMTENS aiAMHHHUCTpALMH -
HavaJbHUKOM YIpaBjIeHHs, 3aMECTUTEIAMU HadalbHUKa YIIpaB/ieHus, HaualbHUKaMH
OTZHENIOB YTpaBlieHHs, PYKOBOAMUTENSAMH CIyk0 YIpaBleHHs OCYIIECTBISETCS B
NOpsSAIKE  OYEPEHOCTH, COTTACHO 3alliCH B OKypHale perucTpaldu IpHeMma
MOCeTUTENIEH  3aMeCTHTEeM DPYKOBOAWTENS aJMMHHCTPALAM - HAYaIbHUKOM
YOpaBleHust — 00pa3oBaHHsA  aJAMHHMCTPAlMH  MYHHIHIIATEHOTO  00pa3oBaHUS
ropoackoro  okpyra «CBIKTBIBKap», 3aMeCTUTENISIMH HadalbHUKa YyIpABIEHHUS
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o0pa3oBaHus, HavyalbHUKAMH OTJEIIOB YNpaBieHHs 00pa30BaHMs, PYKOBOIHTEISMH
cmy k0 ynpasaeHus 0o0pa30oBaHUs 10 JUYHBIM BOMPOCAM, NPUIVIAMIEHHBIX HA JTHYHBIH
NpUEM U B TeYCHHE YCTAHOBIEHHOIO BPEMEHM B COOTBETCTBHH C IpadHUKOM JHYHOTO
npuema, yTBEpKICHHBIM [IPUKa30M Y IIpaB/Ie€HHS.

[Ipu HesiBKe rpak/[aHWHA B HA3HAYEHHOE BPeMsl Ha JIMYHEIN [IPUEM B KAPTOUKY
JTUYHOIO ITpUeMa BHOCUTCSA COOTBETCTBYIOLIAS 3aMUCh.

IIpu omosganuy rpaklaHWMHA Ha JIMYHBIA mpHeM Gonee YeM Ha 15 MHHYT, B
CBS3H C H3MCHEHHMEM TIIOpsAJKAa O4YepeNHOCTH IpHeMa TIpaXIaH TpaKIaHUHY TI0
PEUICHHIO 3aMECTUTENs PYKOBOAMTES aIMHHHCTPALUK - Ha4dadbHUKA YIpaBlIeHHS,
3aMECTHTENII  HadalbHHUKA  YIpaBleHWs, HayalbHMKAa OTHeNa  YIpaBleHHus,
pykoBomutens  ciayxkObl  YOpaBneHHs, OCYIUIECTBIMIOMINX JIHYHBIA  IpHeM,
OTKa3bIBAETCs B JINYHOM IPHEME, €CJIU rpadUK JMYHOro MpHeMa I'paiIaH Ha JaHHBIH
J€HB [10JIHOCTEIO 3aII0JTHEH.

IIpu onospanuy rpaxkJaHvHa Ha JMYHBIN pueM Gosee YeM Ha 15 MUHYT U IIpH
HaJIM4YKMU B rpad)uke JIMYHOTO MpUeMa CBOOOIHOIO BpEMEHHU TIHUHOIO IPUEMA IPaXIaH
Ha JaHHBIM [E€Hb TPaXAaHMHY 10 pElIeHUI0 3aMEeCTHTENS PYKOBOIUTEJIS
aJIMUHUCTpAIMK - Ha4YaJlbHUKA YIIpaBJIeHHs, 3aMEeCTUTENs] HavyalbHUKaA YIIpaBlIeHHS,
HayaJbHUKAa  OTHeNa  YTpaBIEHHs, pPYKOBOIOHUTENS  CIykObl  YmpaBieHus,
OCYLIECTBISAIOLIMX JIMYHBIN [IPHUEM, MpearaeTcs JaHHOe CBOOOIHOE BpeMs JINUHOIO
npuema.

3.9. Jlna yyacTus B JMYHOM IHpHEMe, KOTOPBI TPOBOAAT 3aMECTHUTENb
PYKOBOAUTES aAMHUHUCTPALUU - HAYAJIIBHUK YTIpaBlIeHUS, 3aMEeCTHTEIH HAYATLHHUKA
Yrpasienus, HauaabHUKK OTIENIOB YIIPABICHHs, PyKOBOAUTENM CIIyxk6 YrpasieHus
MOTYT OBITH MpPHIJIAIIEHbl PYKOBOJUTENIH CTPYKTYPHBIX IOMIpa3jieeHul, paboTHUKU
YrpasjieHus, a TakKe pyKOBOJUTEIH, PaOOTHUKUA MYHHLHUIAIBHEIX 00pa30BaTelIbHbIX
OpraHu3aluii M0JBEJOMCTBEHHbIX YTIPaBIeHHIO B KOMIIETEHIIMHM KOTOPBIX HAXOAATCS
BOIIPOCHI, PaCCMaTPUBAEMBIE B X0/1€ IMYHOTO MpHema.

3.10. Conep:kaHue YCTHOIO OOpalleHHs IpaklaHiHa B XOJ€ JIMYHOrO MpHeEMa
3aMeCTHUTEe/ISl  PYKOBOAMTENsS  aIMUHHUCTpalMM - HadaJlbHUKAa  YIIpaBJICHUS,
3aMeCTUTEeJIed HavaJbHWKa YIpaBlleHHs, Ha4YaJbHUKOB OTHEIOB YIpaBlICHHUS,
pykoBoauTenei ciyx0 YnpapieHus 3aHOCHTCS B KAPTOUKY.

B cnyyae ecnm u3nokeHHBIE B yCTHOM oOpamieHHH (akThl U 00CTOATENbCTBa
ABJIAIOTCA OYEBMIHBIMH M He TpeOylOT [OMOJHUTENBHON NpPOBEPKH, OTBET Ha
obpallleHHe ¢ COrNIacHsl rpakIaHWHa MOXKeT OBbITh JaH YCTHO B XOJI€ JIMYHOTO MPUEMA,
0 YeM JIeJlaeTCs 3allUCh B KapTO4Ke.

B ciydae ecnu M3/I0)K€HHbBIE B YCTHOM oOpalieHHH (hakTel B 00CTOATENHCTBA
TpeOyloT H3y4deHMs, NMpopabOTKH, TPHUHATHS HEOOXOMMMBIX Mep, W HalpaBlIeHHs
[IOPYYEHUHN NOJDKHOCTHBIM JIMIaM YIIpaBJleHHs, TO 110 pe3ysibTaTaM UX pacCMOTPEHHs
IrpakJaHUHY HaIpaBAeTCs ITMCbMEHHBIM OTBET I10 CYILUECTBY IIOCTAaBJICHHBIX B
obpalleHnH BONpocoB B TeyeHue 30 KaleHIapHBIX THEH.

3.11. Obpamenuss B NMCbMEHHOH (opMe, NPUHATHIE B XOJA€ JIMYHOI'O IIpUeMa,
MOJJIEXAT PErHCTPAlMH W PaCCMOTPEHUIO B COOTBETCTBHU ¢ HAacTOSIIKUM [lopsakom.
O perucrpanny oOpaiieHus B MMCbMEHHON GopMe POU3BOIUTCS 3aIHCh B KAPTOUKE.

3.12. B xozme n1MYHOro INpHeMa TIpaxkJaHUHY OTKa3bIBaeTCs B AalbHeHIIeM
paccMOTpeHHH OOpallleHHs, eclId eMy paHee ObUI JaH OTBET II0 CYIIECTBY
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[10CTaBJIEHHEIX B OOpAIlleHUH BOIIPOCOB, O YeM [EaeTcsi COOTBETCTBYIOMIAs 3aMUCh B
KapTouke.

B ciydae ecnn B obpauiennn copepxkarcs BOIPOCHI, pelIeHHe KOTOPBIX He
BXOIHUT B KOMIETCHLMIO YTIpaBleHWs WIM [OKHOCTHOTO JIMIA Yrpapnenus,
FPpaikKIaHUHY TaeTCA pasbACHEHHE, Kyla M B KAKOM IIOPSIKEe €My CleqyeT 06paTHThCA.

3.13. PesynpTar TMYHOTO mpHeMa 3aMeCTHTENs PyKOBOINUTEIS aJIMHHHCTpaLUH
- HavaJlbHUKA YTIPaBIeHHsA, 3aMecTHTeNell HayaibHUKa YTpPaBIEeHUS, HAUAILHUKOB
OTHeN0B  VNpaBleHHs, pyKosoautenedl ciyxG YmpasieHus W TOpydYeHHS
AO/DKHOCTHBIM JTHLAM Y IIpaBieHUS (TIPH HAJIMYHH) 3aHOCATCS B KAPTOUKY.

PesynbraroM JuMYHOrO mpuema SBASETCS OAMH MM HECKOJNBKO W3
HHKEIIEpEeYUCIIeHHBIX BAPHAHTOB!

- YCTHBIH OTBET IPaKJAHMHY C €r0 COINIACHA MO CYLIECTBY IIOCTABICHHBIX B
00paIleHUH BOTIPOCOB;

- HaNpaBJI€HHE TOPYYCHHH IOMKHOCTHBIM JIHLAM YIIPaBIEHHS O NPUHATHH
HEeOOXOAUMBIX Mep M HANpaBlIeHUU MHCBMEHHOTO OTBeTa IPaKAAHHHY IO CYILLECTBY
[OCTaBJIEHHBIX B 0OpAIeHHH BOIIPOCOB;

- Pa3bsACHEHHE, KyAa M B KaKOM TOps/IKE cjefyeT oOpaTHThCs IpaXkIaHUHY,
ecnmM B OOpalleHHWH COJEPXKAaTcs BOIMPOCH], pELIEHHE KOTOPBIX HEe BXOOHT B
KOMIIETeHLHIO YTIpaBIeHUs UM JODKHOCTHOTO JIMLa YIIpaBJIeHHUs;

- OTK43 B JJIbHEHIIEM PAcCMOTPEHHM OOpAallleHUs], eClH TPakAaHWHY paHee
OBLI 1aH OTBET 110 CYIIECTBY NOCTAaBIEHHBIX B 0OPAILEHNH BOIIPOCOB.

3.14. He nosanee cnenyiomero IHA IIOCIe TPOBEJIEHHA JHYHOTO IpHeMa,
3aII0JIHCHHass W TIOAIMCAaHHAs 3aMeCTUTeNeM pYKOBOLHUTENS aIMUHHCTPALUH -
HayaJlbHUKOM YTIpaBJICHMS, 3aMECTHTE/IeM HadallbHUKa YTpaBiIeHHUs, HaualbHUKAMH
OTJENOB YNpaBICHHs, PYKOBOJMTEISAMH CIIyxO VYIpaBlIeHHsA, KapToYka JHYHOIO
[IpUeMa PEerucTpupyercs B JKypHalle perucTpauuu oOpallleHuil rpaxaad (JHYHBIHA
MPUEM 3aMECTUTENsT PYKOBOAMTENS aIMHHHUCTPAllMM - HavyalbHHMKA YIIPaBICHHS
oOpa3oBaHus aJMUHUCTPALMKM MYHHIMIIATBHOTO OOpa3oBaHMs IOPOACKOTO OKpYyra
«CBIKTBIBKap», 3aMeCTUTeNel HadallbHUKA YIpaBlIeHHs 00pa30BaHHUS, HAYaIbHUKOB
OT/IC/IOB, PYKOBOJIUTENEH CTy:KO ympaBiieHHs 00pa30BaHUs 10 JHYHBEIM BOIIPOCAM) IO
dopme (npunoxerue Ne 6 k Hacrosiemy [Topsaaxy).

3.15. Jlomyckaercs MCKINOYEHWE TIpaxkaaH, OOpaTHUBLIMXCS C MpochOoil o
JUYHOM IIpHeMe H3 JKypHala perucTpaldd IpueMa IOCETUTENIed 3aMecTHTelIeM
PYKOBOAMTEISA  QIMHHHCTPAlMM - Ha4yaJbHHUKOM  YIIpaBicHHs 00pa3soBaHMs
aJIMHHUCTPAIIMA MYHHULMIAIBHOTO 00pa3oBaHUsI rOpoAcKoro okpyra «CHIKTEIBKap»,
3aMECTHTENAMH HavyallbHUKAa YINpaBlieHUs o0pa30BaHUsA, HayalbHUKAMHM OT/EJIOB,
PYKOBOIHUTEIAMHM CJIYXKO 110 JIMYHBIM BOIpOCaM, NMPHUIJIAIIEHHBIX Ha JUYHBIN PHEM K
3aMECTUTENII0  PYKOBOJAMTENS  aJMHMHUCTpallMd - HAYaldbHUKY  YIpaBJIeHHS,
3aMECTUTENII0 HavallbHUKa YTIIpaBleHHs, HadalbHHUKaM OTHEJOB, PYKOBOIUTEISM
CIIyk0 B CIIEAYIOUIUX ClIydasx:

- IpY BO3BpaTe MMCbMEHHOI0 NIPHIVIALIEHHS Ha IUYHBIA MpHUEM, OTIPaBIEHHOTO
MOYTOM, ¢ OTMETKOH IHOYTOBOTO OTAENIEHHS O TOM, YTO aJpecar M0 yKa3aHHOMY
azipecy He MPOKHUBAET;
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- C Corlacus IpaXX/laHWHa B [TMCBMEHHOH (hopMe, 3abUKCHPOBAHHOTO B jenie
YHOIHOMOYEHHBIM PaOOTHHKOM YIIPaBIeHHUs TMOO MHBIM JHLOM, B YbH JOJDKHOCTHLIE
00A3aHHOCTH BXO/IMT BEJICHHE [€/I0NPOU3BOICTBA Y IPABIEHHS;

- [0 YCTHOMY M MO Tele(OHY COOOIICHHIO TpakIaHHHA O HEBO3MOXKHOCTH
MPUCYTCTBH Ha IHYHOM [PUEME MM OTCYTCTBUH HEOOXOMMMOCTH B JIMYHOM IIPHEME.

3.16. OrtxenpHBle KAaTEropud rIpaxaaH B ClyyasiX, TIpeJyCMOTPEHHBIX
3aKoHOZaTebcTBOM Poceniickoii Penepariiu, m011b3yI0TCS NPABOM Ha TIUYHBLH npuem
B [IEPBOOYEPETHOM MOPSIIKE.

IV. ®opmbI KOHTPOIS 32 paceMOTpeHHeM 00 paneH Hii

4.1. Texymmil KOHTPOIb 3a cobOmoneHHeM pabOTHUKAMM Ynpagnenus
HacTosimero ITopsiika ¥ MHBIX HOPMATHBHBIX IPABOBBEIX AKTOB, YCTAHABIIMBAIOIIMX
TpeOOBaHUS K PACCMOTPEHHIO OOpAlleHHil, TPUHATHE Mep IO CBOEBPEMEHHOMY
BBIAB/JICHHIO U yCTPAHEHHIO IPHYHH HAapYLIEHUS MIPaB, CBOOOA M 3aKOHHBIX MHTEPECOB
TPpaXaH OCYIIECTBISETCS B IIpejelaX CBOCH KOMIIETEHLMH 3aMeCTHTelIeM
PYKOBOAMTE/SA aAIAMUHUCTPALUM - HA4YaJbHUKOM YTIpaBJIe€HHs, 3aMECTHUTENIAMH
HayaJbHUKA Y IIpaBlIeHUS.

4.2. OBum# KOHTPONB 32 COOIIOEHHEM CPOKOB HCIIONHEHHS TI0 PacCMOTPEHUIO
oOpalleHMH M MOHHTOPUHI paboOTHl MO PACCMOTPEHHIO oOpallleHuii TrpakiaH
NPOBOAMTCSA YMOTHOMOYEHHEIM pabOTHUKOM YIpaBieHUs JUOO0 MHBIM JIHIOM, B YbH
MOJIKHOCTHBIE 0053aHHOCTH BXOJIMT BeJIeHHE AeIONPOU3BOICTBA Y IIpaBIICHHUS.

4.3. OOpallenne CcHMMaeTcs C KOHTDOJS YIIOJHOMOYEHHBIM paGOTHHUKOM
YnpasieHus 1100 WHBIM JIMLOM, B YbH JOJKHOCTHBIE OOS3aHHOCTH BXOAUT BEIeHHE
AeJIONPOU3BOJICTBA YTIpaBIeHUs, B KypHale PErucTpaudd oOpalleHHil rpakIaH
YnpaBieHusl B Te4€HUe OJHOTO JHs IOCHE IPEAOCTAaBIeHHA OTBeTa Ha OOpalleHue
JUI OTIIPAaBKH B aApec 3asiBUTEIIA.

Ob6paiienne, o KOTOpOMy OBUT TpPOJJIEH CPOK HCIIOJIHEHHS, CHUMAETCH C
KOHTPOJIs [10CJIe HAaNpaBJIeHUs] OKOHYATEIbHOIO OTBETa Ha o0OpallieHHe.

JaHHble O CHATHM ¢ KOHTPONsS OOpalleHHs YIIOJHOMOYEHHBIH paGOTHHK
Ynpasnenus n1u00 HHOE JIMIO, B YbH JOJDKHOCTHBIE OOS3aHHOCTH BXOAUT BeleHHE
ICIONPOMU3BOACTBA YIPABIEHHUsl, BHOCHT B JKypHall pPerucTpanuu oOpauleHui
rpaxkziaH YIpaBlieHHUS.

4.4. B pamKkax oCyLlecTBICHHs OOIIEro KOHTPOJS yNOTHOMOUYEHHBIH paboTHHK
Ynpasienus 1460 MHOE JIMIO, B YbH JOJDKHOCTHBIE OOS3aHHOCTH BXOJIHMT BeEHHE
JIeNONPOU3BOACTBA  YIPaB/IeHUss B TEYEHHE HEJelM HAnpasisieT B  aJpec
MCIIOJIHUTEJICH HAallOMHHAHME O HACTYIUICHHH CPOKa pacCMOTpeHHs oOpalieHHi Mo
¢opme cornacno npunoxeruro Ne 7 k Hacrosimemy [Topsky.

4.5. B pamkax oCyllecTBIEHHs OOIIEro KOHTPOJs YNOJHOMOYEHHBIH paGOTHHUK
Ynpasienus 1ub0 HHOE JMIO, B YbU JODKHOCTHBIE O0A3aHHOCTH BXOIHUT BeEHHE
IeJIoNpOM3BOACTBA  YIIPABICHUSA, B TEYEHHE HENeNH [POBOJHUT MOHHTOPHHI
paccMOTpeHHst OOpalleHWH M B Cllyyae BBISBICHHS (AKTOB HApYIIEHHs CPOKOB
paccMOTpeHHs 00palleHui, CO00IIaeT 3aMeCTHTEIIO PYKOBOJUTENsS aIMAHUCTPALIHH -
Ha4YallbHUKY YTIpaBleHHs O HapyLIeHHH CPOKOB pacCMOTPeHHs oOpalieHuil, c
TpeGOBaHHEM O He3aMeTHTEIbHOM HalpaBlIeHnH 0TBEeTa Ha oOpalieHue.
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4.6. VronHOMOYEeHHBIH pabOTHUK VYTpaBleHHA MO0 HHOE JHIO, B 9bH
JOJKHOCTHBIE 00A3aHHOCTH BXOAMT BEIACHUE JIEJIONPOU3BOICTBA YnpasneHusl,
AOKNIAABIBACT O pe3yibTaTaXx pacCMOTpeHHs oOpaweHuit u  WHQOPMUpPYET O
HCHCIIOJIHECHHBIX B CpPOK 06paIJ_IEHHFIX Ha COBCHIAHHAX, MPOBOAMMBIX 3aMeCTUTEJIEM
PYKOBOIUTENS AAMUHUCTPALMKM - HAYaJIBHUKOM  YOpaBleHHS C  Y4aCTHEM
3aMECTUTE/ICH  HavalbHHKAa  YNpaBleHHdA,  PYKOBOAWTENEH  CTPYKTYpPHBIX
MOApa3feNieHnii  VIpaBleHHsA, B LEIAX TNPHHATHA COOTBETCTBYIOIIHMX Mep,
HamnpaBJICHHLIX Ha COBEPUICHCTBOBAHHEC pa60T51 C 06paII.ICHHi{MH rpaxKiaH.

4.7. PaOOTHUKM VYTpaBleHHA HECYT OTBETCTBEHHOCTBb, IPENYCMOTPEHHYIO
3aKOHOJATeNbCTBOM Poccuiickod ®Penepauuy, 3a CBOM pelIeHHs M JEHCTBHUA
(OesneiicTre), NpUHUMaeMble (OCYIIECTBIIsIEMBIE) B XOJIE PACCMOTPEHMS 00paIleHHI.

V. Cnucanue odpawenuii «B 1uunoe ae10»

5.1. Tocneanuit stan paboTel ¢ oOpalleHUAMH — criucaHue «B 1u4HOe memoy.
Jlenonpon3BOACTBO 110 PAacCMOTPEHHIO OOpalleHHI BeNeTCs B COOTBETCTBHH C
HOMEHKJIaTypoil gmen VYopasieHus (panee — HomeHknatypa men), €KeromHo
YTBEPIXKIa€MOH IIPUKa30M Y IIpaBlIeHHUS.

5.2. JlokymenTsl «B nu4Hoe neno» (opmupyiorcs B pabodeM TOpSIKe IO
dopme (nmpunoxenne Ne 8 k Hacrosimemy [lopsiniKy) B TeueHHe KaneHIapHOro rofa
pacrojaraloTcsi B XPOHOJIOrHYecKoM Iopsinke. CpokH XpaHeHHS HTOKyMEHTOB
OIpeNIeNIAI0Tes cornacHo HoMeHknaType aern.

5.3. Ilpu dopmupoBaHuH NOKYMEHTOB «B IHuHOE meno» mpoBepseTcs HATHUHE
JaT, MOJANHUCEHN, PEe30IIONUI U UX NMolHoTa. He paccMOTpeHHEIE IOJMHOCTBIO, 8 TAKKE
HENPaBUIBLHO 0(OpMICHHBIe TOKYMEHTSHI 3ampeliaercs noaAmuBaTh «B nuunoe nenoy,
OHH BO3BPAILAFOTCS UCTIOJHUTEINSIM Ha J0paboTKYy.

5.4. Ilpu wM3MEHEHMM COCTaBa JOKYMEHTOB JeNa (M3BATHM, BKJIIOYEHHH
JIOKYMEHTOB, 3aMEHbI HX KOIUSIMM) Jie1aeTcss COOTBETCTBYIOIIAS OTMETKA.

5.5. Cnucannsle «B nu4HOe menmo» marepHaibl XpaHaTcs B YmpasieHud. Ilo
HCTEYEHHH YCTAHOBJIEHHOTO CPOKa XpaHEeHUS MOAJIekKAT YHUUTOKEHHUIO.

5.6. JJonyckaeTcs BKJIaAbIBaTh B IMYHOE €10 KOMUH JOKYMEHTOB.

VL. locynedubiii (BHecy1eOHbINH) NOPSIAOK 00:KAaI0BAHUS pPelleHHil H AeiicTBH
(OespeiicTBHsl) YnpaBJieHHs1, a TAKKe J0JPKHOCTHBIX JIML YNpaBJaeHUs NpPH
paccMOTpeHHH o0palieHHiH

6.1. Ilpunarele no oOpameHutro pemeHds W geiictBus  (Oe3meiicTBHE)
YrpaBieHus, 10DKHOCTHBIX ULl YTIpaBlIeHUS, OTBETCTBEHHBIX 38 IIPUHSTHE PELICHUs
B XOJle pacCMOTpeHHs OOpallleHHil TIpaxaaH, a TakkKe HapylleHHe [MOopsIKa
paccMoTpeHHs oOpalleH’i MOryT ObITh 00)anoBaHBl B HOCyAeOHOM (BHeCYaeOHOM)
nopsjke (nanee - ocynedHoe oOxanoBaHHe).

6.2. Ilpenmerom nocynebHOro oOXaloOBaHUS MOTYT SIBISTHCS HapyIIEHHS
MOpsAZKa PacCMOTPeHHs 0oOpallleHui, U3JI0KEHHBIX B HacTosweM [lopsaake, a Takxke
nencTBus (0e3neicTBre) JOJDKHOCTHBIX JIML Y IIPaBIeHHs, OTBETCTBEHHEIX 34 MOPSI0K
paccMOTpeHUs 0OpalieHHH.
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6.3. OcHoBanueM 11 Hayalla IPOLEAYPbI JOCYIeOHOr0 06KATOBAHMSA SIBISETCS
NOCTyIUIeHHe B YIIpaBlIeHHE B INHCbMEHHOH dopme umM B (opme 3JIEKTPOHHOTO
IOKYMEHTa %ajo0kl rpakiaHiHa (nanee — xkanoba). Pekomenayemas dopma xanosl
IpruBe/IeHa B IpU0XKeHUH Ne 9 k Hacroamemy [opsaky.

6.4. B xanobe yka3seIBaloTCA CBeIeHHS, NIPEAYCMOTPEHHBIE MYHKTOM 2.2 W
MyHKTOM 2.3 Hactoswmero [Topska.

JlonoHATENBHO B %kano6e MOTYT ObITh yKa3aHbI:

- HAHMEHOBAaHUE NOJDKHOCTH, (QaMUIUs, UM H OTYECTBO AOIKHOCTHOTO JIMIIA
Yrupasnenus, naedctue (Oe3leiicTBHE) KOTOPOro obxanyercs (Ipd HAITUYUK
UHpOpMAaIUH);

- CYTb (00GcTosTeNbCTBA) OOXKATyeMOro aercTBus (6e3neifcTBIs), OCHOBAHUS MO
KOTOPLIM TIPaXIaHHH CYHMTAET, YTO HapyIIEHBl ero Ipasa, CBOOOABI M 3aKOHHBIE
MHTEPEChl, CO3MaHbl NPENATCTBUSA K HX pealu3allud JH00 HE3aKOHHO BO3JI0KEeHa
Kakas-1u00 00S3aHHOCTB;,

- HHBIC CBEJICHUS, KOTOPbIE IPa’KIaHUH CYATAET HEOOXOAUMBIM COOOILIUTS.

B moaTBepxkienue CBOMX JOBONOB IPaK[IaHHH BIpaBe IPHIOKHUTb K Kalobe
JOKYMEHTBI ¥ MaTepUalsl JIM00 UX KOIIHH.

0.5. I'paxnaHvH MMeeT MpaBO Ha MOJNyYeHHe UHGOPMALHH M HOKYMEHTOB,
HEOOXOAHUMBIX JIJIs1 000CHOBAHUS U PaccMOTPEHHS KaJloObI.

6.6. I'paknaHuH BrpaBe HAaNpaBUTL JKANo00y 3aMECTHTENI0 PYKOBOAMTENs
aIMUHUCTPALMKY - HAYAIbHHUKY YIIpaBJieHHs, 3aMECTHTENIO0 HadyalbHUKA YTNpaBleHUs
B [OPs/IKe 10CYAe0HOr0 (BHeCy1e0HOr0) paccMOTPEHHS.

6.7. JKanoGa nomxHa GbITE paccMOTpeHa B TeueHue 30 KaleHapHbIX JHEl co TH
ee perucTpaluu.

B HCKIOYHTENBHBIX Cydasx, a Takke B CIydyae HalpaBieHHs YIpaBleHHeM B
YCTaHOBJICHHOM  IIOpsiIKE  3ampoca O IMPEeAOCTaBICHHH HEOOXOOMMBIX  JUIS
pacCMOTpeHHUst JKaloObl JOKYMEHTOB M MaTepHaloB B JpYrHe roCyJapCTBEHHBIE
OpraHpl, OpraHbl MECTHOIO CaMOYIpaBJI€HHUs WIM JOJDKHOCTHBEIM JIMLAM, 3a
HCK/IFOYCHUEM CyNOB, OPraHOB JO3HAHHA W OpPraHOB IPEABapHTENILHOTO CIIEIACTBHS,
3aMeCTUTEe]Ib PYKOBOAUTE IS afMUHUCTPALUY - HAYAIbHUK YIIPaBII€HHUS], 3aMECTHTEIIN
Ha4aJbHUKA YIPaBICHHUs BIPaBe NPOITHTH CPOK PACCMOTpPEHMs Kajobbl He Gonee
dem Ha 30 KajJeHAapHBIX OHEH ¢ yBeJOMICHHEM 06 3TOM IpakaHWHA M yKa3aHHeM
NPUYUH [POJUICHUS. YBEJOMIIEHHE 3a TIOAMUCHI0 3aMECTUTENs PYKOBOAUTENS
4AMUHUCTPAllMK - Ha4YaJlbHUKA YIIPABJICHMS, 3aMECTHTEIs] HadalbHHUKA YTIpaBJIeHHs
HanpaBJAEeTCA B a/ipec rpaKAaHWHA B T€YEHHUE OJHOTO AHS CO JHS MPUHATHUS PelIeHUs
O MPOJIEHHH CPOKA PaCCMOTPEHHUS JKAOOKI.

6.8. JKamoba moaneXUT pacCMOTPEHHIO B COOTBETCTBHM C MyHKTOM 2.18
Hacrtosuero [lopsaka.

3amnpemaercs HanpaBiATh Jkalo0y Ha paccMOTPEHHE IOJKHOCTHOMY JIHILY,
pelieHHe UK IeACTBHE (Oe3/1elicTBHE) KOTOPOro 00KamyeTCs.
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6.9. PesynbTaToM JocyseGHOro 06KaToBaHUS SBISETCA paccMOTpeHHe Beex
TMOCTAaBICHHBIX B )Kano0e BONMPOCOB, NPHHATHE HEOOXOAMMBIX Mep H HANpABJICHHE
OTBeTa rpa)KIaHHHY B COOTBETCTBUH C HacTOSIMM [TopsiKoM.

6.10. I'paxnanun BrpaBe o6XanoBarh pelneHuss U JeficTBus (GesmeiicTBus)
YnpaBieHus, NODKHOCTHBIX JIMI[ YIIpaBIEHHUS T[pPU PACCMOTPEHUM JKaloObl B
Cya1eOHOM IOpsi/iKe, YCTAaHOBIEHHOM 3aKOHOIATeNILCTBOM PoccHiickoil Denepaluu.



Popma
JXKypnana perucrpanuuu obparieHui rpaxjian

I'punoxenue No |

K Ilopsiaky paccMoTpeHHst 0OpaleHuil rpaxkiaH,
IIOCTYNHMBILHX B yIIpaBlIeHUe 00pa3oBaHus
aIMUHUCTPALIMK MYHHLUIIAILHOTO
o0OpaszoBanus ropoJickoro okpyra «CbIKTEIBKAp»

No No Jlata pasmenie- BHJI aBTop ®.H.0 CYTh KOHT pe3onto UCIIOJ1 BHYTPEHHHIA CpoK oTMET oTnpas THII BO3B
n/n | perucrpait HME Ha 3anpoca COMPOBOJIUTENL | FpakJIaHHHA BOMpOCA | poJib s HHUTEIb KOHTPOJIb UCImou Ka 06 Ka oTIpa par
HH noprale HOTO (aBTop) HEHHs HCIOoN B QY BKH YBEAOM
CCTY. [HCHMA, THI HEHHHM e
Pd JIOCTABKH HHIi 0
(nara) (nmuuHO, NoyTa, nojyye
3/n, caiit YO, HHH,
(axc) Jara
Mony4yeH
us
3a9BH
TeJleM
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17




[Tpunoxenue No 2

K [Topsinky paccmorpenust oGpalennii rpasknas,
NIOCTYNMBILHUX B yIIpaBieHHe 00pa30oBaHUS
aJIMUHUCTPALMYA MYHHUIIMIIAIBEHOTO
00pa3oBaHHsi rOPOICKOro OKpyra « ChIKTBIBKAp

Pexomennyemast popma o6palleHns B MHChMEHHOI bopme

Ynpasnenue o0pa3oBaHus
aIMHUHUCTpALUs MYHHIIHIIAJIBHOTO
00pa30BaHUs FOPOICKOro OKpyra

«CBIKTBIBKap»
(HaMMeHOBaHHe OPraHU3aLMK)

(aMunus, HHUIMATIEI MMEHH B OTYECTBA 3aMECTHTENS
PYKOBOIMTENS AIMHHHCTPALIUH -~ HaYalbHUKA
VrpaeneHus, 3aMecTUTeN HaYaIbHUKa VYnpasnenus,
JOMAKHOCTHOE JTHLO)

((paMuHA, UMS, OTYECTBO rpakKIaHHHA)

NpOXKHBAKOIIEro (-eif) mo agpecy,

aZipec 3IE€KTPOHHOU MOYTHI (npu
HeOOXOIHMOCTH);

KOHTAKTHBIH TelieoH:

OObpalienne (3agBleHHe, IPEUIOKEHHE, Ka00a)

Mznoxenue cytu oOpaiieHus (3asiBleHus, IPEIIOKEHH S, )KaT00bI).

«__» 20 T [Topnuce rpaxxaanuHa
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[Tpunosxenue Ne 3
K [Topaaky paccMoTpeHus o6patenuii rpaxaH,
IIOCTYNHUBIIMX B yIIpaBleHHe 00pa3oBaHus

aIMHUHUCTPALHUU MYHULUITATIEHOTO
00pa3oBaHuA rOPOJICKOTO OKpyTa «ChIKTBIBKap)

BJIOK-CXEMA
Ilopsinka paccMoTpeHus 00palleHHH rpaxkaaH,
INOCTYIIMBIIHUX B anaBneHHe 06p3305&HH5{ aIMUHHUCTpPALIHH MYHHUIIHIIAJIEHOTO
00pa3oBaHUs rOPOJCKOro OKpyra « CHIKTEIBKap»

[loctynnenue odpaiienus
(B nucbMenHO# hopme, B HOpPME IMEKTPOHHOTO TOKYMEHTa)

Perucrpaums obpaienus B Y npapieHHH
(B Teuenue 3 paboumx aHeit)

v
Odopmienne pe3onounu (NOpy4eHHs 0 PacCMOTPEHHH 0OpalleHHs ¢ YKa3aHHeM
CpOKa NOArOTOBKH OTBETA 3aABHTEIII0) 3aMECTHTENIEM PYKOBOIHTEIA
AIMHHHCTPALIMH, 3aMECTHTENIEM PYKOBOIUTENS aAMUHHCTPALIMH - HAYAIbHUKOM
Ynpasnenus, 3aMeCTUTEIAMU Ha4albHUKa Y IpaB/eHHs
(B TeueHue | paGoyero nus)

v

Hanpasnenue pesomounn u odpawenns Henonuuremo, komio CoOMCnoTHUTENO
(B Teuenue 1 paGoyero mms)
PaccmoTtpenue obpawenns Henonuurenem — Hanpasnexue CoucrnosHuTenem —

pabOTHUKOM CTPYKTYPHOTO MOApAa3ie/eHus « MO/ABEIOMCTBEHHON Y MPaBIEeHHIO MYHHLIMIAILHOI

VnpapieHus, NOAroTOBKA MPOEKTa OTBETA Ha opranuzauuu B aapec Mcnonuutens uHpOpMaLHm
obpatuenue (He mo3aHee 7 AHeH 10 OKOHYAHMS CpOKa 10 CYLIECTBY MOPYYEHHA

HCIOJTHEHHUA MOPYYEHUs ) (B Teuenue 10 pabGouux mHeii)

[Tonnucanue oTBeTa Ha Cuatue obpauieHns, ohopmieHue
o0palleHne MOYTOBOIO OTNPAB/IeHN, 3aHECEHHE
3aMecTUTeNeM Heo0X0HMBIX IaHHBIX B JKYpHAI
PYKOBOIHTES perucTpauny obpalleHnil rpaxkaaH as
AIMHHHUCTPAUHH - OTNpPaBKH B YCTAHOBJICHHOM nopsaake
HayaTbHHKOM (1e nosaHee cleayOLIEro OHA CO JHA
YnpasneHus, NOCTYIUIEHHA OTBeTa Ha ofpalleHune)
3aMECTHUTETTAMH —
HaualbHHKa
YnpaeieHus
(B TeueHHe 3 mHel)
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®opma

[Ipunoxenue Ne 4
K [Topsinky paccMoTpenus oGpatuenuii rpaxaas,

MOCTYNUBIIMX B yIpaBleHHe 06pa30BaHus
aIMUHUCTPALUA MyHULIAIIAJIBHOTO
00pa3oBaHKs rOPOJICKOTO OKPYTra «ChIKTBIBKAPY

JKypHana peructpanuu npuema rnoceTurelei
3amecTUTeNEM PYKOBOINTENS aAMHHUCTPALNH - HAYATHHUKOM YIIPABICHHS
0OpasoBaHus aAMHHUCTPALMHM MyHHIHIIAIBHOTO 00pa30BaHuUst FOPOICKOT0 OKPYTa
«CBIKTBIBKap», 3aMECTHTEIISIMH HadallbHUKa YIIpaBJIeHHs 06pa30BaHMus,
Ha49aTbHUKaMU OT/JIOB yIIpaBJieHHs 00pa30BaHusl, pyKOBOAUTEISAMH CIYKO
ynpaBiieHHs 00pa3oBaHHs
I10 JIMYHBIM BOTIPOCaM

No Hara damunua Umsa Kpatkoe Mara PesynbTaTe! Jluuo
n/n oOpalleHus, OryectBo, axpec colepkaHue npueMa PaccMOTpeHHA | OCYLLECTBIIAOLLEE
BHI o0pallieHus MOYTOBBIH, obpateHus obpateHns npHeM

3JIEKTPOHHBIN
KOHTAKTHbIH
Tene)oH 3asBUTENA

3
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[Ipunosxxenue Ne 5

K [Topsinky paccmoTpenust oOpauieHuil rpaxias,
MOCTYNUBIINX B YIIpaBjieHHe 00pa3zoBaHus
AIMHHUCTpalH MYHHIIMIIAJIBHOTO
00pa3oBaHys ropocKoro okpyra « ChIKTBIBKap»

Kaprouka nuunoro nmpuema Ne

Jlara npuema: « » 201
Bpewms npuéma:

['paxkianuH, npuIIe Kl Ha JIMYHBIA TIPHEM:
Damuius:

Hwmst:

Jlara poxaeHus:

OtuecTBO (IIpY HAJTMYHUH):

[TouroBblit anpec jis orBera:

KonTakTHbIH Tenedon:
JIproTHsIit cocras:
[loBTOopHOCTH OOpallleHus: qa/HET

Kpatkoe coneprkanue ycTHOro odpamieHms:

JIOJZKHOCTHOE IO, OCYIIECTBIAIONIee THYHBIH IIpHeM:
Qamunus:

Wmst:

OtuecTBO (IpH HATHYHH):
JIOJIKHOCTE:

Pemenne, npuusATOE MO yCTHOMY 00pallleHHUIO:

JaHpl ycTHBIE pa3bsCHEHHUS ( )
ITOANHCH pacuH$poBKa MOAIHCH

JlaHbl opy4eHus:
1. @amunusa M.O. HCTIOIHATENS
Coneprxanue nopydeHus:

CpoK HCIIOJIHEHHUS:

OrmeTka 0 nony4yeHuu obpallieHus B MUCbMEHHOIN (opMme BO BpeMs TpreMa:
Jara peructpauuu: Perucrpaunonnslit Homep:

Ioanuce 1uua, ocylecTBUBLIETO IPUEM: ( )
MOJIKCH paciudpoBKa MOANUCH

OtmeTka 00 oTBETE rpa)JAaHHHY:
OTMeTKa O CHATHH C KOHTPOJIA:
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®opma

[Tpunoxenne Ne 6
K [Topsaky paccMoTpeHHs 06palleHHii rpaskiaH,

MOCTYIUBIIKX B YIIpaBlieHHe 00pa30BaHusA
AAMHUHHCTPalU MYHHLUIIAJIEHOTO
00pa3oBaHus rOpOJICKOT0 OKpyra «CBIKTEIBKApY

JKypuana peructpauuu obpamenuii rpaxnas

(JIMYHBINA TIPHEM 3aMECTHTEIS PYKOBOIHUTEIISI aIMHHHCTpALIMH - Ha4YaJbHUKA
ynpasyieHus 00pa3oBaHus aAMUHUCTPALINH MyHHLMITATEHOTO 06pa30BaHMsl
FOPOACKOro oKkpyra «CBIKTbIBKAp», 3aMeCTUTeNel HauaabHUKA YIIPaBIeHHs
00pa3oBaHusl, HauaTbHUKOB OT/AEJI0B YIIPaBIeH s 06pasoBaHus, PYKOBOJHUTENEH

CJ1yK0 ympaBneHus 06pa3oBanys)

Hata Jara 3asBHTEb Anpec ®.1.0. Kparkoe Pesonto- Cpoxk Pesynb-
HHIEKC | mpHema | (PH3HYEecKoe | MECTOKHTENLCTBA Mua colepxaHHe U MCIIOTHE- TaTbl
JIMLO), rpakJ1aHuHa, NpoBOAMBLIErO | obpalleHus HHA paccmoT-

BHI IOMKHOCTh U npHeM peHus
o0pallenns MecTo paboThl obparne-

(KOHTaKTHBIH
HoMmep Tenedona)

HHA

4

9
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[Tpunoxenue No 7

k [Topsinky paccMoTpenus obpaiuenuii rpaxkas,
MOCTYNUBILKMX B yIIpaBleHHe 00pa3oBaHus
aIMUHHUCTPALMU MYHHIIUIIATEHOTO
00pa30BaHKs TOPOACKOTO OKpyTa «CBIKTBIBKAp»

HarlomiHaHuie 0 HaCTYNIICHUHU CPOKa HCIIONHEHNs 00palleH il rpaKaaH,
3aperuCTPHPOBAHHEIX B YIPaBICHWH 00pa3oBaHUs aAMUHUCTPALUH MYHULUIIATEHOTO
00pa30BaHHs ropoacKoro okpyra «CBIKTBIBKap»

Ne nn Peructpaunon- Hata ABTOp Conepxanue Ortger- Cpoxu
HBIH HOMED PETHCTpaLIUK MUCEMa CTBEHHbI HCTIOJIHEHHA
JIOKYMEeHTa Ne u nara MCTIOTHH-
TeJlb
1 2 3 - 5 6 7
(rmoanwuce) (PHO ynonnomoueHHOro paboTHHKa YnpaBneHus u6o

WHOIO LA, B YbH AOKHOCTHBIE 00A3aHHOCTH BXOIHT
BEIIEHHE NIeNONPOU3BOACTBA YIpaBIeHHS)

« » 20 r
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ITpunoxenue Ne 8

K [Topsinky pacemoTpenust o6palleHuii rpaxkaaH,
IIOCTYNUBLIMX B YIIpaBJieHHE 00pa3oBaHuUs
aIIMUHUCTPALUUA MYHHULUIIATEHOTO
00pa3oBaHus ropoJIcKoro oKpyra « CEIKTBIBKap»

Yupas.ienne o6pa3oBaHus aIMHHHCTPALHE MYHRHIHNAJILHOT0 06pa30BaAHHUSA
ropoackoro okpyra «ChIKTBIBKAP»

(YO AMO I'O «CoIKTBIBKAp»)

«CpIKTBIBKAP» Kap KbITHIBIH MYHHIHNAILHOH OKOHIOH
aAMHHHCTpaUHsCA HO30C BeJIOAOMOH BechbKOMJIaHIH

JIMYHOE JEJIO Ne

(®.1.0.)

(MOYTOBBIH/AIEKTPOHHBIN aapec)

(oTKyza MoCTynuiIo obpalieHue)

Hauaro:
OKOHYEHO:

Kon-Bo nmucToB:
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[Tpunosxenue Ne 9
K [opsiaky paccMoTpeHus o6paluenuii rpaxaH,
MIOCTYIUBIIKX B yIpaBieHHe 00pa3oBaHus

4AMHHHCTPAlMH MYHHLHUITAJIBHOT'O
00pa3oBaHusi rOPOJCKOro okpyra « ChIKTBIBKap»

Pexomennyemas Gopma xanoGk! Ha pelieHus 1 AeiicTBus (Ge3neiicTB1e)
YTpaBieHus, a TakKe JOKHOCTHBIX JIUL Y IpaBIeHus
NPH pacCMOTPEHHUH 00pallleHHi

Ympasnenue o6pa3oBaHus

aJIMHHHCTPALMY MYHULIUITAIEHOTO
00pa3oBaHUsl TOPOACKOro OKpyra

«CBIKTBIBKAp»
(HauMeHOBaHKE OpraHa MECTHOTO CaMOYNpaBIeHHs )

(hamMunua, MHHLKMAIBI MMEHU 1 OTHYECTBA 3aMECTHTEJIS
PYKOBOIHTE/A alMMHHCTPALIMH - Ha4allbHHKA
VrpaBneHns, 3aMecTUTes HaqallbHAKa Y IIPaB/IeHHs)

(hamMunus, UM, OTYECTBO IPaXkIaHHHA)

WMupnekc, noyToBslii agpec,

aJipec 3JIEKTPOHHOM MOYTHI
(npu HeoOXoMMOCTH)

10 KOTOPOMY J1OJIKeH ObITh
HalpaBJIeH OTBET:

KOHTaKTHBIH TenedoH:

)aooa.

H3noxeHue cyTu xKanoOsl.

«

»

20 .8 Iloanuce rpaxkaaHuHa




