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COJIEPKAHUE

1. Ilpunoxenne k mnpukasy llopsaok o3HakomiieHMst € JleJlaMHd ¥
MarepuajiaMi Jiell B YIpaBleHHH oOpa3oBaHus ajamuHuctpanud MO 10
(0 11 33051 4210 ) 3



[lopsiIoK 03HAKOMJICHHSI € 1eJIaMH M MATEPHAIAMH JIeJl
B ynpasJenuu odpasosanusi agmunuctpauun MO I'O «CoIkTBIBK2p»

1. O0mme noJtoxenusi

1.1. IlpaBuna osHakoMJIeHMs C JelaMH M MaTepualiaMu B YIpaBjIeHHH
00pa3oBaHus aAMUHHCTPALMH MYHHIMIAILHOIO 00pa30BaHUs TOPOJICKOI0 OKpyra
«CpIKTBIBKap» (1anee — VYmpasnenue o0pa3oBaHus) paspaboTaHbl B paMKax
peammszaunu  @ejepanbnoro 3akona ot 02.05.2006 Ne 59-®3 «O nopsjke
paceMoTpenust obpamienuii rpaxian Poccuiickoit Mejiepaimm».

1.2. O3nakomieHue ¢ eIaMu U MarepruaaMy [IPOU3BOAMTCS HA OCHOBAHUU
COOTBETCTBYIOWIECTO0 XoJaralcTBa (3asBieHus). XojaTaWcTBO (3asBieHHe) 00
O3HAKOMJICHHH C JIeJJaMH W MaTepHallaMH Jena CIyKAT (HOopMoOi BbIpakeHHs
BOJICU3BSIBIICHHUS JIMIa 00 O3HAKOMJIEHHM C JIeJaMH M MarepuajaMu Jejla M He
SBJISETCS JJOKYMEHTOM HEMEIJIEHHOTO MCIIOIHEHHUS.

1.3. B coorserctBuH ¢ naHHBIM [lOpsakoM o3HakoMJIeHHs ¢ JelaMH H
MaTepHasaMd  JieJl B YIpaBleHWH 00pa3oBaHUs  OCYLIECTBISIETCSl  I[IPH
NPEIBABICHHN T'PaXIaHHHOM JIOKYMEHTa YAOCTOBEPSIONIEIO JUIHOCTE, €CIH ITO
HE 3aTpardBacT IpaBa, CBOOOJBI M 3aKOHHBIC WHTEPECHI JAPYIHX JIMIl U €CIU B
yKa3aHHBIX JOKYMEHTaxX M MaTepuallax He COACPKATCs CBEJICHHA, COCTABIAIONIHE
FOCY/IapCTBCHHYIO HJIM HMHYIO OXpaHAeMylo (elepanbHbIM 3aKOHOM TaifHy, II0

azpecy:
167004, Pecniybnuka Komu, r. CeIKTEIBKAp, yiI. IOxHas, goM 15, kab. 21
IMOHeIeJIbHUK 8 4. 45 muH. 10 18 4. 00 muH.
BTOPHUK-YeTBepr 8 4. 45 muH. 10 17 4. 00 MuH.
[ISITHUI[A 8 4. 45 MuH. 10 15 4. 45 MuH.
o0e/IeHHBIH epeprIB ¢ 12 4. 30 mun. 10 13 4. 30 MuH.

cyb0oTa - BOCKpeceHbe  BBIXOJIHBIE JIHH.

Cormacno 4. 2ct. 112 TpynoBoro kojekca Poccuiickoit @enepauuu 1pu
COBIIQJIEHUH BBIXOJHOIO M Hepaboyero Mnpas3jHUYHOIO JIHEH BBLIXOJIHOH JIeHb
IIEPEHOCUTCA Ha CIENYIOIMH 1ocie pa3jgHUYHOro pabouyuit JieHb, 3a
HCKIJIIOUEHHEM BLIXOJAHLIX )IHeﬁ, COBIIQ/IAKOIIIHX C IIepa60LII/IMH npasagHuIHBIMHA
auamu 1, 2,3,4,5,6,7 u 8 sHBaps.

1.4. IlpaBo Ha O3HAaKOMIIEHME C MaTepuajaMy JieJla BO3HHUKACT I10C/IC
o(opMIIEHHS Ha X0/1aTalCTBe (3aABJICHUH) PE3OJIFOINN HAYABHIKOM YIIpaBJIeHHs!
o0pa3oBaHus, 3aMeCTUTEIEM HadallbHUKA Y IIpaBlIeHUsI 00pa3oBaHusl.

1.5. B ciyuae, eciiv gena u MaTepuaibl colepkaT CBeI€HHS, COCTaBIIAIOIINE
rOCyJapCTBEHHYIO, KOMMEpPUYECKYyI0, BpaueOHYI0 TaHHY WM HHYIO, OXpaHsSeMYIO
3aKOHOM TailHy, O3HAaKOMJIEHHE C JejJlaMH M MaTepuallaMHd IPOU3BOJUTCS C
U3BATUAMH, IPEAYCMOTPEHHBIMH COOTBETCTBYIOIIMMH HOPMaTHUBHO-IIPABOBBIMU
aKTaMH.
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2. llopsiiok mopavw 3asiBJaeHui

2.1. IlncemenHoe xomataiicTBO (3asiBieHue) 00 03HAKOMIIEHHH C JIeJIaMH |
MaTepuallaMu 1oJaeTcs B Y pasieHue 00pa3oBaHus:

- B IUCbMEHHOM (POPME 10 TOYTOBOMY ajipecy:

167004, r. Ceikrbiskap, yin. lOsknas, a. 15, Ynpasinenue oGpasoBaHus
anmunancTparuu MO 'O «CeikTeiBKapY;

- B IIMCBMEHHOH (popMe MpH Jin4HOM oOpaiieHn B YiipasieHue o0pazoBanus
no angpecy: 167004, r. CeixtbiBkap, yi. IOxnas, n. 15, xa6. Ne 21, npuem
IMCHbMEHHBIX 00pallleHui IPOM3BOMUTCS B IOHeAeNbHUK ¢ 8.45 no 18.00,
BTOPHHUK, cpejty, 4eTBepr ¢ 8.45 0 17.00, B nsitHuity ¢ 8.45 no 15.45, nepepsis Ha
obex ¢ 12.30 mo 13.30, cy6boTa M BOCKpeceHbe-BBIXOAHbIC JHM, Hepaboume
[Ipa3aHUYHBIC THH;

- TIOCPEICTBOM 3JIEKTPOHHON (opMbl 0OpaTHOU cBsizu B pasjiene «OOparHas
cBa3b» - «OOpameHus u 3anpocel» - «OOpaTuThesi» Ha odUIMATLHOM caiiTe
Yupasiaenus o6pa3oBaHuss B HH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«Murepuer»: (http:/sykt-uo.ru/), a Takke Ha anpec 3NEKTPOHHOH ITOYTHI
VYnpasienust oopazoBanus: uo@sykt.rkomi.ru.

2.2. B s3zasBiaeHMuM [J0JoKHA OBITh YyKasaHa cleaylollas HH(OpMAaIus:
HAaHMCHOBaHHE OpraHa MECTHOI'O CaMOYyMNpaBleHHs, (aMHIIHs, HMs, OTYECTBO
3asABUTENISA, HOMEP KOHTAaKTHOIrO Tese(OHa, IOUYTOBBIH ajpec, aapec dIeKTPOHHOM
MOYTBl [0 KOTOPOMY JOJUKEH OBITh HalpaBleH OTBET, YBEJIOMJIEHHE O
nepeajgpecaldy 3asBJICHUsA, HOMepa, aThl 3aperuCTPUPOBAHHEBIX OOpalleHud B
yNpaBJIeHHH 00pa30BaHUs U OTBETHI HA HHUX, JIMYHAsS [IO/IUCH, JaTa.

2.3. 3agBieHde 00 O3HAKOMJIEHHH JOJIKHO OBITH IIOJAIIMCAHO 3asBUTEIIEM
WIM HMHBIM JIMLOM C IIPWIOKEHUEM [JOKYMEHTa, IOJTBEPIKIAIOMIEr0 HauIHe
II0JIHOMOYHI Ha 03HAKOMIICHHE C JIeJJaMU U MaTepHalaMH JIeJia.

2.4. YnonHoMmoueHHBIH paboTHUK YrpaBieHuss oOpa3oBaHHs JTHOO HHOE
JIMI0, B YbM JOJDKHOCTHBbIE OOSI3aHHOCTH BXOJMT BeJIEHHE JIeJIONPOU3BOJICTBA
ylpapieHus 00pa3oBaHMsl perucTpupyer 3asiBlieHHe M [epelaeT ero Ha
paccMOoTpeHHe U O(OpMJIeHME  Pe30JIOLMM  HAYallbHUKY  YTpaBlIeHUs
oOpazoBaHusl, JIHOO JIMILY €ro 3aMelalolIEeMy.

Cpok paccMoTpenus xojaraicTBa (3asBiieHUs1) 00 03HAKOMIICHHH C JIeJIaMU U
MatepuanaMu coctaBnser 30 KaJeHIApHBIX [HEW, MCYUCIAEMBIX CO JIHS
perucrpauMu  xojaTaiictBa (3asBieHus) 00 O3HAKOMJIEHHHM C JeJlaMH U
MaTepHUaaMH.

2.5. OcHoBaHMeM JUIsl OTKa3a B yJIOBJIETBOPEHHH XOJlaTaicTBa (3asBJICHHU)
00 O3HaKOMJICHMM C JeJlaMd M MarepuajaMu SBJISETCS HECOOTBETCTBHE
xomaraiicrBa (3asBiieHHs) 00 O3HAKOMJIGHMHM ¢ JIelaMd W MarephalaMu
TpeOOBaHUAM, U3JI0KEHHBIM B ITyHKTe 2.2 HacTosmero [lopanka.

Cpok NOArOTOBKH YBEIOMJIEHHS 00 OTKaze B O3HAKOMJIEHHWH C JieJlaMU U
MaTepHallaMi COCTaBJsIeT 7 KaJeHAAapHBIX JIHEW, WCYUCIAEMBIX CO JIHS
perucrpauuu  xoxaraiicTBa (3asBICHHS) 00 O3HAKOMJICHHUM C JellaMH |
MaTepHaJlaMHy.




2.6. PaspemieHne WIM OTKa3 B O3HAKOMIIGHHH C JIeJIaMH M MaTepHalaMH
Jena opopMIIsIeTCs IMUCEMEHHOM pe30JIIoIMel Ha X0/1aTalCTBE, 3asBICHUH.

2.7. Herocpe ACTBEHHOE O3HAKOMJICHME JIML, YYaCTBYIOUIMX B JI€JIe, a TaKKe
HHBIX JIMI] ¢ [JCJIaMH H MaTepHaJlaMH, OCYIICCTBIIACT 3aBeﬂy101HHﬁ ApXHUBOM
YiipapiieHUs 00pa3oBaHusl.

8 HOpHHOK O3HAKOMJ/ICHHSI ¢ MATEpHAJIaMH j1e/ia

3.1. 3aBenyrolnil apXUBOM yIpaBieHHs] 00pa3oBaHus yBEJIOMIISICT O JaTe |
BPECMCHH O3HAKOMIICHHS C JIeJlaMU IO KOHTAaKTHBIM TeledoHaM, yKa3aHHBIM B
3asiBJICHUH, 110 aJIpecy DJIEKTPOHHOH mouThl, Mo mnodyrtoBoMy ajpecy. Crocod
YBEJIOMJICHUs O JaTe U BpeMEHH O3HaKOMJIEHMs C JIejlaMH U MaTepHalaMH Jielia
yKa3bpIBaeTCs 3asiBUTEJIEM B 3asIBJICHHU CAMOCTOSTEJILHO.

3.2. Jlena npenocTtaBasioTes AN 03HAKOMJICHHS 3asABHUTENIO He 1osaHee 30
JHEH CO JHA IOCTYIIJICHHUS] COOTBETCTBYIOLIETO 3asIBJICHHUS.

3.3. Ilpexcrasienye 1eJ1 U MaTepHaaoB JJIsi O3HAKOMIICHUS IIPOU3BOIUTCS
IpU  HPEeABABICHUM I1ACIOpTa MW/IM MHOIO JIOKYMEHTa, YAOCTOBEPAIOIIEro
JHYHOCTL  TpaKJaHHWHA, JOBEPEHHOCTH, a TaKKe HHBIX JIOKYMEHTOB,
IO TBEPIKIAIOIIMX [TOJTHOMOYHS SIBUBLIErOCs JIULA HA O3HAKOMJIEHHE.

3.4. B cirydae OTCYTCTBHSI B 3asIBJICHHHM YKa3aHUsI HA CIIOCO0 YBEIOMIICHHS O
JlaTeé U BpeMEHH O3HAaKOMJIEHHMS C JeJlaMH M MaTepuajaM Jell, 3asBUTElIb
YBEJIOMIISIETCSI B [IMCbMEHHOM BH/I€, IIyTeM HalpaBJeHHUs YBEJIOMJIEHHMS Ha aj[pec
YKAa3aHHBIA B 3asIBJICHUU.

3.5. O3HakomileHMe C JlelaMd M MaTepHajlaMH [ejla IPOM3BOJIUTCS B
IPUCYTCTBHM KOMHMCCHH yIpaBiieHUs: oOpa3oBaHus B 00CTaHOBKe, MCKIIIOYAIOLIEH
BO3MOJKHOCTh H3BATHS U3 Jiejla JJOKYMEHTOB WJIM BHECEHUSI B HUX KaKUX-JIHOO
U3MEeHEHHWH U JIOTTUCOK.

3.6. OsnakomiieHHE ¢ JejJaMH U MaTepHajaMH Jiejla OCYIIEeCTBISAETCS IO
[peJBapUTEILHOMY COIVIACOBAHUIO C 3asBUTENIEM B  3/1aHUM  YIIpaBICHUS
obpazoBaHus 110 aapecy:

167004, Pecniybnuka Komu, r. CeikrbiBkap, yi. IOxuas, nom 15, ka6.21 B
CJIeAYIOLIMI IIePUOJI BpEMEHHU:

MOHEACIBHUK — 8 4. 45 MuUH. 10 18 4. 00 MuH.

BTOPHUK-4eTBepr — § 4. 45 muH. g0 17 4. 00 mMuH.

nsaTHULA - ¢ 08 4. 45 MuH. 10 15 4. 45 muH.,

obenenHblid nepepsiB ¢ 12 4. 30 muH. 10 13 4. 30 MuH.

cy000Ta-BOCKPECEHBE - BBIXOHBIC IHU

3.7. I'paknanuH npeaynpexaaeTcs O HEAONYCTHMOCTH HapyIIEHUH
oOIICYCTAaHOBICHHBIX IPaBHUJI M HOPM IIOBEJACHUsI B OOIICCTBEHHBIX MeECTaX, O
BEJICHUU B IIOMEIICHUH BHJIEO U ayJu0 3alliCH, I10CJIe Yero eMy BhlJaeTcs Jejo, ¢
KOTOPBIM OH 3HAKOMHUTCSI B MIPUCYTCTBUHU U 110JI KOHTPOJEM YKa3aHHBIX B IIYHKTE
3.5 naHHOTO NOps/IKa JHULI.



3.8. Jluua, 10nyLIeHHBIE K 03HAKOMIICHHUIO C JIeaMU U MaTepualiaMu Jiena,
HUMCIOT IIpaBo  JIeNaTh BBINIMCKA W3  JIOKYMEHTOB, BBIKOIIMPOBKH, KOIUK
JOKYMCHTOB C IOMOILbIO CO6CTBBHHBIX TEXHHUYECKUX CpeacCTB IrpaxKJaHu1Ha.

Ilo mpockbe rpananuHa caMOCTOSITEILHO M3rOTOBIEHHbIE PAKIAHHHOM
KOIHK JIeJl U MaTepHalioB Jeja YIpaBlieHHeM 00pa3zoBaHHUs HE 3aBepsAIOTCH, 3a
HCKIIOYCHHEM KONMH H3rOTOBICHHBIX Ha OCHOBAHMM O0pallleHMs IpakJaHuHa B
CPOKH YCTaHOBJICHHBIE JICHCTBYIOIIUM 3aKOHOIATEILCTBOM U TAHHEIM [IOPSIIKOM.

3.9. JIuno, 3HaKoMmsieecs C JjeliaMu U MarepuanaMu Aes JOJKHO JIHYHO
ClIC/IaTh IMHUCBMEHHYIO OTMETKY 00 O3HAaKOMJIGHMH C JIeJIOM Ha JOKYMEHTe
(3asBIEHMH), MOCITYXKUBIIEM OCHOBAaHMEM JUISl JIONYCKA K O3HAKOMICHHIO B
caeayromei popmynuposke: «C 3anpamnBaeMbIMU JIOKYMEHTAMH O3HAKOMIICH
(a)», 3asBHUTENEM COOCTBEHHOPYYHO NPOCTABISNETCS JIMYHAS TIOJITACH M JlaTa
03HAKOMJICHMA.

JlaHHbIll TOKYMEHT NPHUKIABIBACTCS K ey, ¥ XPaHUTCH B JIe]le COITIACHO
HOMEHKJIaType Jell yIpaBJieHus: o0pa3oBaHusl.

3.10.  3Baeeayrommit  apxuBoM  YipapieHus —o0pa3oBaHHs  I10CIE
O3HAKOMJICHMS C [I¢JlaMH M MarepvajaMH [eJl IpoBepseT COXPaHHOCTb M
OTCYTCTBHE HW3MEHEHHH B MaTepuanax Jeja, I[Pd OTCYTCTBHH 3aMedaHui
[IPUHUMAET ero.

3.11. Ilpx 03HaKOMJICHUH € Ie/laMH M MaTepHallaMH JIeJl 3alpelaeTcs:

- JIenaTh KaK|ue-11u00 3aNHCH U IIPOCTaBIISITE OTMETKM Ha MaTepuanax Jea;
- U3BIMAThL MaTePHAIbI Jle/1a WIH IepelaBaTh UX JAPYrOMY JIMILY.

3.12. B cay4yae BBISIBJICHHA BHECEHHs JIMIIOM, OCYIIECTBISIOUINM
O3HaKOMJIEHHE C JIeJIOM M MaTepualamu jiena, JOMHCOK B JOKYMEHTBI, U3bATHS
(mopuu) JMCTOB Jela W Ipoyee, HeJ0 JOIDKHO ObITh M3BATO Y 3HAKOMSIIETOCs
JUIa. '

O ¢akrax BHeceHMs 3anuceil B JOKYMEHTHI Jella, H3LATUM WM IIOpYe
JIUCTOB JIeJIa HEe3aMeIUTENILHO JJOJUKEeH OBITh COCTAaBICH aKT O CIy4YHBIIEMCH
(akre M He3aMeJUIMTEIBHO JOJIOXKEHO HaYalbHHUKY YIpaBAcHHs 06pa3zoBaHus,
3aMeCTUTEI0 Ha4valbHHMKaA YyIpaBlleHUsd oOpa3oBanus. CocraBlIeHHBIH —akT,
MOJIMMCHIBAETCS  BCEMM  JIMLAMM, B YbeM IHPHCYTCTBHH  [POU3BOIUIOCEH
O3HaKOMIJIEHHE C aejJ1aMi U MaTepuajlaMH geJjia.



