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Ilopsinok o3HaKOM/IeHHS ¢ AeamMu 1 MaTepHaJIaMHu el
B yNpaBJieHHH oOpasoBanus axmunucTpamuu MO I'O «CBIKTBIBKAp»

1. O0mue nonoxkeHust

1.1. IlpaBuia 03HAKOMIIEHHS C [elaMH MaTepHallaMu Jie]l B YIIpaBlIeHUH
00pa30BaHUsA aIMHHHCTPALUH MyHUIHIIATBHOTO 00pa3oBaHUs TOPOJCKOTO OKpyra
«CBIKTBIBKap» (nanee — YnpasieHue o0pasoBaHus) pa3paboTaHbl B paMKax pea-
msauuu PenepanbHoro 3akoda ot 02.05.2006 Ne 59-d3 «O MOPSIZIKE paccMOTpe-
HUsA oOpaieHuit rpaxnan Poccuiickoit Qenepanun».

1.2. O3HakomyieHHe ¢ IeNaMu ¥ MaTepHanamu en TIPOM3BOJUTCS HA OCHO-
BaHMH COOTBETCTBYIOIICIO 3asBlICHUA. 3asBlIeHHE 06 03HAKOMIEHHHU C JeJIaMH |
MaTepHanaMu J1e1a CIIy:KHT (pOpMOH BBIpaKeHHs BOJICH3BSBIEHUS JIHIA 00 03HA-
KOMJICHHH € NlelaMi ¥ MaTepHallaMy JIefla ¥ He SIBISIETCS JJOKYMEHTOM HeMe/JIeH-
HOI'0 UCIIOJIHEHHS.

1.3. B coorsetcTBHM ¢ aHHBIM [TOpSIKOM 03HAKOMITEHHS C JeIaMH 1 MATe-
pHaJlaMH O€]1 B YI'[paBIIeHHH 06pa30BaHH$I OCYLICCTBIAETCA IIpH NpeabsBICHUHA
rpa>x 1aHMHOM JAOKYMEHTA YAOCTOBEPAIOLIECTO JIMHYHOCTB, €CJIH 3TO HE 3aTparuBaeT
npaBa, CBOOOABI M 3aKOHHbBIE HHTEPECHl APYIUX JIMI M ecid B YKa3aHHBIX JOKY-
MEHTAX M MaTepHallaX He CONEPKATCSA CBE[EHHs, COCTABISIOLIME TOCYIaPCTBEH-
HYIO HITH HHYIO OXpaHAeMYI0 (eepalbHbIM 3aKOHOM TaiiHy, 1o anpecy:

167004, Peciy6.nka Komu, r. CeikTeiBkap, yi. FOsxHas, nom 15, ka6, 21

MTOHEIeTbHUK 8 4. 45 muH. 10 18 4. 00 MuH.
BTOPHHK-YETBEPr 8 4. 45 muH. 10 17 4. 00 MuH.
IATHULIA 8 4. 45 MuH. 10 15 4. 45 MuH.
00eIeHHBIH IepephIB ¢ 12 4. 30 muH. 10 13 4. 30 MuH.

cy000Ta - BOCKpeceHbe  BBIXOHEIE JHH.

Cornacno 4. 2ct. 112 TpymoBoro komekca Poccuiickoii @enepaunu npu
COBIAICHMM BBIXOAHOTO M HepabO4ero Mpa3sgHHUYHOrO JHeH BBIXOAHOM IeHb
[ICPCHOCHUTCSL  Ha CIEAYIOIUMH [Ocie Mpa3jHUYHOrO paboyuii jgeHb, 3a
MCKIIIOYCHHEM BBIXOIHBIX JHEH, COBNANAIOMINX C HepaGOYMMH Npa3JIHHYHBIMH
Ausmu 1,2, 3,4, 5,6, 7 u 8 ausaps.

1.4. TlpaBo Ha O3HaKOM/IeHHE C MaTepHalaMH Jeia BO3HHKAeT IOCTIe
oopMIIeHHs Ha 3asBIEHHH DPE30JIOLMH IIEPBBIM 3aMecTHTETeM PYKOBOAMTEIS
aIMUHUCTPAlMH - HAYalbHUKOM YHpaBileHHs o00pa30oBaHHs, 3aMecTHUTelleM
HavalbHHUKA YTIpaBieHus 00pa3oBaHusl.

1.5. B ciydae, ecin nena u MaTepuaisl coep;KaT CBEEHHS, COCTARISIONINE
FOCYNapCTBEHHYIO, KOMMEPYECKYI0, BpayeOHyI0 TaliHy WIH HHYIO, OXPaHAEMYIO
3aKOHOM TaiiHy, O3HaKOMJIEHHE C JlelaMi U MaTepHalaMu MIPOU3BOJIUTCA C U3bsA-
THAMH, TIPEAYCMOTPEHHBIMH COOTBETCTBYIOLIUMU HOPMATHBHO-IIPABOBLIMU aKTa-
MH.
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2. Tlopsiaok moaa4H 3asiBJIeHHI

2.1. IluceMenHoOe 3asBIIEeHHe (XozmaTaicTBO) 06 03HAKOMIICHHH C jelaMi U
MaTepralaMu MoJaeTcs B YpaBlieHHe 00pa3oBaHus:

- B IMCbMEHHOIA (hopMe 110 II0YTOBOMY anpecy:

167004, r. CeiktsiBkap, yi1. IOskumas, n. 15, VYmpasnenue oGpazoBanus
4AMHHHCTpAllMd ~ MYHHUIMNATBHOIO  06pa30BaHHg TOPOJICKOr0  OKpyra
«ChIKTBIBKapY;

- B [IMCbMEHHOMN ()OpMe IIpH JTHYHOM O0palleHHH B Ynpapnenue o6pa3oBaHUs
o anpecy: 167004, r. CeikrbiBKap, yn. HOxmnas, n. 15, xa6. Ne 4, 21, IIpHeM
3asAB/ICHUH, B IHCBMEHHOH (POPMe MPOUIBOLUTCS B MOHEAEBHUK C 8:45 1o 18:00,
BTOPHHK, Cpeny, 4eTsepr ¢ 8:45 no 17:00, B nataumy ¢ 8:45 no 15:45, [IEPEPHIB Ha
oden ¢ 12:30 mo 13:30, cy66orta u BOCKPECEeHBE-BbIXOJHbIE JIHH, Hepabouue
Npa3IHUYHEIE THHU;

- OTIIPaBHTh OOpAlIEHHE TIOCPECTBOM 3IeKTPOHHOM GopMBeI 06paTHOIT CBsI3U
B pasnene «OOpartHas cBsasb» - «[lnardopma 00paTHOH CBsI3W» Ha O(HIHAIBHOM
caiite  YmpaBiieHus B MH(DOPMALOHHO-TEIEKOMMYHHKALMOHHOH  CeTH
«Mutepuer»: (http://sykt-uo.ru/);

- C HCHojbp30BaHHeM (enepanbHoOH IOCy1lapCTBEHHOH HH(MOPMaLMOHHOM
cucTembl «EIMHBIH mopranm rocymapcTBeHHBIX u MYHHLHIIANEHBIX  YCIIyT
(byHnkumit)» (nanee-Exunbrii nopran);

- YCTHO B XOI€ IIMYHOTO IpHeMa TIpakIaH, IIPOBOAMMOIO IIepPBEIM
3AMECTHTENICM  PYKOBOAMTENA aIMHHUCTPAlMU - HAYalbHUKOM YIIPaBIICHHS,
SAMCCTHTE/IAMH Ha4allbHUKA YTIpABIIeHUs, HAYAIbHUKAMH OT/ENOB YIIpaBieHHus,
PYKOBOIMTESIMH CITy k0 YripaBieHus.

2.2. B 3agBnenun, 10mKkHa GBITh yKazaHa cienymromas UHGOpMaIUs: HauMe-
HOBAHHE OpraHa MECTHOTO CaMOYIpaBlieHHsl, GaMUIIUs, HMS, OTYECTBO 3asBHTENS,
HOMEp KOHTAaKTHOro Tese(oHa, MOYTOBBIN ajipec, ajpec 3JIEKTPOHHOH IIOYTHI 10
KOTOPOMY JIOIKEH OBITh HAaNpaBIIeH OTBET, YBEIOMIIEHHE O nepeajipecaldi 3asB-
JICHHS, HOMEPa, aThl 3aPErUCTPUPOBAHHBIX O0pallleHHii B yrpaBieHuu oGpa3oBa-
HHS M OTBETBI HA HUX, TMYHAA IOAIHKCH, 1aTa.

2.3. 3asBneHue, 06 O3HAKOMIIEHHH JIOJI)KHO GBIThH MMOATIUCAHO 3asiBUTEJIEM
WJIM MHBIM JIMLOM C NPHJIOKEHHEM JTOKYMEHTA, MOATBEPKIAIOIEr0 HaTHYMe MOJI-
HOMOYMH Ha 03HAKOMJICHHE C 1eJlaMU U MaTepHalaMH Jie1a.

2.4. YIOMHOMOYEHHBIH pabOTHUK YTpaBieHus oOpazoBaHust 1m0 HHOE
JIMLO, B YBH JIOJDKHOCTHBIC OOS3aHHOCTM BXOXHMT BEJEHHE IeIOMNPON3BOACTBA
YTIpaB/IeHUs 00pa30BaHUs PETHCTPUPYET 3asiBICHHE, W NIEpeIaeT ero Ha paccMoT-
peHre 1 0QOpMIIEHHE PE30IIOLMHU MEPBOMY 3aMECTHTETIO PYKOBOIUTENS aMHHH-
CTpalMH-HaYaIbHUKY YNpaBleHus 06pa3oBaHus, TG0 JIHILY ero 3aMeIlarolLIeMYy.

Cpok paccmoTpenus (xomaTaiicTBa) 06 03HAKOMIIEHHH C JeNaMy | Martepua-
namMy coctaBnseT 30 KajleHAApHBIX THEM, HCUMCIIAEMBIX CO JHS PErucTpaLuu Xo-
AaraincTBa (3asBieHus ) 00 03HAKOMJICHHH C JIeJaMU U MaTepHalamu.

2.5. OcHOBaHHEM JUIs 0TKa3a B yJOBJIETBOPCHHH 3asBJeHHsS 00 03HAKOMIIE-
HHH C JICIaMH M MaTeprajaMH SBJISETCS HECOOTBETCTBHUE 3asBIEHUSI 00 03HAKOM-
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JICHAN € IeNlaMK ¥ MaTepuaiaMi TpeGOBaHUAM, M3/105KeHHEIM B IMyHKTe 2.2 HacTo-
suero [lopsiaka.

Cpok noarorosku ysenomienus o6 oTkase B O3HAaKOMJICHHH C JeJlaMd U Ma-
TepHanaMu COCTaBAeT 7 KaleHapHBIX JHel, HCUHCISEMBIX CO JIHS PeTrUCTpaLuK
3asBJIeHUS 00 03HAKOMJICHHUH C [eIaMH U MaTepHaiaMu.

2.6. Paspelienue Win oTKa3 B 03HAKOMIICHHH C AelaMH U MaTepualaMu Je-
J1a 0(OPMIIIETCS THCBMEHHOM] pe3oIonrel Ha 3a8BIeHUH.

2.7. HEI’IOCpElICTBeHHoe O3HaKOMJICHHE JIHII, YYaCTBYIOIIMX B J€JIE, a TaKXe

MHBIX JIHI C JenaMH M MaTepHalaMH, OCYIIeCTBISET 3aBEYIOIIUH apXHBOM
Yrpasnenus oGpa3zoBaHus.

3. Mopsaok o3HAKOMIIEHHS € MaTepHaJIaMH Jejia

3.1. 3aBesyromuii apxMBOM yrpaBieHus 00pa3oBaHHsl yBeIOMIISIET O JIaTe U
BPEMCHH O3HAKOMIICHHS C JIENlaMH 110 KOHTAKTHBIM TeNe(OHaM, YKa3aHHBIM B 3a-
ABJICHHH, TIO anpecy SJIEKTPOHHOM IOYTEL, MO MOYTOBOMY ampecy. Crioco6 yBe-
AOMJICHHA O IaTe U BPEMEHH O3HaKOMJICHHS C JellaMH M MaTepualaMy Jeja yKa-
3bIBAC€TCH 3asiBUTEJIEM B 3asBJIEHUM CAMOCTOSTE/BHO.

3.2. [lena npenocTaBIsioTes IS 03HAKOMICHHS 3asBUTENIO He nosanee 30
JTHEH CO IHS MOCTYIUICHUsI COOTBETCTBYIOLLErO 3asBICHHS.

3.3. llpencTapnenne jen U MaTepHanoB IS O3HAKOMIICHHUS IIPOU3BOAUTCS
TIpH HPEABABICHUH TacropTa WM WHOTO JOKyMEHTa, yIOCTOBEpPAIOIIEro Jud-
HOCTEL IPKIAHHHA, NOBEPEHHOCTH, a TAaKXKe MHBIX JTOKYMEHTOB, MOATBEPIKIAIO-
[IUX ITOJTHOMOYHS SBUBILIErOCS JIMIA HA O3HAKOMIICHHE.

3.4. B cityqae oTCyTCTBHS B 3aSBJICHHH YKa3aHUS HA CIIOCOG YBEZOMJICHHUS O
AaTe M BpCMCHH 03HAKOMJICHHS C JIeJlaMU ¥ MaTepraIaMy Jell, 3aBHTENb YBEIOM-
JBICTCS B MMCPMEHHOM BHJIE, ITyTEM HAIlpaB/IeHHs YBEIOMIICHHS Ha aJpec yKas3aH-
HEIH B 3as1BJICHHMU.

3.5. O3HakoMJIeHHE C [lellaMd W MaTepHaIaMu jeja MIPOU3BOJAUTCA B MPU-
CYTCTBHH KOMHMCCHM YTpaBieHHs oOpa3oBaHHs B 0OCTaHOBKe, HCKIIOYAIOIIEH
BO3MOKHOCTb H3BATHSA U3 JleJla JOKYMEHTOB WJIM BHECEHUS B HHUX KAKUX-THOO H3-
MEHEHHH U TOTTHCOK.

3.6. OsHakomyleHHe ¢ HellaMM W MarepHanaMu jefa OCYLLECTBIIAETCS I10
NPEIBApUTEIPHOMY ~ COTJIACOBAHMIO C 3asBUTENEM B 34aHAM  YIIPAaBIECHUS
00pa30BaHHUA 110 ajpecy:

167004, Pecrty6nuka Komu, r. CeikTeiBKap, yiu. FOsxHas, gom 15, ka6. 21 B
CJIEYIOLIMI IEPHO]I BpEMEHH:

[IOHE/1eJIbHUK — 8 4. 45 MuH. 10 18 4. 00 MuH.

BTOPHUK-4eTBepr — 8 4. 45 MUH. 10 17 4. 00 MuH.

nsATHULA - ¢ 08 4. 45 MuH. 10 15 4. 45 MuH.,

o0eneHHsli nepepsis ¢ 12 4. 30 MuH. 10 13 4. 30 MuH.

cy060Ta-BOCKpeCeHbE - BHIXOIHbIE JIHH.

3.7. I'paKIaHMH TIPeyPeKAAETCS O HENOMyCTHMOCTH HapyleHui obie-
YCTaHOBJICHHBIX NPABUJI M HOPM IOBEe/IeHHs B OOLIECTBEHHBIX MECTaX, O BeJeHHH
B ITOMCIICHNH BU/I€O U ay/IMO 3aITHCH, [I0CJIE YEro eMy BhIAaeTCs JeJI0, ¢ KOTOPBIM
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OH 3HAKOMHTCA B IPHCYTCTBHHU U [IOJ KOHTPOJIEM YKa3aHHBIX B IIyHKTE 3.5 maHHoO-
o rmopsaka Jdil.

3.8. JIMua, NOMylIeHHbIe K 03HAKOM/IEHHIO C NieJlaM{ ¥ MaTepuaiamMu Jea,
YMEIOT IIpaBo NIeJIaTh BBINMCKH U3 JOKYMEHTOB, BHIKOITHPOBKH, KOIIHH JIOKyMeH-
TOB C TMTOMOLIBIO COOCTBEHHBIX TeXHHYECKUX CPEICTR rpakiaHWHA.

[lo npockbe rpaknannna camMocTosTeIBHO M3rOTOBJICHHbIE TPa)KIaHHHOM
KOIIHH JIC]1 ¥ MaTepHaoB Jiena YIpaBleHneM o00pa3oBaHus He 3aBEPAIOTCS, 3a HC-
KIIFOYEHUEM KOITUH H3I'OTOBJICHHBIX HAa OCHOBAHHU 3asBJICHUS I'paXJaHHuHa B cpo-
KH YCTaHOBJICHHBbIEC ACHCTBYHOIIHWUM 3aKOHO1AaTEILCTBOM U JaHHBIM MMOPAOKOM.

3.9. Jluno, 3HakomsIieecs ¢ melaMud M MaTepuajlaMH el OOJKHO JIMYHO
CACTIATE MHCEMEHHYIO OTMETKY 00 03HAKOMJIGHHH C IeJIOM Ha JOKyMEHTe 3asBiie-
HUH, TOCITY’XHBIIEM OCHOBAHMEM JUlsi JOIyCKAa K O3HAKOMIICHMIO B CIEAyHOLIeit
(opmyupoBke: «C 3anpanmBaeMeIMu JOKYMEHTaMH O3HAaKOMJIEH (a)», 3asBHTe-
JIeM COOCTBEHHOPYYHO IIPOCTABISLETCS JTHIHAs MOAMNHCH 1 JaTa 03HaKOMIIEHHS,

JlaHHBIA NOKYMEHT NpuKIagbIBacTCs K AeNly, U XpaHUTCS B Jelle COIJIacHO
HOMEHKJIaType [ieJl ynpaBiieHus: 00pa30oBaHus.

3.10. 3aBenyrommit apxuBoM YrpaBneHus 06pa30BaHUs OCIE O3HAKOMIIE-
HISL C Ie/IaMK 1 MaTeprajaMy JIe]l IPOBEPSET COXPAHHOCTh U OTCYTCTBHE H3MEHe-
HUH B MaTepualax /e/1a, P OTCYTCTBHH 3aMeYaHuil IPHHUMAET ero.

3.11. Ilpu 03HAKOMJIEHHH C fenamMu U MaTepuanamu e 3aMpeLaeTCs:

- leaTh Kakue-THbo 3alucH U MPOCTABIATH OTMETKU HAa MaTepHaliax /e/a;
- M3BIMATh MAaTepUaBI JIe/la HIIH [I€pelaBaTh UX APYroMy JIHITY.

3.12. B cny4ae BbIABIEHUS BHECEHHS JIULOM, OCYILIECTBISIONIMM 03HAKOM-
fICHAE C NIEJIOM W MaTepuaiaMu Jiena, IONMCOK B JOKYMEHTBI, H3bATHS (IOp4H)
JTUCTOB Ziej1a U NpoYee, €10 JOJKHO OBITh U3BATO Y 3HAKOMSILErocs JIMIIA.

O Qakrax BHeceHHUs 3amucell B JOKYMEHTBI jella, U3bATHH HIIHU nop4e Ju-
CTOB JieJ1a He3aMeUTHTCIILHO NOJKEeH ObITh COCTAaBIICH aKT O CIIy4MBIIEMCs (aKTe
H HE3aMeIOJIUTEJILHO JOJIOXKEHO IICPBOMY 3aMECTHTEIIO PYKOBOOMUTEIISI aqMHHH-
CTpallM¥ - HA4YaJbHUKY YNpaBlIeHHS 00pa30oBaHMs, 3aMECTHUTEII0 HayaJbHUKA
ynpasienus oOpaszoBaHus. CoCTaBIEHHBIN aKT, MOAMUCHIBACTCS BCEMH JIMLIAMH, B
4bEM TPUCYTCTBHH NPOM3BOAMIIOCH O3HAKOMIIEHHE C JIeJIaMH U MaTepHalaMH Je-
na.



